AN PANG KY HQ TICH THUQC PHAM VI CHUC NANG QUAN LY
CUA SO TU PHAP

I. THU TUC HANH CHINH CAP XA

1. Thi tuc dang ky khai sinh

Trinh tw thuc hién:

- Néu Iya chon hinh thiac nop hé so truc tiép, nguoi yéu cau ding ky khai
sinh ndp ho so dang ky khai sinh tai Trung tdm Phuc vy hanh chinh céng c6 tham
quyén; ndp 1& phi néu thude trudng hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu luya chon hinh thiac nop ho so truc tuyén, nguoi yéu cau diang ky
khai sinh truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, lra chon Uy ban nhan dan cp x& c6 tham quyén.

Nguoi yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khéc
theo quy dinh phép luat, hoan tat viéc nop hd so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh céng c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é caa hé so.

(i) Truong hop hd so day da, hop Ié thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi yu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau nop ho so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién ta hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
nguoi Yéu cau (néu nguoi yéu cau nop ho so truc tuyén); chuyén ho so dé cong
chtc tu phap - ho tich xu Iy; truong hop tiép nhan hd so tai Trung tim Phuc vu
hanh chinh cong tinh, can bo tiép nhan hd so chuyén ho so dén Uy ban nhan dan
cap xa c6 tham quyén xi ly.

(ii) Truong hop hd so chua day du, hop 1é thi can bo tiép nhan hd so théng
bao cho nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy to, noi dung can
bd sung dé ngudi yeu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi can b tiép nhan hd so bao cao Lanh dao Trung tdm Phuc
vu hanh chinh cdng cé théng bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh thdng nhat, hop 18
cua cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, Xuat trinh hoac
dinh kem).
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+ Truong hop hd so can bd sung, hoan thién hozdc khong du diéu kién giai
quyét, phai tir chdi thi céng chuc tu phap - ho tich giri théng bao vé tinh trang ho
so tgi Trung tam Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so —
thuc hién lai budc (ii) hoic (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khdng thé tra két qua dung thoi gian da hen thi cong chic tu phap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh céng
dé tra cho ngudi yéu cau (néu nguoi yéu cau nop hd so tryc tiép), hoic gui
Phiéu xin 15 va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chuc tu phap - ho tich thyuc hién
ghi vao So6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tr ding chung va chuyén thong tin dén
CSDLQGVDC dé lay S dinh danh ca nhan.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thac truc tuyén,
cng chire tu phap - ho tich giri lai biéu mau Giy khai sinh dién tir voi thong tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day da hoic khong
c6 phan hdi sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi
ndi dung vao So6 dang ky khai sinh, cap nhat thong tin diing ky khai sinh trén Phan
mém dang ky, quan ly ho tich dién tr dung chung va chuyén théng tin dén
CSDLQGVDC dé lay Sé dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phép -
ho tich in Gidy khai sinh, ban sao Giay khai sinh, ban dién tir Gidy khai sinh trinh
Lanh dao Uy ban nhan dan cip x& ky, chuyén t6i Trung tim Phuc vy hanh chinh
cong dé tra két qua cho ngudi yau cau.

*Luuy:

- Truong hop cha, me tré di dang ky két hon, trén co so thong tin vé Gidy
ching nhan két hon cung cap trong hd so ding ky khai sinh, co quan dang ky ho
tich ¢ trach nhiém tra ctru, xac thuc théng tin trén Hé thdng thdng tin giai
quyét thu tuc hanh chinh tinh théng qua két ndi véi Co sé dir liéu ho tich dién
ttr, CSDLQGVDC. Két qua tra ctru duoc luu trit dudi dang dién tir hodc ban
gidy, phan anh day du, chinh xac thong tin tai thoi diém tra cu va dinh kém
trong ho so ctia nguoi dang ky.

Truong hop khong tra ctru dugc tinh trang hon nhan do chua c¢6 thong tin
trong Co so dir liéu ho tich dién tir, CSDLQGVDC, thi co quan dang ky hd tich
dé nghi Uy ban nhan dan cdp x3 noi ngudi yéu cau thuong tra/noi da dang ky
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két hon xac minh, cung cip thong tin. Trong thoi han 03 ngay lam viéc ké tir
ngay nhan duoc yéu cau xac minh, Uy ban nhan dan cdp x3 noi nhan dugc dé
nghi x4c minh c6 trach nhiém kiém tra, x4c minh va gui két qua vé tinh trang
hon nhan cua nguoi do.

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me ¢6 trach nhiém
dang ky khai sinh cho con; trudng hop cha, me khong thé ding ky khai sinh cho
con thi 6ng hodc ba hodc nguoi than thich khéc hoac ca nhan, td chirc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bé ro1 thi sau khi nhan dugc
thong béo, Lanh dao Uy ban nhan dan hodc Trudng cong an cap xi co trach
nhiém t6 chirc 14p bién ban vé viéc tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhan dan cip x4 tién hanh niém yét tai tru s&
Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khong ¢ thong tin vé cha, me dé cia tré, Uy ban nhan dan cip xi thong
bao cho c4 nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh ding ky
khati sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan, quéc
tich cua con duoc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phﬁn
ghi vé cha cua tré dé trong. Néu vao thoi diém ding ky khai sinh nguoi cha yéu
cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Truong hgp tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phan khai vé me cua tré dé trong.

- Truong hop tré chua xac dinh dugc ca cha va me nhung khong thudc
dién bi bo roi, thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bé roi,
trong S6 ho tich ghi r0 “Tré chua xac dinh dugc cha, me”.

Cach thirc thye hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién nop hd so tryc tiép tai Trung tdm Phuc vu hanh chinh cong,
gtri qua hé théng buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan hé so

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon ndp hd
so theo hinh thtre tryc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir twong tic dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon
ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau diang ky khai sinh thyc hién viéc ndp/xut trinh (theo hinh
thire truc tiép) hodc tai I8n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:
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- Gidy chimg sinh; truong hop khdng c6 Giay ching sinh thi ndp van ban
ctia ngudi 1am chang xac nhan vé viéc sinh; néu khong c6 ngudi 1am chang thi
phai c6 gidy cam doan vé viéc sinh.

- Truong hop ngudi Yeu cau da nop ban dién tar Gidy ching sinh hoic co
quan ding ky ho tich da khai thac duoc dit liéu dién ta ¢d ky sé cua Gidy chung
sinh thi khdng phai nop ban gidy.

- Trudng hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban x&c nhan cua co so Yy té da thuc hién k§ thuat hd trg sinh san cho viéc mang
thai ho.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh caa phép luat trong
trudng hop uy quyén thuc hién viéc dang ky khai sinh.

* Giay tor phai xuat trinh:

- H6 chiéu/Thé can cuée cong dan/Thé can cudc/Can cuoc dién tfr/Giéy
chtng nhén cin cudc hodc cac gidy to khac c6 dan anh va thoéng tin c4 nhan do
co quan c6 tham quyén cdp, con gia tri st dung (sau day goi tat la gidy to tuy
than) dé ching minh vé nhéan than khi lam tha tuc truc tiép tai co quan dang ky
ho tich.

Trirong hop gidy to tay than siz dung la: Hé chiéu, Thé can cuée, Can
cwéc cdng dan, Gidy chieng nhdn cdn cueéc ma co quan ding ky hg tich ¢é thé
doi chiéu, khai thdc dir lieu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hogc CSDL khdc ¢6 lién quan
thi nguwoi ¢6 yeu cau ddang ky hg tich chi can cung cap thong tin sé dinh danh cd
nhan hodc théng tin vé gidy to (s, ngay/thdng/nam cap) ma khdng can xudt
trinh bdn chinh gidy to tay than.

Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to 6 gia tri chang minh théng tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hgp cac thdng tin
vé gidy to chimg minh noi cu tri dd dugc khai thac tir CSDLQGVDC bing
cac phuong thuc ndy thi ngudi yéu cau khong phai xuat trinh (theo hinh thuc
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop guri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 ching thuc cac gidy to phai xuét trinh néu trén.

*Luuy:

- C& nhan c6 quyén lra chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tr; noi cu trd cia ca nhan dugc xac dinh theo quy
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dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tra thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd trg nguoi dan nop hd so diang ky ho tich truc tuyén dén dang co quan
c6 tham quyén theo quy dinh.

- Dbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao duge chimg thuc tir
ban chinh hoic ban sao dugc cap tir s6 gbe (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to nay (bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir quéc gia VnelD).

Truong hop ngudi yéu cau ndp ban chyp kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu ban chup voi ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao giéy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong duoc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat hé tich, khong duge yéu cau nguoi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luit néu nguoi yéu cau ding ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin cin khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Truong hop ngudi yéu cau ding ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh/nop
cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop nguoi yéu cau dang ky
ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh cong thi
ngudi Yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hé so theo quy dinh
trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x0a, stra chita, lam gia thi co
quan dang ky ho tich c6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
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hoa l1anh su theo quy dinh cua phap luat, trir truong hop duwoc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khéng phai ¢ vin ban iy quyén cua cha, me tré em, nhung phai
théng nhét vé6i cha, me tré em vé cac nodi dung khai sinh.

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xéc dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau giit gin ban sic dan toc, tip quan, truyén thdng van hoa tbt dep cua
Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, m¢ khong thoa thuan duogc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi hg, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdc, qué quan cua cha hoac me.

- Truong hop cho phép ngudi yéu cau ding ky ho tich ldp van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich r& cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
vi¢c cam doan khong diung sy that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co sé xac dinh ndi dung cam doan
khong dling sy that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, trudng hop nhan hd
so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngdy lam viéc
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, to chirc

Co quan thye hién thi tuc hanh chinh:

- Uy ban nhan dan cap x4 noi cu tri cua ngudi cha hodc nguoi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cip x& noi 1ap bién ban vé viéc tré bi bo roi d6i voi
truong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cép x4 noi tré dang cu tri c¢6 trach nhiém ding ky khai
sinh cho tré chua xac dinh dugc cha, me.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir sé ty dong giri vé Kho quan 1y di
lidu dién tir cia c4 nhan/dia chi thu dién ti/thiét bi so/dién thoai ctia nguoi yéu
cau sau khi da hoan tat thi tuc dang ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:
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- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cta
Hoi déng nhan dan tinh Quang Ngii quy dinh muc thu, ché d6 thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cép ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thuc truc tiép hoac giri
hd so qua hé théng buu chinh);

+ Mau ho tich dién tt twong tac diang ky khai sinh (néu nop ho so theo hinh
thirc truc tuyén).

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mot s didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thAm quyén cia chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dua trén di lidu.

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cia B trusng Bo Tu phéap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phua quy dinh vé Co s¢ dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sd ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo trusng Bo Tu
phap sira ddi, bd sung mot s6 diéu cua Thong tu sé 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan si dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc cta Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B§ truong Bo Tai
chinh quy dinh mic thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam, phi xéac
nhan 1a nguoi géc Viét Nam, 1é phi quéc tich.

- Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta doi, b sung mot s6 diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phd truc thuoe Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung sira di, bd sung, thay thé.
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Chu thich:

@) Ghi rd tén co quan ding ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khdng cung cap sb dinh
danh ca nhan/can cudc cdng dan/thé cin cudc/cin cudce dién tir; khdng cung cap day du théng tin ngay,
thang, nam sinh.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong trd; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam trti; truong hop khong cé noi dang ky
thuong tra va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién tir (vi du: Can cude
cong dan s6 025188001010 do Cuc Canh sat QLHC v& TTXH cép ngay 20/11/2021). Trudng hop
khéng c6 sé dinh danh ¢4 nhan/cin cudc cdng dan/thé can cudc/cin cude dién tir thi ghi gidy to hop 16
thay thé (ho chiéu...).

@ Truong hop sinh tai co so'y té thi ghi 13 tén co sd'y té va va dia chi tru so co sy té do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té x4 A, tinh B.

Trudng hop sinh ra ngodi co &'y té thi ghi dia danh cua 02 cip hanh chinh, noi sinh ra.

Vidu: xa A, tinh B.

©) Ghi dy du ngay, thang sinh cta cha, me (néu c6).

© P& nghi danh diu X vao 6 néu c6 yéu cau cp ban sao va ghi rd s lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Cian cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(5) Quan hé vdi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thdng, nam sinh (tdch biét riéng 03 truong thong tin ngay, thdng, ndm sinh; hé
thdng tu dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gém cac trudng théng tin tach biét riéng theo dia danh hanh chinh: s nha;
duong/phd; thon/té/ban/dp; x4, phuong, dic khu; tinh, thanh phé truc thuée Trung uong);

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia nguoi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhan;

(16) Giay to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Giay to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé nguoi cha ciia ngudi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh c4 nhén;
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(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cude/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quée tich;

(26) Noi cu tra (noi thudng trii/noi tam tra/noi dang sinh séng);
(27) Dé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em 1a dung su that, d3 co su thoa thuan nhét tri cia cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tr tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thue hién xac thuc
dién tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Bén dién tir s& tu dong giri vé Kho quéan 1y dir liéu dién tr ciia ca nhan/dia chi thu dién ti/thiét
bi sb/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan
dang ky hd tich.
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2. Tha tuc ding ky khai sinh c6 yéu té nwéc ngoai

Trinh tw thuc hién

- Néu Iya chon hinh thiac nop hd so truc tiép, nguoi yéu cau ding ky khai
sinh ndp hd so ding ky khai sinh tai Trung tdm Phuc vy hanh chinh céng cé tham
quyén; nop 1& phi néu thude truong hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cép ban sao Giay khai sinh.

- Néu Iya chon hinh thac nop hd so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cap Cong dich vu cong qudc gia, xac thuc ngudi ding theo hudng
dan, dang nhap vao hé théng, lra chon Uy ban nhan dan cp x& c6 tham quyén.

Nguoi yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoac bang céach thic khéc
theo quy dinh phép luat, hoan tat viéc nop hd so.

- Cén bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, théng nhat, hop Ié cua hd so.

(i) Truong hop hd so day da, hop Ié thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi ¢6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau nop ho so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién ta hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
ngudi Yéu cau (néu nguoi yéu cau nop hd so truc tuyén); chuyén hd so dé cong
chuc tu phap - ho tich xur ly; truong hop tiép nhan hd so tai Trung tm Phuc vu
hanh chinh céng tinh, can b tiép nhan hd so chuyén hd so d¢én Uy ban nhan dan
cap xa c6 tham quyén xi ly.

(ii) Truong hop ho so chua day du, hop 1é thi can bo tiép nhan hé so thong
bao cho nguoi yéu cau bd sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can
bo sung dé ngudi yeu cau bo sung, hoan thién. Sau khi hd so dugc bé sung, thuc
hién lai buac (i);

(iii) Trudng hop ngudi yéu cau diang ky khai sinh khong bo sung, hoan
thién duoc hd so thi can bo tiép nhan hd so bao cao Lanh dao Trung tdm Phuc
vu hanh chinh cdng cé théng bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
cua cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hoac
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chic tu phap - ho tich gui théng bao vé tinh trang hd
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so té1 Trung thm Phuc vy hanh chinh cdng dé théng bao cho nguoi nop hd so —
thuc hién lai buéc (i) hodc (iii).

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khdng thé tra két qua dung thoi gian d3 hen thi cdng chire tu phép - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh cong
dé tra cho nguoi yéu cau (néu nguoi yéu cau nop hd so tryuc tiép), hoic gui
Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic truc tiép, thi cong chuc tu phap - ho tich thyc hién
ghi vao S6 diang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tr ding chung va chuyén thong tin dén
CSDLQGVDC (CSDLQGVDC) dé lay Sé dinh danh ca nhan.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thac truc tuyén,
cng chire tu phap - ho tich giri lai biéu mau Giay khai sinh dién tir voi thong tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thdng nhat, day da hodc khong
c6 phan hdi sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién tir dng chung. Truong hop cha, me lya chon
qudc tich Viét Nam cho con thi chuyén thong tin d&én CSDLQGVDC dé lay S6
dinh danh cé nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chic tu phap —
ho tich in Giay khai sinh, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén t6i
Trung tdm Phuc vu hanh chinh cdng dé tra két qua cho ngudi yau cau.

Cach thirc thuc hién:

- Thii tyc nay du diéu kién thyc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thue hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh chinh c6ng,
giri qua hé théng buu chinh hogc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- T& khai ding ky khai sinh theo miu (néu ndp hd so theo hinh thirc truc tiép
hodc giri hd so qua hé théng buu chinh);
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- MAu ho tich dién tir trong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon
nop hod so theo hinh thire tryc tuyén);

- Ngudi yéu cau dang ky khai sinh thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay chung sinh.

Truong hop khéng ¢ Gidy ching sinh thi thay bang: van ban cia ngudi
lam chiing xac nhan vé viéc sinh, néu khong c6 vin ban caa ngudi 1am chang thi
thay thé bang vin ban cam doan vé viéc sinh;

Truong hop ngudi yéu cau di nop ban dién ti Giay ching sinh hoic co
quan dang ky ho tich da khai thac duoc dit liéu dién t ¢d ky sé cua Gidy ching
sinh thi khdng phai nop ban gidy.

Truong hop tré em sinh ra tai nuwdc ngoai thi nop Gidy chung sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em
duoc sinh ra 6 nudc ngoai va quan hé me - con.

- Truong hop cha hoac me hoac ca cha, me 1a nguoi nudc ngoai thi phai
nop vin ban thoa thuan caa cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa
thuan lya chon quéc tich con phai ¢ xac nhan caa co quan c6 thim quyén cua
nudc ma tré duoc lua chon mang quéc tich vé viéc tré ¢ qudc tich 1a phu hop
quy dinh phép luat cua nude do;

- Vin ban uy quyén (duoc chiing thuc) theo quy dinh ciia phép luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi di
dang ky khai sinh cho tré em la dng, ba, nguoi than thich khac thi khéng phai co
van ban ay quyén caa cha, me tré em, nhung phai théng nhat véi cha, me tré em vé
noi dung khai sinh;

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién to/Gidy
chtng nhédn cin cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 tham quyén cap, con gia tri st dung (sau day goi tat la gidy to tuy
than) dé chimg minh vé nhan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trwong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cuede, Can
cwéc cdng dan, Gidy chiing nhdn cdn cuedc ma co quan ding ky hg tich ¢é thé
doi chiéu, khai thdac dir lieu trén Hé théng thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢4 lién quan
thi nguroi ¢6 yeu cdu dang ky hg tich chi can cung cap thong tin sé dinh danh cd



16
nhan hodc théng tin vé gidy to (s, ngay/thdng/nam cap) ma khdng can xudt
trinh bdn chinh gidy to tiy than.

Truong hop cac thong tin c4 nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTDT, duogc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tra trong trudng hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé& noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp céac théng tin
vé gidy to chimg minh noi cu tri dd duoc khai thac tr CSDLQGVDC bing
cac phuong thtc ndy thi ngudi yéu cau khong phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Gidy to chang minh viéc tré em nhap canh hop phép vao Viét Nam
(nhu: ho chiéu, gidy to c6 gia tri di lai qudc té, cd dau xac nhan nhap canh cua
co quan quan ly xuat, nhap canh) va vian ban xac nhan cua co quan cong an co
tham quyén vé viéc tré em dang cu tri tai Viét Nam trong trudng hop tré em
sinh ra ¢ nudc ngoai, ¢ cha hoac me 1a céng dan Viét Nam hoic cha va me déu
la cong dan Viét Nam, chua duoc ding ky khai sinh & nuwdc ngoai, vé cu tri tai
Viét Nam.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chung thuc cac giay to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thuc hién thi tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tr; noi cu tra cia ca nhan dugc xac dinh theo quy
dinh cua phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cdp x noi thuong tr
hodc noi tam trd thi Uy ban nhan dan cip x4 noi tiép nhan yéu cau co trach
nhiém hd trg nguoi dan nop hd so dang ky ho tich truc tuyén dén dang co quan
c6 tham quyén theo quy dinh.

- Béi v6i yéu cau ding ky khai sinh ma cha, me tré da ding ky két hon,
trén co so thong tin vé Gidy chimg nhan két hon cung cap trong To khai dang ky
khai sinh, co quan ddng ky h tich ¢ trach nhiém tra ctru thong tin vé tinh trang
hén nhan cua cha, me tré trén Hé théng thdng tin giai quyét tha tuc hanh chinh
tinh thong qua két néi véi CSDLHTDT, CSQGVDC. Két qua tra ctru duoc luu
trir dudi dang dién tr hodc ban gidy, phan anh day du, chinh xac thong tin tai
thoi diém tra ctru va dinh kém ho so ctia nguoi dang ky. Trudng hop khong tra
citu dugc tinh trang hon nhan do chua c6 thong tin trong CSDLHTDT,
CSQGVDC, thi co quan ding ky ho tich d& nghi Uy ban nhan dan cdp xi noi
ngudi yéu cau thuong tri/noi da dang ky két hon xac minh, cung cap thong tin.
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Trong thoi han 03 ngay 1am viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy
ban nhan dan cip xi noi nhan dugce dé nghi xac minh c6 trach nhiém kiém tra,
xac minh va gui két qua vé tinh trang hon nhan caa nguoi do.

- Dbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao duge chimg thuc tir
ban chinh hoic ban sao dugc cap tir s6 gbe (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gém ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup v6i ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao giéy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu, ghi lai thong tin hoac chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khéng dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh cta phap luat ho tich, khong dugce yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phéap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSQGVDC
theo quy dinh phép luit néu ngudi yéu cau diang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin cin khai thac
khong c6 trong CSQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yYéu cau ding ky ho tich lya chon nhan két qua tai Trung
tam Phyc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh/nop
c4c gidy to 1a thanh phan hé so theo quy dinh; Truong hop nguoi yéu cau dang ky
ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh cong thi
ngudi Yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hé so theo quy dinh
trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa 1anh sy theo quy dinh cia phéap luat, trir trudng hop duge mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

- Béi véi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:
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+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop vai phap luat
va y&u cau gitt gin ban sic dan toc, tip quén, truyén thong vin hoa tot dep cua
Viét Nam; khéng dat tén qué dai, kho str dung.

+ Trudng hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quéan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cta con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cta cha hoac me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan hd so; truong hop nhan ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip xi noi cu tri ctia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh d6i véi tré em sinh ra & Viét Nam trong céc trudng hop:

+ Cha hodac me la cong dan Viét Nam con nguoi kia la ngudi nude ngoai
hodc nguoi khéng quéc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tri & trong nudce con nguoi kia la
cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me la cong dan Vi¢t Nam dinh cu & nudc ngoai.

+ Cha va me 13 nguoi nudc ngoai hoic ngudi khong qubc tich.

- ny ban nhan dan cép Xa noi cu tra cua tré em, co cha hoac me hoac ca
cha va me 1a cong dan Viét Nam, thuc hién dang ky khai sinh ddi véi tré em
sinh ra & nudc ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thwe hién thi tuc hanh chinh:

Cong churc tu phap - ho tich tiép nhan hd so va tham muu Chu tich Uy
ban nhan dan cip xa xem xét, quyét dinh.

Co quan phdéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gii vé Kho quan 1y di
liéu dién tir ciia c4 nhan/dia chi thu dién ti/thiét bi sé/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cta
Hoi déng nhan dan tinh Quang Ngii quy dinh muc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh.
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Mau don, miu to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thuc truc tiép hoac gii
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac diang ky khai sinh (néu nop ho so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng c6

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot s didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tra gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phi stra doi, bo
sung mot sb diéu cua cac Nghi dinh trong Iinh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngdy 15/11/2025 cia Chinh phi quy
dinh cdt giam, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co s¢ dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sé ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co s& dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo trusng Bo Tu
phap sira ddi, bd sung mot s6 diéu cua Thong tu sé6 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan si dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
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ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bé Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc cta Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B trusng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sta doi, bd sung mot s diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi_chd: Phan chir in nghiéng 1a noi dung stra doi, bo sung, thay thé.



21

CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QI D) o s
Ho, Chit dém, tBN MUOT YBU CAU: ........oeeeeeieeeceeeeeeeeeeee e en et
Ngay, thang, nam SINN: ...
NOT CU AT @) oottt a et n ettt n e
GIAY T TUY thAN: B) oottt ettt
Quan hé vai nguoi dugC KNal SINN: ..o
Peé nghi co quan dang ky khai sinh cho nguoi dwoi day:
Ho, chir dém, ten ........................................................
Ngay, thang, nam sinh: .........c..ccccoeeviiiiieciiceeee. ghibang chit: .......ccccoooiiiii
GiGi tinh:.eeeeeeeeeee, DAN tOC: e eveveveeeeeeeeeiens QUABC HICN: e
INOT SINRE @) Lottt sttt s ettt et s e e s st st et et esese e et se et e teternae s
QUE QUAN: <.ttt bbbttt e st b bbb e et e e b e eb e b e e e et e Rt e Rt e R e e b e benbe e e
Ho, chit dém, tén NEWo ME: ..o SRR
Nam sinh: @i, Dan toc: @ ....oovevveenn, Quoc tich: @ ...
INOT CU T @) ettt sttt ettt st et et e st et e st essste e et e stess et et aseseesesteseanes
GIAY T TUY thAN: B) oottt ettt sttt
Ho, chir dém, t8n ngudl Chal ...
Nam sinh: ©.ooviiieee e Dantoc: @, Quoc tich: @ ...............
INOT CU T @) Lottt ettt s et ettt et s et ss sttt enese s
GiAY tO t0Y thANT ©) oo
Thong tin vé Giay chung nhan két hon cua cha, me tré (néu cha, me tr¢ da DKKH):
SO , Quyén so: ... , dang ky ngay ... thang ... ndm ...
171 PSSR

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ......................... , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
S6 luong:....... ban
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Chu thich:

) Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir (vi du:
Can cudc cong dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudce/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu,...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tram y té x& A, tinh B.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cua 02 cap hanh chinh, noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguwoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ vai nguoi dugce khai sinh.

II. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
dudng/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phd tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé nguoi cha ciia nguwoi dwogc khai sinh

(20) Ho, chir dém, tén,;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) Sd dinh danh ca nhéan;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, da co6 sy thoa thudn nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.

* Truong hop cic thong tin vé& gidy to chimg minh noi cu tra di dugc khai thac tur
CSDLQGVDC, duoc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cap thdng tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan diang ky ho
tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua c4 nhan/dia chi thu di¢n
tu/thiét bi sd/dién thoai cua nguoi yéu cau sau khi da hoan tat tha tuc dang ky khai sinh tai co
quan dang ky ho tich.
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3. Thi tuc dang Ky lai khai sinh

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai khai
sinh nop hé so ding ky lai khai sinh tai Trung tdm Phuc vu hanh chinh cong ¢
tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi dang ky lai khai sinh;
nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi yéu cau ding ky lai
khai sinh truy cap Cong dich vu cdng quéc gia, xac thuc ngudi ding theo huéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap xa c6 tham quyeén.

Nguoi yéu cau dang ky lai khai sinh truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc niang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b tiép nhan hd so tai Trung tm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1d loai gidy to, ndi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau dang ky lai khai sinh khéng bo sung, hoan thién
duoc hd so thi béo céo Lanh dao Trung tdm Phuc vu hanh chinh cdng c6 vin ban
tir chdi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so
_ thu hién lai budc (ii) hoc (ii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh céng
dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap xa khdng phai noi diang ky khai sinh trudc day thi céng chic tu phép -
ho tich bao cdo Lanh dao Uy ban nhan dan c6 vin ban dé nghi Uy ban nhan dan
cap x3 noi diang ky khai sinh trudc day kiém tra, xac minh vé viéc luu giit s6 hd
tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 15i bang van ban vé viéc con
lwu gitt hodc khéng luu gitt dugc s6 ho tich.

Truong hop gidy to cta ngudi yéu cau diang ky lai khai sinh khdng co
thong tin ching minh quan hé cha, me, con thi co quan dang ky hd tich c6 van
ban dé nghi co quan céng an c6 thim quyén xac minh. Trudng hop co quan
cong an tra loi khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap vian ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc S6
ho tich tai noi di dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khdng nhan dugc van ban tra 10i, néu thay viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day da, hop 1¢,
dung quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic
truc tiép, thi cdng chirc tur phap - ho tich thuc hién ghi vao Sé ding ky khai sinh,
cap nhat thong tin dang ky lai khai sinh trén Phan mém dang ky, quan Iy ho tich
dién tr dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc tuyén,
cdng chire tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hosdc khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
noi dung vao So dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung.

- Cong chire tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yeu cau.

Céch thirc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Nguoi yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai Trung tdm Phuc vu hanh
chinh cong giri qua hé théng buu chinh hodc ndp hd so truc tuyén tai Cong dich vu
cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau vé viéc da nop du cac gidy to hién c6 (néu nguoi yéu cau lya chon nop hd
so theo hinh thuc truc tiép hoic gui hd so qua hé théng buu chinh);

- Mau ho tich dién tr twong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khéng con ban chinh Gidy khai
sinh, dd nop du cac gidy to hién cd va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cap thdng tin theo
huéng dan trén Cong dich vu cdng néu nguoi yéu cau lya chon nop ho so theo
hinh thic truc tuyén).

- Nguoi yéu cau dang Ky lai khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cua Viét Nam cap

hop 1& (ban sao duogc chung thuc tir ban chinh, ban sao dugc cap tir S6 diang ky
khai sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 & mién Bic va truée nim 1975 ¢ mién Nam.

+ Trudong hop ngudi yéu ciu khong c6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 tham quyén cua Viét Nam cap hop 18 nhu:
Thé cin cude cong dan/Thé cin cude hodc Ho chiéu; gidy to chimg minh vé noi
cu tru; Béng tdt nghiép, Giéy chimg nhan, Chung chi, Hoc ba, hd so hoc tap do
co quan c6 tham quyén cap hodc xac nhan; gidy to khac ¢ thong tin vé ho, chir
dém, tén, ngay, thang, ndm sinh cua c4 nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu cd) va phai cam doan da nop du cac gidy to minh cé; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

- Truong hop ngudi yéu cau dang ky lai khai sinh 1a can bg, cong chirc,
vién chtrc, ngudi dang cong tac trong luc luong vii trang thi phai c6 van ban xac
nhan cia Thu truéng co quan, don vi vé viée nhiing ndi dung khai sinh cua
nguoi do g@)m ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; qué)c
tich; qué quan; quan hé cha - con, m¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc iy quyén 1a
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ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cuia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuec.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chting nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri stt dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cuwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac di lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢ gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to ching minh noi cu tri da duoc khai thac tir CSDLQGVDC bang
cac phuong thic ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caia phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién t (VnelD).



29

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duogc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé giay to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c¢6 tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dang su that.
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Co quan dang ky ho tich tir chdi giai quyét hoidc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay 1am viéc. Trudong hop phai c6 vian ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi di
dang ky khai sinh truéc day hodc Uy ban nhan dan cip xi noi nguoi yéu ciu
dang ky lai khai sinh thuong trt.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap x4 noi ngudi yéu cau ding ky lai khai sinh da ding ky khai sinh trudc day
trong truong hop thuc hién ding ky lai khai sinh tai Uy ban nhan dan cp x4 noi
thuong tra; Co quan cong an ¢ tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (treong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong guri vé Kho quan 1y dix
liéu ctia ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi
da hoan tat thi tuc déing ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi c4p ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu to khai:

+ To khai ding ky lai khai sinh (néu nop hd so theo hinh thuc truc tiép hoidc
guri hd so qua hé théng buu chinh);

+ MAau ho tich dién tir trong tac dang ky lai khai sinh (néu nop hd so theo
hinh thic truc tuyén).

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Viéc khai sinh dd dugc dang ky tai co quan c6 thim quyén cua Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mat.

- Nguoi yéu cau con song vao thdi diém tiép nhan hd so.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cua Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phwong 02 cép trong linh vuc
quan 1y nha nudc ctia BO Tu phap;

- Ngh;i quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién ttr, diang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng B Tu
phép quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Théng tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo trusng Bo Tu
phap bai bo mot s noi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do Bo truong Bo Tu phéap ban hanh;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KINN QI @) e

Ho, Chit d8m, t8N NEWOT YU CAUS .....coocvecececeeee et
Ngay, thang, NAM SINN: ....eoiiiii e
NOT CU T @ ettt sttt ettt ettt aese st et et

Quan hé vai nguoi GuoC Khai SINN: ..
Pé nghi co’ quan ding Ky lai khai sinh cho ngudi c6 tén dudi day:

Ho, Chit @@, TEN: ..o et e e e e e
Ngay, thang, nam sinh: ........c.cccccoevviiriiienieeee, ghi bANG ChT: oo,

QUE QUAN: ottt sttt ettt e et e e e et e e ate e st e e nteeneeeneeenteeneeeReeaneeaneenreeereenreenres
Ho, Chit d€m, t€n MO M@ ....c..iitiiiiiiiiiiee bbbt eneas
Nam sinh: @)oo, Dan toc: @, QUAC tHCh: @ oo
NOT CU T @) ettt ettt st et e st et et e b e st et e st et et s st e se st e e abestene s
GIAY 0 Y tAN: B) Lottt
Ho, chit dém, tén NEWOT CHa:.........ocoiiiiiiii s
Nam sinh: ©. oo, Dan toc: @......oo....... QUABC tICh: @
INOT CU LT @) ettt ettt et st et e et e e b e st e et e st et e st et et eseeneabeebesrssresrens
GIAY T TUY thAN: B) .ottt ettt
Da diang ky khai sinh tai: © ...
Gidy khai sinh s6: ... ,quyénsé ... ngay ...l ... foooeeen
T6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da nop dia cac gidy to hién co.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

S6 luong:....... ban
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Cha thich:

() Ghi 16 tén co quan ding ky lai khai sinh

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, nam sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/the can cudc/can cude dién tir (vi du:
Can cudc cong dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudc/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu...).

@) Truong hop sinh tai co S0y té thi ghi 16 tén co Y té va dia chi co so y té do;
truong hop sinh ra ngoai co sd' y t§ thi ghi dia danh cta 02 cap hanh chinh (x4, tinh) noi sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

®Pé nghi danh dau X vao & néu cé yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Théong tin vé ngwoi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugce khai sinh.

II. Théng tin vé ngudi dwoc ding Ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nam; hé thong tu
dong chuyén ndi dung tir sd sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s6 nha; dudong phd;
thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan;
(13) S dinh danh cé nhén;

(14) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Giay to hop 1¢ thay thé); s6, ngay, thang, nam cép, co quan cap; ban chup dinh kém.

II1. Thong tin vé ngwdi me ciia nguoi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm);
(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
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IV. Théng tin vé nguoi cha ciia ngudi dwoc ding ky lai khai sinh

(22) Ho, chir dém, tén,;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thong tin ngay, thang, nam);
(24) Dan tdc;

(25) Quéc tich;

(26) S6 dinh danh ¢4 nhan;

(27) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién tir/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (sd, quyén sb, ngay, thang, nim dang ky);
(31) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 13 ding su that, khong con ban chinh Gidy
khai sinh, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luat vé nodi
dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Ban dién tir s& ty dong giri vé Kho quéan 1y dit lidu ctia ca nhan/dia chi thu dién tu/thiét bi
so/dién thoai cia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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4. Thi tuc dang ky lai khai sinh c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai khai
sinh nop hé so ding ky lai khai sinh tai Trung tdm Phuc vu hanh chinh cong ¢
tham quyén; nop 1 phi néu thudc truong hop phai nop 18 phi dang ky lai khai sinh;
nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi yéu cau ding ky lai
khai sinh truy cap Cong dich vu cong quéc gia , xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, lra chon Uy ban nhan dan cap xa c6 tham
quyén.

Nguoi yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khéc theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan ho so tai Trung tm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau dang ky lai khai sinh khéng bo sung, hoan thién
duoc hd so thi b4o cdo Lanh dao Trung tdm Phuc vu hanh chinh céng c6 van
ban tr chéi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hd so
_ thu hién lai budc (ii) hoc (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho



38

tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop viéc dang ky khai sinh trude day duoc thuc hién tai Uy ban
nhan dan cap x& khong phai noi dang ky lai khai sinh hozc Uy ban nhan dan cap
huyén/So Tu phép thi cong chic tu phap - ho tich ¢6 van ban dé nghi Uy ban
nhan dan cip x&/So Tu phap noi thuc hién viéc dang ky khai sinh trude day/noi
dang luu trir SO Pang ky khai sinh kiém tra, xac minh vé viéc luu gitt S6 ho
tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cap x/S¢ Tu phap
da dang ky khai sinh truéc day/dang luu trir S6 Pang ky khai sinh tién hanh
kiém tra, x4c minh va tra 1i bang vin ban vé viéc con luu giit hodc khong luu
gitr duoc S6 ho tich.

Truong hop gidy to cta ngudi yéu cau diang ky lai khai sinh khdng c6
théng tin ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van
ban dé nghi co quan cong an c¢6 tham quyén xac minh. Truong hop co quan
cong an tra loi khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu giit duge S6
ho tich tai noi di dang ky khai sinh hoac sau thoi han 20 ngay ké tir ngay gui
van ban y&u cau xac minh ma khong nhan duogc vin ban tra 1i, néu thay hd so
day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh
theo hinh thic truc tiép, thi cong chic tu phap - ho tich thuc hién ghi ni dung vao
S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén Phan mém dang
Ky, quan ly hé tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thuc truc tuyén,
cdng chire tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
noi dung vao So ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chire tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi Yeu cau.

Cach thirc thuc hién:
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- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén
cho ngudi khac thuc hién viée dang ky lai khai sinh tai Trung tdm Phuc vu hanh
chinh cng, giri qua hé théng buu chinh hozc ndp hd so truc tuyén tai Cong dich
vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau vé viéc da nop du cac gidy to hién c6 (néu nguoi yéu cau lya chon nop hd
so theo hinh thuc truc tiép hoic gui hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy khai
sinh, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Céng dich vu cong néu nguol yéu cau lua chon nop hd so theo
hinh thirc truc tuyén).

- Ngudi yéu cau ding Ky lai khai sinh thue hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 1& (ban sao dugc chung thuc tir ban chinh, ban sao dugc cap tir S6 dang ky
khai sinh); ban chinh hoic ban sao gidy to ¢ gia tri thay thé Gidy khai sinh
duoc cip trude ndm 1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Trudong hop ngudi yéu ciu khong c6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan c6 tham quyén ctia Viét Nam cap hop 1é nhu: Thé cin
cudc cong dan/Thé can cudc hoac H chiéu; giéy to0 chung minh vé noi cu tra;
Béng tbt nghiép, Giéy chimg nhan, Chung chi, Hoc ba, hd so hoc tap do co
quan c6 thAm quyén cip hodc xac nhan; Gidy to khac co thong tin vé ho, tén,
ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu co) va phai cam doan da nop du cac gidy to minh co;
chiu trach nhiém, h¢ qua cua viéc cam doan khong ding su that.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc ty quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban Gy quyén khong phai chimg thue.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri str dung (sau day goi tat la gidy to tay
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than) dé ching minh vé nhan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
dai chiéu, khai thdc dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢é lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé giay to (so, ngay/thang/nim cdp) ma khoéng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cic gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thire tryc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu tri trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra di dwoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lya chon thuc hién th tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cdp x4 noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c¢6 thé nop ban sao dugc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi1 ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Déi voi gidy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
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trong hd so va tra lai cho ngudi xuét trinh, khong duge yéu cdu ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Ngudi tiép nhan hd so thue hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cép ho, chit
dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
can cudc/can cudce dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day du.

+ Trudong hop nguoi Yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cia ca nhan da dugc dang ky, co quan dang ky ho tich ¢6 trach nhiém tra
ctu thong tin trén He thdng thdng tin giai quyét thu tuc hanh chinh cap tinh thong
qua két néi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ciru duoc do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky hd tich
yéu cau nguoi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chiang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan ho so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bj téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cap, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dang su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qué 25 ngay.
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Poi twong thue hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhén dan cip x4 noi di dang ky khai sinh truéc ddy thuc hién
dang ky lai khai sinh.

- Trudng hop khai sinh trude ddy duoc dang ky tai Uy ban nhan dan tinh
hoic S Tu phap thi viéc dang ky lai khai sinh do Uy ban nhén dan cép x3 noi
cu tru cia nguoi yéu cau thue hién; néu ngudi do khong cu tra tai Viét Nam thi
do Uy ban nhan dén cAp x3 noi c6 tru s¢ hién nay cta S Tu phap thyc hién.

- Truong hop viéc khai sinh trude day duogc diang ky tai UBND cap
huyén thi viéc dang ky lai khai sinh do Uy ban nhan dan cp x4 noi cu tri cta
nguoi yéu cau thuc hién. Truong hop ngudi yéu ciu cu trd & nudc ngoai thi
Uy ban nhén dan cap x4 noi cu tra trude day c6 tham quyén giai quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phap c6 trach nhiém tiép nhan yéu cau hoic phan anh cua ngudi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan dan tinh hodc theo uy quyén cta Chu tich Uy ban nhan dan tinh
giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi nhat cho
ngudi ¢o yéu cau. S& Tu phap c6 trach nhiém thong bao va huéng din nguoi
¢ yéu cau nodp ho so dén Uy ban nhan dan cip xa c6 thim quyén.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan din
cap xa/S& Tu phap noi ngudi yéu cau dang ky lai khai sinh di dang ky khai sinh
trude day/noi dang luu trit SO Pang ky khai sinh; Co quan cong an c6 thim
quyén.

Két qua thwc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (treong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan ly
dir lidu ctia ca nhan/dja chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau
sau khi da hoan tit tha tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh mirc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cip ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai sinh (néu nop hd so theo hinh thuc tryc tiép hoidc

guri hd so qua hé théng buu chinh);
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+ Mau ho tich dién tir tuong tac dang ky lai khai sinh (néu nop hé so theo
hinh thc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai hoac ngudi nude ngoai da
dang ky khai sinh tai co quan c6 tham quyén cta Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giy khai sinh déu bi mat.

- Nguoi yéu cau con sdng tai thoi diém yéu cau ding ky lai khai sinh.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cp trong linh vuc
quan ly nha nuéc cua BO Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trusng Bo Tu phép
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bj truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh pha quy dinh vé Co sd dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trusng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng B Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sb ndi dung tai cac Thong tu trong linh vuc trg gidp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thuc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusng Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung uong.

Ghi chu: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KINN QU Q) et

Ho, Chit dém, tBN MEUOT YBU CAU ...ttt
Ngay, thang, NAM SINN: .....ooiii e
NOT CU T @ ettt sttt ettt et a et b et et

Quan hé vai nguoi GuoC KNai SINN: ..
Pé nghi co’ quan ding Ky lai khai sinh cho ngudi c6 tén dudi day:

Ho, Chit @@, TEN: ..ot et e e ee e re e
Ngay, thang, ndm sinh: ..........ccoccovviiiiieniinee ghi bang Ch: ...vovvveeeeeeceee e,

QUE QUAN: ettt e st e et e et e e e et e et e e st e e st e eneeeneeeneeeneeaneenneeeneeareenreenreeares
Ho, Chir dém, ten NGUWOT ME:.......coiiiiiiiieie e
Nam sinh: ©. oo, Dan toc: @.....ooo...... QUABC tICh: @ e
INOT CU LT @) ettt ettt ettt et et e e b e st e et e st et e st et et esseseabeebesteere st ns
GIAY O Y tAN: B) L.ttt
Ho, chit dém, tén NGWOT CHa:.........ocoiiiiiiiee s
Nam sinh: @)oo, Dan toc: @....oovvven. QUAC tHCh: @
NOT CU T @) ettt ettt et e st et e et e st et e st et et e st e se st e e abestane s
GIAY 0 Y tAN: B) Lottt
DA ding ky khai sinh tai: ©) ...
Gidy khai sinh s6: ... ,quyénsé ... ngay .../ ... TR
T6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da nop di cac gidy to hién co.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Lamtai: ......................... , NEAY ........... thang ......... nam .............
Nguwai yéu cau
(KY, ghi 13 ho, chit dém, tén)

S6 luong:....... Ban ettt
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Cha thich:

() Ghi 16 tén co quan ding ky lai khai sinh

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/the can cude/can cude dién tir (vi du:
Can cudc cong dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudce/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu...).

@) Truong hop sinh tai co S0y té thi ghi 16 tén co Y té va dia chi co so y té do;
truong hop sinh ra ngoai co sd' y t§ thi ghi dia danh cta 02 cap hanh chinh (x4, tinh) noi sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

@ Pé nghi danh dau X vao & néu cé yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH
I. Thong tin vé nguoi yéu ciu ding Ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ vé1 nguoi dugce khai sinh.

II. Théong tin vé ngudi dwoc ding Ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s6 nha; dudong phd;
thén/té/bén/ép; xa, phuong, ddc khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan;
(13) S dinh danh cé nhén;

(14) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém.

I11. Thong tin vé nguwoi me ciia ngudi dwoc ding Ky lai khai sinh

(15) Ho, chir dém, tén,;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm);
(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to stt dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
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IV. Théng tin vé ngudi cha ciia nguoi dwge ding ky lai khai sinh

(22) Ho, chir dém, tén,;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thong tin ngay, thang, nam);
(24) Dan tdc;

(25) Quéc tich;

(26) S6 dinh danh cé nhén;

(27) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién tir/HO
chiéu/Giay to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (sd, quyén sb, ngay, thang, nim dang ky);
(31) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 13 ding su that, khong con ban chinh Gidy
khai sinh, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luat vé noi
dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia nguoi yéu cau sau khi da hoan tat tha tuc ding ky lai khai sinh tai co quan
dang ky ho tich.
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5. Thua tuc dang ky nhan cha, me, con

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, ngudi yéu cau diang ky nhan
cha, me, con nop ho so ding ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh céng c6 tham quyén nop 18 phi néu thude trudng hop phai nop 18 phi ding ky
nhan cha, me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu
cd yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thic nop ho so truc tuyén, ngudi yéu cau dang ky nhan
cha, me, con truy cap Céng dich vu cong qudc gia, Xac thuc ngudi ding theo
hudng dan, ding nhap vao hé théng, lua chon Uy ban nhan dan cip xa c6 tham
quyeén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thdng tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén hd so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa c6 tham quyén xir ly.

(ii) Truong hop ho so chua day du, hop 1é thi can bo tiép nhan ho so thong
bdo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung
can b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung,
thuc hién lai budce (i);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khdng bo
sung, hoan thién duoc ho so thi can bo tiép nhan ho so bao cio Lanh dao Trung
tdm Phuc vu hanh chinh céng cé théng béo tir chdi giai quyét yéu cau ding ky
nhan cha, me, con.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, Xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoic (iii):
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi Yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thdy viéc nhan cha, me, con 1a dang va khong c6 tranh chap, hd so
day du, hop 1¢, ding quy dinh, trudng hop tiép nhan hd so diang ky nhan cha, me,
con theo hinh thic truc tiép, thi cdng chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir véi thong tin ddy da cho ngudi yéu cau qua thu dién tir hoac
thiét bi sé.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu miu Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cong chite tu phap - ho tich thyc hién ghi
ndi dung vao So ding ky diang ky nhan cha, me, con, cap nhat thong tin dang ky
nhan cha, me, con trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap x& ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky nhan cha, me, con thuc hién nop hd so truc tiép
tai Trung tam Phuc vu hanh chinh céng, giri qua hé théng buu chinh hoac nop hd
so truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) (mot
bén c6 thé ndp hd so ma khong phai co vin ban iy quyén ciia bén con lai).

Thanh phan ho so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi yéu cau
lwa chon ndp hod so theo hinh thic truc tiép hodc gui hd so qua hé théng buu
chinh);

- Mau hd tich dién tr tuong tac dang ky nhan cha, me, con (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon ndp hd so theo hinh thie truc tuyen),

- Ngudi Yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thte truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Chung ctr ching minh quan hé cha, con hodc quan hé me, con gém:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hgp khong c6 van ban néu trén thi phai c6 van ban cam doan cua
cic bén nhan cha, me, con vé mdi quan hé cha, me, con va cd it nhét hai nguoi
lam chiing vé mbi quan hé¢ cha, me, con.

* Gidy tor phai xut trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhdn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri da duoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.



52

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cip tir sO gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hily bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.
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Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 03 ngay 1am viéc. Truong hop cin phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thu tuc hanh chinh:

Uy ban nhan dan cap x4 noi cu tri caa ngudi nhan hoic ngudi dugc nhan
la cha, me, con.

Co quan phoi hop:

- Uy ban nhan dan cép xa noi cu tra cua ngudi dugc nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién to Trich luc ding ky nhan cha, me, con (Ban dién tir s€ tu
dong gui vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién t/thiét bi
sd/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thyuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo
Tai chinh,

MAu don, mau to khai:

+ To khai diang ky nhan cha, me, con (néu ndp hd so theo hinh thuc truc tiép);

+ Mau ho tich dién tir twong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thac truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cling voi nguoi cha, khi nguoi cha lam tha
tuc nhan con ma khong lién hé duoc vdi nguoi me thi khong can co v kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;
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- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cta Chinh phii quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua Bo Tu phép;

- Nghi quyét so 66.7/2025/NQ-CP ngdy 15/11/2025 cia Chinh pha quy
dinh cat giam, don,gidn héa thu tuc hanh chinh dwa trén diz liéu.

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cta Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap stra d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng B Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cia Bé Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU @ ettt

Ho, Chit d&m, T8N MEUWOT YEU CAUS ...oooovvvooeoeeeeeeeeeeeee oo eessssseeeee e eesssssesee
Ngay, thang, NAM SINR: ..o bbb
INOT CU T @) et
GIAY 1O TUY ThANT © oo
Quan hé voi ngudi NAN Cha/ME/CON: ...t
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

[ (o T oA 10 e 111 0 TR (= T
Ngay, thAng, NAM SINN: ..ottt
GiGitinh: @ e DANOC: @ .o QUSC tiCh: @ oo
INOT CU T @) et
Gidy khai SInh/Giay td thy thAN: @)oot
LA, cua ngudi cé tén dudi diy:

[ Lo T 1 1< 0 A (=1 o OO T OO
NQAY, thANG, NAM SININ ..o
GiGitinh: @ o, DANtOC: @ .o QUAC tiCh: @ e
INOT CU T @) et e et e e ee et eee s eee s ese s eesseans
Gidy khai Sinh/Giay td thy thAN: @)oo

Toi cam doan vi€C NNAN.........ccoviviiiiiiie noi trén la dang sy that, tu nguyén, khéng co tranh
chap va chiu trach nhiém truéc phép luat vé cam doan cua minh.

Lam tai......cccocooevrvieeieeee, ngay ........... thang............ nam............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
Y kién ciia ngwoi hién dang 1a me hoic cha®
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Chu thich:

@ Ghi 10 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chwa c6/khong cung cap
s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tu.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong co noi dang ky thudng tri thi ghi theo noi dang ky tam tra; trudng hop khdng co
noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

@) Ghi s dinh danh c4 nhan/cin cudc cdng dan/thé cian cudc/can cude dién tu/sd
Gidy khai sinh (d6i voi tré em)

Vi du: - Can cudc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cép
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x& A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sé dinh danh c4 nhan/can cudc cong dan/thé cin cudce thi ghi
gidy to hop 1é thay thé (ho chiéu...).

) Chi khai trong truong hop nguodi yéu cau khong dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat niang luc hanh vi dan sy, ghi y kién cta ngudoi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha la nguoi yéu cau (trir truong hop nguoi d6 da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

®) P¢ nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Théong tin vé nguwoi yéu ciu diing ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé v61 ngudi duge nhan cha/me/con.

II. Théng tin vé ngwdi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé ngudi dwgc nhian

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Cian cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tru/noi dang sinh séng);

(22) Bé nghi cip ban sao:
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o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd duoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thdng tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d4 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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6. Thii tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi yéu cau diang ky nhan
cha, me, con nop ho so ding ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén; ndp 18 phi néu thudc truong hop phai nop 1é phi ding
ky nhan cha, me, con; ndp phi cap ban sao Trich luc ding ky nhan cha, me, con
néu ¢ yau cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu cong quéc gia, Xac thuc ngudi ding
theo hudng dan, ding nhap vao hé théng, lua chon Uy ban nhan dan cip xa co
tham quyén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thdng tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cap trén
Cbdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hosc
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yéu cau ndp ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén);
chuyén hd so dé cong chiic tu phap - ho tich xt ly; truong hop tiép nhan hé so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén ho
so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan ho so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai buac (i);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién duoc ho so thi can bo tiép nhan hd so bao cdo Lanh dao Trung
tdm Phuc vu hanh chinh céng cé théng béo tir chdi giai quyét yéu cau ding ky
nhan cha, me, con.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, Xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoic (iii):
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Cong chirc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru s¢ Uy ban nhan dan cap x& trong thoi gian 05 ngay 1am viéc, dong thoi g van
ban dé nghi Uy ban nhan dan cip xa noi thuong trd caa ngudi duoc nhan 1a cha, me,
con niém yét trong thoi gian 05 ngay lam viéc.

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thtc truc tiép, thi cdng chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém ding ky, quan ly ho tich dién tr ding chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir v4i thong tin ddy di cho nguoi yau cau qua thu dién tar hodc thiét
bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu miu Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hdi sau thoi han mot ngay thi cdng chie tu phap - ho tich thyc hién ghi
ndi dung vao So ding ky dang ky nhan cha, me, con, cap nhat thong tin dang ky
nhan cha, me, con trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén t6i Trung tm Phuc vu hanh chinh
codng dé tra két qua cho ngudi yau cau.

Cach thirc thye hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdm Phyc vy hanh chinh cong, gii qua hé théng buu chinh hodc ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) (mot
bén c6 thé ndp hd so ma khong phai co vin ban Gy quyén ciia bén con lai).

Thanh phan h so:

- To khai ddng ky nhan cha, me, con theo mau (néu nguoi yéu cau lya
chon ndp hd so theo hinh thirc truc tiép hodc giri hd so qua hé thdng buu chinh);
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- MAu hd tich dién tir tuong tic ding ky nhan cha, me, con (do ngudi yéu
cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon ndp hd so theo hinh thire truc tuyén);

- Ngudi yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xut trinh
(theo hinh thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Chung ctr chitng minh quan hé cha, con hoic quan hé me, con gém mot
trong cac gidy to, tai liéu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hodc co quan, t6 chtc
khac ¢ tham quyén & trong nudc hoic nudc ngodi Xac nhan quan hé cha con,
guan hé me con.

+ Truong hop khdng co chang ci chirng minh quan hé cha, me, con néu
trén thi phai c¢6 van ban cam doan cta cac bén nhan cha, me, con, c6 it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam vai
ngudi nudc ngoai hoac gitta ngudi nudc ngoai vai nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to co gia tri thay ho chiéu dé chitng minh
vé nhan than.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé cin cudce/Can cude dién tir/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va théng tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trirong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdac cé lién
quan thi nguoi €6 yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (s, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin c4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sb
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thic nay thi nguoi yéu cau khéng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thuc c4c gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién tha tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugce yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hoac giéy to ndp, xuét trinh bi téy x0a, sta chira, [am gia thi co
quan ding ky ho tich c¢6 thAm quyén hiy bo két qua diang ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngoai cp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam
doan vé ndi dung y&u cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 10 ngay lam viéc

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip x4 noi cu tra cta ngudi duoc nhan 1a cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai; gitra cong dan Viét Nam cu trti ¢ trong nudc vai cong dan Viét Nam dinh
cu & nudc ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai voi nhau; gitra
cong dan Viét Nam dong thoi ¢d qudc tich nude ngoai véi cong dan Viet Nam
hoac véi ngudi nudc ngoai; gitra nguoi nudc ngoai vaoi nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thyc hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhén ho so va tham muu Lanh dao Uy
ban nhan dan cip xa xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu tra cua ngudi dugc nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién to Trich luc dang ky nhéan cha, me, con (Ban dién tu s€ tu
dong gui vé Kho quan 1y dir liéu dién tir ciia ca nhan/dia chi thu dién t/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, I€ phi:
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- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B
Tai chinh.

MAau don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nép hd so theo hinh thic
truc tiép hoac guri qua hé thng buu chinh);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop hé so
theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong co

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sé diéu caa cac Nghi dinh trong linh vuc hé tich, quéc tich, chang thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
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phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong B Tu
phap sira d6i, b6 sung mot sé didu cua Théng tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thue Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chu: Phan chit in nghiéng 1a noi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

NN QU @ e
Ho, Chit d@m, T8N NGUGT YBU CAUS .....oooooeeeeeeeeeeeeeeeeeeee oo eeessee e
Ngay, thAng, NAM SINN: ..o Sreb et
INOT CU T @) e
GHAY O TUY ThANT @) Lo
Quan hé v&i ngudi NNAN ChA/MEICON: @)........ooiiiooooeoeoceeeeeeeeeee oo
Pé nghi co’ quan cong nhan nguoi ¢é tén dwéi day:
[ (o T oA 10 e 111 0 TR (= T
Ngay, thang, NAM SINN: ..ottt
Gigi tinh: @, DANOC: @ QuC tich: @ ..o
INOT CU T @) oot
Gidy khai SInh/Giay td thy thAN: @)oot
LA, cua ngudi cé tén dudi diy:
[ (O T 1 1< 0 A (=1 o OO
Ngay, thang, NAM SINR: ... bbb
Giditinh: @ DANtOC: @ Qudc tich: @ e
INOT CU T @) et
Gidy khai SINh/GIAY 1 1Y thaAN: oo
Toi cam doan vi€C NNAN..........ccoeevveeieeciecieeies noi trén la dang sy that, tu nguyén, khdng cé tranh

chap va chiu trach nhiém trudce phap luat vé cam doan cia minh.

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguwoi hién dang 1a me hodic cha® L,

D& nghi cép ban sao ®: ¢6 [ khong L]
SO luong:.......... ban



68

Chu thich:
@ Ghi 10 tén co quan dang ky nhan cha, me, con.
@ Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chua c6/khong cung
cap so dinh danh ca nhén/can cude coéng dan/thé can cudce/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tru” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop
khong c6 noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

@) Ghi s6 dinh danh c4 nhan/cin cudc cdng dan/thé cin cude/cin cude dién tir/sd
Giy khai sinh (d6i voi tré em)

Vi du: - Cin cuéc cong dan s 025188001010 do Cyc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khéng cé sé dinh danh ca nhan/cian cude cong dan/thé can cudc thi ghi
gidy to hop 1é thay thé (ho chiéu...).

) Chi khai trong truong hop nguoi yéu cau khong dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mét niang lyc hanh vi dan su, ghi y kién cua nguoi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha la nguoi yéu cau (trir truong hop ngudi d6 di chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

©) pé nghi danh du X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Théong tin vé ngwoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé v61 ngudi duge nhan cha/me/con.

II. Théong tin vé ngwdi nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) Hb so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cép 13 dung su that va chiu hoan toan trach
nhiém trudc phap lut vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thue hién xac thuc
dién tu theo quy dinh.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia nguoi yéu cu sau khi di hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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7. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con

Trinh ty thuc hién:

- Nguoi yéu cau dang ky khai sinh va nhan cha, me, con nop hd so ding ky
khai sinh va dang ky nhan cha, me, con tai Trung tdm Phuc vu hanh chinh cong co
tham quyén; nop 1& phi néu thudc truong hop phai nop 1é phi dang ky khai sinh,
dang ky nhan cha, me, con; nop phi cap ban sao Giay khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho nguoi yéu cau, déng thoi chuyén hd so dé céng chie tu phap - ho
tich xu ly; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong
tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cip xa c6 tham
quyén xu ly.

(ii) Truong hop ho so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1d loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hién lai buac (i);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khdng bo sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cédo Lanh
dao Trung tdm Phuc vu hanh chinh cong c6 thdng béo tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua cac théng tin trong ho so, gidy to, tai liéu do nguoi Yeu cau nop, Xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hd so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau;

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chap, théng
tin khai sinh day du va phu hop, thi cong chire tu phap - ho tich thuc hién ghi vao
S6 dang ky nhan cha, me, con, S6 ding ky khai sinh, cap nhat thong tin dang ky
khai sinh, dang ky nhan cha, me, con trén Phan mém ding ky, quan Iy ho tich dién
tir ding chung, chuyén thong tin dén CSDLQGVDC dé lay Sé dinh danh c& nhan.
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- Sau khi CSDLQGVDC tra vé Sé dinh danh c& nhén, cong chuc tu phép -
ho tich in Gidy khai sinh, Trich luc ding ky nhan cha, me, con, trinh Lanh dao Uy
ban nhan dan cip xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh cdng tra két
qua cho ngudi yau cau.

Cach thirc thuc hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thyc hién ndp hd
so truc tiép hodc giri hd so qua hé thdng buu chinh dén Trung tim Phuc vu hanh
chinh cong (mot bén c6 thé ndp hd so ma khong phai co van ban uy quyén cua
bén con lai).

Thanh phan hd so"

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc ndp/xuat trinh cac gidy to sau:

* Giay to phai ndp:

- To khai déng ky khai sinh theo mau;

- To khai dang ky nhan cha, me, con theo mau.

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh thi
ndp vin ban cta nguoi 1am chimg xac nhan vé viéc sinh; néu khong co nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh.

Truong hop ngudi Yéu cau da nop ban dién tar Gidy chung sinh hoic co
quan dang ky ho tich di khai thac duogc dit liéu dién ta c6 ky sb cua Giay ching
sinh thi khéng phai nop ban giay.

- Chung ctr chimg minh quan hé cha, con hoic quan hé me, con gom:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c¢6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé méi quan hé cha, me, con, co it nhat hai nguoi lam
ching vé mbi quan hé cha, me, con.

* Giay tor phai xuat trinh:

- Ho chiéu/Thé cin cudce cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trwong hop gidy to tiay than siz dung la: Hg chiéu, Thé can cude, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
dai chiéu, khai thdc dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hodc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.
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Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tri trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire ndy thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- C4 nhan c6 quyeén lya chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tri; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lya chon thuc hién th tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu vé6i thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duogc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Trudong hop ngudi yéu cau nop ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh,; s6 dinh danh c4 nhan/can cude cong dan/thé can
cude. Truong hop cac thong tin can khai thac khdng c6 trong CSDLQGVDC thi
dé nghi ngudi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lva chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
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dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tiy x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 tham quyén hiy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong ching
hodc x4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huty bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap
luat va yéu cau giit gin ban sic dan toc, tap quan, truyén théng vin hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho str dung.

+ Truong hop cha, me khdng thoa thuan duoc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay l1am viéc, truong hop phai xac minh thi thoi
han giai quyét khéng qua 08 ngay lam viéc.

Poi twong thuc hién thia tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
trd ctia ngudi cha hodc ngudi me thuc hién dang ky khai sinh két hop nhan cha,
me, con.

Co quan phoi hep: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang
ky nhdn cha, me, con (trudng hop yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc dang ky nhan cha, me, con).

Phi, I€ phi:

- Thue hién theo Nghi quyét s6 01/2025/NQ-HDND ngay 01/7/2025 cta
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.
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- Phi c4p ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu cd yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC
ngay 14/11/2016 cua B6 Tai chinh.

Mau don, mau to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung séng v6i nhau nhu vo chéng, khong diang
ky két hon, sinh con, ngudi con sdng cling voi nguoi cha, khi nguoi cha 1am tha
tuc nhan con ma khong lién hé duoc voi ngudi me thi khong can ¢ v kién cua
nguoi me trong T khai dang ky nhan cha, me, con.

Can cir phéap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng Bo Tu
phap stra d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B§ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi_chd: Phan chir in nghiéng 1a noi dung stra ddi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU Q) ettt

Ho, Chit dém, tBN MUOT YBU CAU: ........oeeeeeieeeceeeeeeeeeeee e en et
Ngay, thang, nam SINN: ...
INGT CU T @) L

Quan hé vai nguoi GuoC KNai SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duwéi day:

HOQ, CNT @@IM, T8N ..ottt e b e
Ngay, thang, nam sinh: ...........cccoeviiiiiiieiieeee e, ghi baNg ChT: ..

QUE QUAN: <.ttt sttt e e st b bRt e b e b e et e e b e e et e e et e Rt e R e e R e et e benrenee e
Ho, Chilt d€m, t8N MO MIE. ..o
NAm $inh: G Dan toc: @ .o, Quéc tich: @ .............
INOT CU T @) Lttt ettt st et et e st et e st e ss st e e ebestess et et asesaesesteseares
GIAY 1O Y TAN: B) Lottt
Ho, Chit dém, t€n MEWOT CHA ..o
Nam sinh: G Dan toc: @, Quéc tich: @ ...............
INOT CU T @) ettt ettt ettt e st et a b e st et e st e asste st ebestese et e stateseesesteeares
GIAY T TUY thAN: B) .ottt ettt
Thong tin veé Glay ching nhan két hon caa cha, me tre (néu cha, me tré da PKKH):
ST , Quyén so: .......... , ddng ky ngay .... thang .... nam ......... 171 PRSP URRPPR
T6i cam doan nodi dung dé nghi dang ky khal sinh trén day la dang sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ... , NEAY .o thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

) Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cdng dan/thé can cudce/can cude dién tir; khéng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng c6 so dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu,...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé'y té thi ghi dia danh ciia 02 cap hanh chinh noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
KINN QU @) s
Ho, Chit dém, T8N NGUGT YBU CAUS w.v.cvoveeeceeeeeceeeee ettt
Ngay, thang, NAM SINN ...ttt st b e bt sbesbe b et sbenbe b
Noi cu tra: @

Quan hé voi ngudi NAN Cha/ME/CON: @ .........oeeeeeee e
Pé nghi co’ quan cong nhan nguoi ¢é tén dwdi day:

[ (o T oA a1 e £<1 1 0 O (=] A
Ngay, thang, NAM SINN: .....ociiiii e
GiGitinh: @, DANTOC: @ Qudc tich: @

LA cua ngudi co tén dudi day:
[ [T 5 e 1<) 0 0 AN (=1 o LSO RSP SSRR

Ngay, thang, NAM SINN: .....eiiiii et ne e
GiGi tinh: @, DANTOC: @ Quéc tich: @ ..o

Toi cam doan Vi€C NNAN..........ccceevveeiieiiecie e, ndi trén la dang su that, tu nguyén, khéng c6 tranh
chap va chiu trach nhiém truéc phép luat vé cam doan ciia minh.
Lam tai...cocoeceeeecccee e NQay ............ thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia ngudi hién dang 1a me hogc cha®

Dé nghi cap ban sao®: Co D, Khong []
S6 luong:....... ban
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Chu thich:

@ Ghi 10 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co6/khdng cung cap sb
dinh danh cé& nhan/can cudc cong dan/thé can cudce/can cude dién tu.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong ¢ noi dang ky thuong trd thi ghi theo noi dang ky tam tré; trudng hop khdng cé
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién ta/sd Giay
khai sinh (ddi véi tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH céap
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UY BAN NHAN DAN x4 A, tinh B
cap ngay 15/11/2014.

Trudng hop khong cd sé dinh danh ca nhan/can cude cdng dan/thé can cude thi ghi giay
tod hop 16 thay thé (ho chiéu...).

) Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic nguoi da
thanh nién nhung mat nang luc hanh vi dan sy, ghi y kién cta ngudi cha néu me 1a nguoi yéu
cau, y kién ngudi me néu cha 1a ngudi yeu cau (trir trudng hop ngudi d6 da chét, mat tich, mat
nang luc hanh vi dan su hoic han ché ning lyc hanh vi dan su).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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8. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con c6 yéu
t6 nuwéc ngoai

Trinh ty thuc hién:

- Ngudi yéu cau ding ky khai sinh va nhan cha, me, con nop hd so ding ky
khai sinh va dang ky nhan cha, me, con tai Trung tdm Phuc vu hanh chinh cong co
tham quyén; nop 1é phi néu thudc truong hop phai nop 16 phi dang ky khai sinh,
dang ky nhan cha, me, con; nop phi cap ban sao Giay khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Giay khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho nguoi yéu cau, ddng thoi chuyén hd so dé céng chic tu phap - ho
tich xu ly; truong hop tiép nhan hé so tai Trung tdm Phuc vu hanh chinh cong
tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cip xa c6 tham
quyén xu ly.

(ii) Truong hop ho so chua day di, hop Ié thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khdng bo sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cédo Lanh
dao Trung tdm Phuc vu hanh chinh céng c6 théng béo tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau;

+ Cong chirc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& Uy ban nhan dan cip x4 trong thoi gian 05 ngay 1am viéc, déng thoi guri
van ban dé nghi Uy ban nhan dan cip xa noi thuong tri caa nguoi duoc nhan 1a
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cha, me, con niém yét trong thoi gian 05 ngay 1am viéc tai tru so Uy ban nhan
dan cip xa.

+ Néu thy viéc nhan cha, me, con 1a dung va khéng co tranh chép, théng
tin khai sinh day du va phu hop, thi cong chire tu phap - ho tich thuc hién ghi vao
S6 dang ky nhan cha, me, con, S6 dang ky khai sinh, cap nhat thong tin dang ky
khai sinh, dang ky nhan cha, me, con trén Phan mém ding ky, quan ly ho tich dién
tir ding chung. Truong hop cha, me lva chon qudc tich Viét Nam cho con thi
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh c& nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chiic tu phap -
ho tich in Gidy khai sinh, Trich luc ding ky nhan cha, me, con, trinh Lanh dao Uy
ban nhan dan cp xa ky, chuyén téi Trung tam Phuc vu hanh chinh cdng tra két
quéa cho ngudi Yéu cau.

Cach thirc thuc hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thuc hi¢n ndp hd
so truc tiép hodc guri hd so qua hé théng buu chinh dén Trung tim Phuc vu hanh
chinh cong (mot bén c6 thé ndp hd so ma khong phai co van ban ty quyén cia
bén con lai).

Thanh phan ho so:

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc ndp/xut trinh cac gidy to sau:

* Giay to phai nop:

- To khai diing ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Giay ching sinh.

+ Truong hop khong c6 Gidy chang sinh thi ndp vin ban caa ngudi lam
chting xac nhan vé viéc sinh; néu khong c6 vian ban cua nguoi lam chang thi
phai c¢6 gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nuéc ngoai thi nop Giay ching sinh hoac
gidy to khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viéc tré em
dugc sinh ra & nude ngoai va quan hé me - con (néu co).

Truong hop ngudi yYéu cau da nop ban dién tar Gidy chung sinh hoic co
quan dang ky ho tich di khai thac duogc dit liéu dién ta c6 ky sb cua Giay ching
sinh thi khéng phai nop ban giay.

- Truong hop cha hoac me hoic ca cha, me 1a nguoi nudc ngoai thi phai
ndp van ban thoa thuan caa cha, me vé viéc lya chon qudc tich cho con. Truong
hop cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai van ban thoa
thuan lra chon qudc tich con phai c6 xac nhan cia co quan ¢ tham quyén nuéc
ma tré dugc chon mang qudc tich vé viéc tré cé qudc tich phu hop quy dinh cua
phap luat nudc do.

- Chting ctr chitng minh quan hé cha, con hoic quan hé me, con gom mot
trong c4c giay to, tai liéu sau day:
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+ Vin ban cia co quan y té, co quan giam dinh hodc co quan khac co
tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khéng c6 chuang cir chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cta cac bén nhan cha, me, con, co it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi
ngudi nudc ngoai hoic gitra ngudi nudc ngoai vai nhau thi ngudi nudc ngoai
phai ndp ban sao ho chiéu hoic gidy to ¢ gi tri thay ho chiéu dé chang minh vé
nhan than.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Can
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan dang ky hé tich cé thé
doi chiéu, khai thdac di lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két ndi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢6 Yéu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan diang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop tré em sinh ra & nudc ngoai, c6 cha hoac me la cong dan
Viét Nam hoic cha va me déu la cong dan Viét Nam, chua duoc diang ky khai
sinh & nudc ngoai, vé cu trd tai Viét Nam thi xuat trinh giay to ching minh viéc
tré em da nhap canh hop phép vao Viét Nam (nhu: ho chiéu, giy to co gia tri di
lai qudc té c6 dau xac nhan nhap canh cia co quan quan 1y xuét, nhap canh) va
van ban xac nhan cua co quan cong an c6 tham quyén vé viéc tré em dang cu tra
tai Viét Nam.
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thuc c4c gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- D6i véi gidy to nop, xuat trinh:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Déi voi gidy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugce yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hod so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cudc dién ti. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan ding ky ho tich c¢6 tham quyén hiy bo két qua diang ky ho tich.
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- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vai phap
luat va y8u cau giir gin ban sic dan tdc, tap quan, truyén théng vin hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho str dung.

+ Trudng hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

S6 lwong hd so: 01 bo

Thai han giai quyét: 10 ngay lam viéc

Poi tugng thuc hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap xi noi cu tra ctia ngudi cha hodc ngudi me 1a cong
dan Viét Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma mét bén
cd yéu cau 1a nguoi nudc ngoai, cdng dan Viét Nam dinh cu ¢ nudc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cip x& xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cip xa noi cu tra ciia ngudi dugc nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién thii tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang
ky nhdn cha, me, con (trudng hop yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc dang ky nhan cha, me, con).

Phi, I€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cta
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.
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- Phi cép ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu cd yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC
ngay 14/11/2016 cua B6 Tai chinh.

Mau don, mau to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng:

- Viéc nhan cha, me, con khéng cé tranh chép.

Cian cir phép ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc ctia BO Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa tha tuc hanh chinh dia trén di lidu.

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cia Bo trudng Bo Tu
phap sira doi, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QI D) o s

Ho, Chit dém, tBN MEUOT YEU CAU .......vvericececeeeeceeee ettt
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INOT CU T @) ettt a et n et
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HOQ, CNTE @M, T8N ..ottt e et e b e
Ngay, thang, nam sinh: ...........cccceeviiiiieiiiicee e, ghi baNg ChTT: ..

(@ 0T o[- oSS
Ho, Chir d€m, ten NEUWOT ME: ..o
Nam $inh: G Dan toc: @ .o, Quéc tich: @ ...............
NOT CU AT B oottt ettt ettt et st et e et et e s e et st ese st et ese st etessseetesesaetesssserens
GIAY T TUY thAN: B) .ottt sttt sttt
Ho, Chir dém, ten n@uwoi CHa: ..o
NAM SINN: @ DaN toc: @, Quéc tich: @ .............
NOT CU T @) Lottt sttt et et e s e st e se et et ebe st esesbe st ebesteseseenssressanes
GIAY T TUY thAN: B) .ottt ettt sttt

Thong tin vé Glay ching nhan két hon caa cha, me tre (néu cha, me tré da PKKH):
ST , Quyén so: .......... , ddng ky ngay .... thang .... nam ......... 171 PRSP URRPPR

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ... , NEAY oo thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

) Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir (vi du:
Can cudc cong dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudce/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu,...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién A, dudng B, phuong C, thanh phé D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé 'y té thi ghi dia danh ciia 02 cap hanh chinh noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KENN QUTE @

Ho, Chit dém, T8N NGUGT YBU CAUS .ov.eoeveiececeeeeeeeeee ettt sttt nes s
Ngay, thang, NAM SINN: ...ooiiiiiiieeee et se e e e et e e e e bt e sie e et e e b e sreeanbeenbeenees

N OT CU . B oo e e e e e e e et e e e et e e et e e e e s e e e et et e e et et e e s et e e es et e e es et e e es et e e es e e e esarenens

Quan hé voi ngudi AN Cha/ME/CON: @ ...
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

[ (o T oA 010 e 111 0 TR (= AT
Ngay, thang, NAM SINN: ..oiviiiiiii e e et b e e e be e b e st e s beenseenees
GigGitinh: @, DANOC: @ Quéc tich: @ ..o,
INOT CU T @) ettt ettt et et e et et e e e e e et eten e et et s e et es e et ee s e enennnen

LA e cua nguoi co tén duwdi day:

HO, ChTE AEIM, TEN: L.t e e e e et e e s beesat e e sbaesteeeaseesbeeeaeeenteesreesrneans
Ngay, thang, NAM SINN: ....viiiii e b e sb e sbe e e beesbeesraeebeenseenreeans
GigGitinh: @, DANTOC: @ Quéc tich: @ ..o,
NOT CU T @ ettt ettt ee et n et en et en et en et en st en e eneesneas

Toi cam doan Vi€C NNAN..........ccoeeeveeiieecicciecie, noi trén la dang su that, tu nguyén, khdng cé tranh
chap va chiu trach nhiém truéc phéap luat vé cam doan ciia minh.
Lam tai.....ccccoevevvineieiecee ngay ............ thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia ngudi hién dang 1a me hogc cha®

Dé nghi cap ban sao ©: C6 |:| Khong |:|
SO luong:.......... ban
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Chu thich:

@ Ghi 10 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong trudng hop nguodi yéu cau ding ky ho tich chua c6/khong cung
cap s6 dinh danh c4 nhan/cin cude cong dan/thé can cudce/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién ti/sd
Gidy khai sinh (d6i voi tré em)

Vi du: - Can cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh sé 01/2014, quyén sé 02 do Uy ban nhan dan xa A, tinh B
cap ngay 15/11/2014.

Truong hop khéng c6 sé dinh danh ca nhan/cin cudc cng dan/thé can cudce thi ghi
gidy to hop & thay thé (ho chiéu...).

) Chi khai trong truong hop nguoi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoic nguoi da
thanh nién nhung mat nang luc hanh vi dan sy, ghi y kién cua nguoi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop ngudi d6 da chét, mat
tich, mat ning luc hanh vi dan su hoic han ché nang luc hanh vi dan su).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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9. Thii tuc ding ky khai sinh cho nguoi di ¢6 hd so, gidy to ca nhan

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai Trung tm Phuc vy hanh chinh céng c6 tham
quyén; nop 1& phi néu thudc truang hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cap Cong dich vu cdng qudc gia, xac thue ngudi dung theo hudéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyeén.

Nguoi yéu cau ding ky khai sinh tryc tuyén cung cap thong tin theo biéu
mau ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b tiép nhan hd so tai Trung tm Phuc vu hanh chinh cong cé trach
nhiém Kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé Cong chirc tu phap — ho tich xu ly; truong hop tiép nhan
hd so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cip x& c6 tham quyeén xt ly.

(i) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau diang ky khai sinh khong b sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky khai sinh.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yeu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vy hanh chinh cdng dé thong bao cho nguoi nop hd so
_ thuc hién lai budc (ii) hodc (iii):
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chirc tu phap — ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop gidy to cua ngudi yéu cau dang ky khai sinh khong c6 théng
tin ching minh quan hé cha, me, con thi co quan dang ky ho tich c¢6 vin ban dé
nghi co quan cong an ¢ tham quyén xac minh. Truong hop co quan cong an tra
loi khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky
khai sinh lap van ban cam doan vé thdng tin cia cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoic sau thoi han 20 ngay ké tir ngay
guri vin ban yéu cau xac minh ma khong nhan dugc van ban tra 161, néu thay hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan hé so dang ky khai sinh theo
hinh thic tryc tiép, thi céng chie tu phap - ho tich thuc hién ghi vao S6 ding ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén,
cong chire tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi Yéu cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
noi dung vao So ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chire tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yeu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vy hanh chinh cong,
gtri qua hé thdng buu chinh hoidc ndp hd so truc tuyén tai Cong dich vu céng qudc
gia (https://dichvucong.gov.vn).

Thanh phan h so:

- To khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon nop ho
so theo hinh thuc truc tuyén hoac giri hd so qua hé théng buu chinh);
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- Mau ho tich dién tir twong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu céng néu nguoi yéu cau lya chon
nop hd so theo hinh thic truc tuyén).

- Ngudi Yéu cau dang ky khai sinh thyc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan cta nguoi yéu cau vé viée chua duge ding ky khai sinh.

- Ban sao toan bd ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 co6 thong tin lién quan dén noi dung khai sinh, gdm: Thé cin
cudc cong dan/Thé cin cude/Can cude dién ta/Gidy chimg nhin cin cude/Ho
chiéu; gidy to ching minh vé noi cu tri; Bang t6t nghiép, Gidy chung nhan,
Chtmg chi, Hoc ba, H6 so hoc tip do co quan c¢6 tham quyén cdp hodc xac
nhan; giéy to khac co thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cua
ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndép diy da ban sao céac
gidy to néu trén (néu co) va phai cam doan da nop du cac gidy to minh c6; chiu
trach nhiém, hé qua cia viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau diang ky khai sinh 13 can bd, cong chire, vién
chtrc, nguol dang cong tac trong luc lugng vii trang thi phai cd van ban xac
nhan cua Thu trudéng co quan, don vi vé viée nhitng nd1 dung khai sinh cua
nguoi do gém ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, m¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban 0y quyén theo quy dinh cta phap luat trong truong hop uy
quyén thyc hién viéc dang ky khai sinh. Truong hop nguoi duoc ty quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trwong hop gidy to tiy than siz dung la: Hg chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
dai chiéu, khai thdc dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hodc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.
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Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tri trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire ndy thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luwuy

- C4 nhan c6 quyeén lya chon thyc hién tha tuc hanh chinh vé hé tich tai
co quan dang Ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp x4 noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thure truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao dugc ching thyc tir
ban chinh hodc ban sao duoc cip tir sd gbc(sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Pbi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khéng dugce yéu cdu ndp ban sao
hozc ban chup gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cép ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
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dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trugc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cp duogc gidy to
theo quy dinh hodc gidy td ndp, xuét trinh bi tiy x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lrgng ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi
nguoi yéu cau cu tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x4 noi nguoi yéu cau dang ky khai sinh cu tra truée ddy; Co quan cong an
c6 tham quyen.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y
dir liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai clia nguoi yéu cau
sau khi da hoan tat thii tuc ddng ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:
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- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

MAau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thic truc tiép hoidc
guri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai sinh (néu nop hé so theo hinh
thirc truc tuyén).

Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

Cong dan Vi¢t Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 ho so, gidy to ca nhan (ban chinh hodc ban sao dugc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nudc co
tham quyén cua Viét Nam cip.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sira doi, bo
sung mot sb diéu ctia cac Nghi dinh trong linh vuc ho tich, qudc tich, ching thyc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 cua Chinh phii quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén diz liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan ly nha nuéc cua Bé Tu phap;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot s ndi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do B9 truong Bo Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 caa B trusng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé trusng Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phd truc thude Trung wong.

Ghi cht: Phan chit in nghiéng 1a noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KIN QI Q) et

Ho, Chit dém, tBN MEUOT YEU CAU .......veveerieececeeeeeees sttt en st
Ngay, thang, NAmM STNN: ...
INOT CU T @) ettt sttt sttt s e

Quan hé vai nguoi GuoC KNai SINN: .
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

o 0 T 11 s £ 1A (=T o SRS
Ngay, thang, nam sinh: ...........cccoevviieiieiiieie e, ghi baNg ChT: ..

GiGi tiNN: . DAN tOC: ... QUAC HICR: oo
INOT SIIN: @) ettt ettt ettt e et et et e e et et et et st e et st et et et s te e st st eeneesaeen e,
QUE QUAN: .ttt sttt et e st b bRt e bt b e e b e et e e et et e e e n e e Rt e R e e b e benbe e e
Ho, chir dém, tén nguwoi Me: ... i
Nam sinh: @i, Dan toc: @ ....ooeveveenn, Quoc tich: @ .............
NOT CU AT B ettt sttt r et e b et e et etes e et st e s e et st ese st et essseesesesaetesesserens
GIAY O Y TAN: B) Lottt ettt
Ho, chir dém, t8n ngudi CRAI ...
Nam sinh: ©.ooiiiieeeeee e Dantoc: @ Quoc tich: @ ...............

GiAY tO Y thAN ©) oo
Thong tin vé Glay ching nhan két hén cua cha, me tre (néu cha, me tré dd DPKKH):
ST , Quyén sb: .......... , dang ky ngay .... thang .... nam ......... 171 [
T6i cam doan nodi dung dé nghi dang ky khal sinh tren day la ding su that, dugc su thda
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ... , NEAY oo thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudce/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu,...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé 'y té thi ghi dia danh ciia 02 cap hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

® P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé¢ vé1 nguoi dugce khai sinh.

II. Théong tin vé ngudi dugc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thdng tuy dong chuyén ndi dung tir sé sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: s§ nha;
du’b’ng/phé; thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me cua ngwoi dugce khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé nguoi cha ciia nguwdi dwogc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh cé nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ti/HO
chiéu/Gidy t& hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyp dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(27) Dé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, dd c¢6 su thoa thuan nhét tri cia cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 da dang nhap vao hé thong, thuc hién xac thuc
dién tir theo quy dinh.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tyc ding ky khai sinh tai co
quan dang ky hg tich.
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10. Thii tuc ding ky khai sinh ¢é yéu t6 nwéc ngoai cho ngudi da cé
hd so, gidy to c4 nhan

Trinh ty thuc hién:

- Néu lua chon hinh thtic nép hé so truc tiép, ngudi yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 1€ phi dang ky khai sinh; nop
phi cdp ban sao Giy khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cap Cong dich vu cdng quéc gia, xac thue ngudi dung theo hudéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap xa c6 tham quyeén.

Nguoi yéu cau diang ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén),
chuyén ho so dé cong chiic tu phap - ho tich xtr ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén ho
so dén Uy ban nhan dan cap xa co tham quyén xu ly.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau diang ky khai sinh khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng cé théng bao tir chdi giai quyét yéu cau dang ky khai sinh.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi B phan tiép nhan hd so dé théng bao cho nguoi nop hd so — thuc hién
lai budc (i) hoac (ii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Trudng hop gidy to ctia ngudi yéu cau dang ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé nghi
co quan cong an c6 thdm quyén xac minh. Truong hop co quan cong an tra 1o
khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau diang ky khai
sinh 1ap van ban cam doan vé théng tin ciia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hozc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan duoc vin ban tra 1oi, néu thay ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan hé so ding ky khai sinh theo
hinh thiic tryc tiép, thi cdng chie tu phap - ho tich thuc hién ghi vao S6 ding ky
khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chire tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi Yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyc hién ghi
noi dung vao So ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chirc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thwc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hi¢n ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hoac nop hd so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- T khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon nop hd
so theo hinh thuc truc tuyén hoac giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lua chon
ndp ho so theo hinh thirc truc tuyén).
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- Nguoi Yeu cau dang ky khai sinh thyc hién viéc nop/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phai nop:

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bd ho so, giéy tO cua nguoi yéu cau hoic hd so, giéy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gdm: Thé cin
cudc cong dan, thé can cude, Can cudce dién tu, Giéy ching nhan can cude, HO
chiéu; gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy chung nhan,
Chung chi, Hoc ba, ho so hoc tap do co quan co tham quyén cép hoac xac nhéan;
Gidy to khac c6 thong tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Ngudi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao céac
gidy to néu trén (néu co) va phai cam doan dd ndp du cac gidy td minh cé; chiu
trach nhiém, hé qua cia viéc cam doan khong dung sy that.

- Vin ban uy quyén (dugc chimg thuce) theo quy dinh ctia phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi vin ban ty quyén khong phai ching thuc.

* Giay to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudce/Can cude dién tir/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac da liéu trén Hé thong thdng tin gigi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (s6, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thuc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khéng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thuc c4c gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién tha tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khéng dugc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hoac giéy to ndp, xuét trinh bi téy x0a, sta chira, [am gia thi co
quan ding ky ho tich c¢6 thAm quyén hiy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan diang ky ho tich phai giai
thich & cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc
cam doan khong dling su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap xa noi cu tra trudc khi xuat canh ciia ngudi Viét Nam
dinh cu tai nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phdi hep: Co quan quan ly CSDLQGVDC, Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky khai sinh cu tra trudc khi xuat canh; Co quan
cdng an ¢ tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién ttr s& tu dong giri vé Kho quan 1y
dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu
cau sau khi da hoan tat thi tuc dang ky khai sinh tai co quan déng ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cta
Ho1 déng nhan dan tinh Quang Ngai quy dinh muc thu, ché d6 thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, miu to khai:
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+ To khai dang ky khai sinh (néu nop hd so theo hinh thic truc tiép hoidc
guri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky khai sinh (néu nop hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh:

Nguoi Viét Nam dinh cu & nudc ngoai, chua dugc dang ky khai sinh tai co
quan c6 thim quyén Viét Nam, c6 hd so, gidy to ca nhan (ban chinh hodc ban sao
dugc chimg thyc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nude
c¢6 thim quyén cta Viét Nam cép, trong d6 c6 ghi noi sinh tai Viét Nam.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc ctia BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di lidu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 nodi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cia B¢ trusng Bo Tu
phap stra d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
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mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo trusng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 caa Bo trusng Bo Tu
phap bai bo mot s ndi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do B9 truong Bo Tu phap ban hanh;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thugc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusng Bo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @) Lo,
Ho, Chit d8m, tN MEWOT YU CAUS .....oooveevceieeeeeesese sttt
Ngay, thang, NAM SINN: ....eiiiiiii et e e sbee e
INOT CU T @ oottt ettt st s et n sttt s et en st et ens et an et tenenes
GHAY 1O LY TNAN: B) L.ttt en ettt en et
Quan hé vai nguoi GuoC KNai SINN: o
beé nghi co quan dang ky khai sinh cho ngwoi dwoi day:
Ho, Chit dém, tBN: ... P PP PP PP
Ngay, thang, nam sinh: ...........ccccoeveiiiiiiiiiieee e, ghibang Chit: ........ccccovviiiiin
GiGi tinh:eeeeeeeeeee, DAN tOC: v eveveeeeeeeeeeerenns QUABC LICN: vt
D0 13801 AL AR
(@ 0T o[- oSS
Ho, chir dém, tén nguwoi Me: ... i
Nam sinh: @i, Dan toc: @ ....oovevveenn, Quoc tich: @ ...
NOT CU AT B oottt ettt ettt a st s bt e et etes e et st e s s st et ese st etesssaetesesteteseseerens
GIAY 1O Y TAN: B) Lottt sttt
Ho, chir d€m, t8n ngudi Cha: ...
NaAm sinh: @i Dan toc: @......ccccveeee. Quoc tich: @ ...............
INOT CU T @ ettt sttt ettt st et et e st et e st e ss st et ebestess et et anesansesteseanes
GIAY 1O TUY thAN: B) .ottt ettt
Thong tin vé Giay ching nhan ket hon cua cha, me tre (néu cha, me trée dd DKKH):
SO ,  Quyén so: ... , dang ky ngay ... thang ... nam ...
11 F USRS

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ......................... , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(KY, ghi r& ho, chir dém, tén)

Dé nghi cip ban sao®: Co D Khéng []
S6 luong:....... ban
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Chu thich:

1 Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cép sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

, Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tri;
néu khong co6 noi dang ky thuong tra thi ghi theo noi dang ky tam trt; truong hop khdng cé
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

® Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dien tir (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng c6 s6 dinh danh ca nhan/can cudc cong dén/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu,...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé 'y té thi ghi dia danh cia 02 cip hanh chinh noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé¢ vé1 nguoi dugce khai sinh.

II. Théong tin vé ngudi dugc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thdng tuy dong chuyén ndi dung tir sé sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tich biét riéng theo dia danh hanh chinh: sé nha;
du’b’ng/phé; thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwge khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé nguoi cha ciia nguwdi dwogc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh cé nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ti/HO
chiéu/Gidy t& hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyp dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(27) Dé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, dd c6 su thoa thudn nhét tri ctua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tyc ding ky khai sinh tai co
quan dang ky hg tich.
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11. Thi tuc déing ky két hon

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi yéu cau dang ky két
hon nop hd so dang ky két hdn tai Trung thm Phuc vy hanh chinh céng c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi dang ky két hon; nop phi
cap ban sao Trich luc két hdn néu cé yéu cau cip ban sao Trich luc két hon.

- Néu Iya chon hinh thic ndp hd so tryc tuyén, nguoi yéu cau dang ky két
hon truy cap Cong dich vu cong qudc gia, Xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, lra chon Uy ban nhan dan cap x& ¢ tham quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh x4c, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén),
chuyén ho so dé cong chiic tu phap - ho tich xtr ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan ho so chuyén ho
so dén Uy ban nhan dan cap xa co tham quyén xu ly.

(i) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky két hon khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan ho so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cc thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich guai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hd so
_ thuc hién lai budc (ii) hoc (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 1§, cac bén co da diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so ding ky két hdn theo hinh thic
truc tiép, thi cdng chiic tu phap - ho tich thuc hién ghi vao S6 diang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich dién ta
dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thuc truc tuyén, cong
chic tu phap - ho tich giri lai bieu mau Gidy chung nhan két hon dién tir Véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
ndi dung vao So6 dang ky két hdn, cap nhat thong tin dang ky két hén trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chuc tu phap - ho tich in Gidy chang nhan két hon, trinh Lanh dao
Uy ban nhan dan cép x& ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé
tra két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong So ding ky két hon, khang dinh su tu nguyén két hén va ky tén vao S6 ding
ky két hon, ky tén vao Gidy ching nhan két hdn, mdi bén nam, nir nhan 01 ban
chinh Gidy chting nhan két hon.

Cach thirc thyue hién:

Ngudi yéu cau ding ky két hon thuc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh céng, giri qua hé thdng buu chinh hodc ndp hd so truc tuyén tai
Cdng dich vu cong quéc gia (https://dichvucong.gov.vn) (bén nam hodc bén nit co thé
nop hd so ma khong can c6 vin ban ty quyén ctia bén con lai).

Thanh phan ho so:

- T khai dang ky két hon theo mau, c6 du thong tin cta hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lua chon ndp ho so theo hinh thire tric tiép hodc giri hd so qua hé théng
buu chinh);
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- MAu ho tich dién tir trong tac ding ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon nop
hé so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky két hon thuc hién viéc ndp/xuit trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai gui kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tra; noi cu tri ctia ca nhan dugce xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- D6i véi yéu cau dang ky két hon, co quan dang ky ho tich tra ctru thong
tin vé tinh trang hon nhin cua ngudi yéu cau dang ky két hon trén Hé théng
thong tin giai quyét tha tuc hanh chinh tinh thdng qua két ndi voi Co so dir
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lieu ho tich dién tar, CSDLQGVDC. Két qua tra cuu duoc luu trir dudi dang
dién tir hodc ban gidy, phan anh ddy du, chinh xac thong tin tai thoi diém tra
ctru va dinh kém hd so cua nguoi diang ky. Truong hop khong tra ciru dugc tinh
trang hon nhan do chua c6 thong tin trong Co s& dit liéu hd tich dién tu,
CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cap x4 noi
ngudi yéu cau thudng tra/noi di ding ky két hon xac minh, cung cép thong tin.
Trong thai han 03 ngay 1am viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy
ban nhan dan cip x4 noi nhan duoc dé& nghi xac minh c6 trach nhiém kiém tra,
xé&c minh va gui két qua vé tinh trang hdn nhan caa nguoi do.

- Néu bén két hon 1a cong dan Viét Nam da ly hon hodc hiy viéc két hon
tai co quan c6 thim quyén nudc ngoai nhung qua tra ctru thong tin trong Co s
dir liéu ho tich dién tir; thong qua két ndi giita Hé thong thong tin giai quyét thu
tuc hanh chinh tinh véi Co sé dit 1iéu ho tich dién ti, CSDLQGVDC khong thé
hién théng tin vé viéc da ghi chua ly hon, hiy viée két hon thi co quan diang ky
ho tich hudng dan cong dan thyuc hién thu tuc ghi vao s6 ho tich viée ly hon/huy
viéc két hon tai co quan nha nudce c6 tham quyén trudc khi giai quyét viéc ding
ky két hon.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir sO goc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dyung dinh danh dién tr (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phap luat, trir trudng hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky két hén khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tiy xda, sta chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay 1am viéc tiép
theo. Truong hop can x4c minh diéu kién két hon ctia hai bén nam, nir thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién tha tuc hanh chinh:

Uy ban nhan dan cép xi noi cu tr cia bén nam hoic bén nit.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Giéy chimg nhan két hén (ban chinh), mdi bén vo, chéng 01 ban; ban
sao Trich luc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan
1y dir liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua ngudi
yéu cau sau khi da hoan tat thi tuc dang ky két hon tai co quan ding ky ho tich).

Phi, I& phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc két hén (néu cé yéu cau) thyuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic tryuc tiép);

+ MAu ho tich dién tir tvong tac dang ky két hén (néu nop hd so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Nam tir dt 20 tudi tr¢ 1én, nir tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Cac bén khong bi mat nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hén gia tao;

+ Té4o hon, cudng €p két hon, Iira ddi két hon, can trd két hon;

+ Nguoi dang c6 vg, co chong ma két hon véi ngudi khac hodc chua co
vo, chua co chéng ma két hon véi nguoi dang co ché)ng, cO VO;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguodi co ho trong pham vi ba doi; gitta cha, me nudi véi con nuodi; gitta nguodi
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da timg 1a cha, me nudi v6i con nudi, cha chong véi con dau, me vo véi con ré,
cha dugng véi con riéng ciia vo, me ké voi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioin tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dix lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thyc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phii quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuwong 02 cép trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat giam, don gian hoa tha tuc hanh chinh dia trén di lidu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tw s§ 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trusng Bo Tu
phap stra doi, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cia B¢ trusng Bo Tu
phap sira d6i, b6 sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, ¢ phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bb truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a néi dung stra d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac

@ TO KHAI PANG KY KET HON (2

KN QUL Gt

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tity than ©

Két hon lan tha may

Chuing tdi cam doan nhirng 10i khai trén day 1a dung sy that, viéc két hon cua ching toi 1a ty
nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

ey, NQAY thang ............ nam.............. .
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D Khéng L]
S6 luong: ... ban

Chu thich:
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0 @ Truong hop 1am tha tuc dang ky két hdn c6 yéu té nudc ngoai, thi phai dan anh cua hai
bén nam, ntr.

®) Ghi 16 tén co quan ding ky két hon.

4) Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khéng cung cip sb dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru; trwong hop khong cé noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc/can cude dién tir (vi du: Can
cudc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong ¢é sé dinh danh c4 nhan/cin cudc cdng dan/thé can cudc/can cude dién tu thi ghi gidy
td hop 16 thay thé (ho chiéu...).

© P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truong hop 1am thi tuc ding ky két hon c6 yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);
(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy to tiiy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém:;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon 1an thi may.

Il. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quéc tich;

(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to str dung (CCCD/Thé cin cude/Can cude dién ti/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tri (noi thuong tra/noi tam tra/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.
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* Ngudi yéu cau cam doan cac thong tin cung cp 1a dung su that, viéc két hon cia hai bén 1a
hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu tro di duoc khai thac tir
CSDLQGVDC, duogc hé thdng dién tw dong thi khong phai xudt trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thiang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta nguoi yéu cau sau khi da hoan tat thi tuc ding ky két hon tai co
quan dang ky ho tich.
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12. Thi tuc ding ky két hon c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau ding ky két hon
nop hd so ding ky két hdn tai Trung tdm phuc vu hanh chinh ¢éng c6 thim quyén
nop 1& phi néu thude truong hop phai nop 1é phi dang ky két hdn; nop phi cap ban
sao Trich luc két hon néu co yéu cau cap ban sao Trich luc két hon.

- Néu lva chon hinh thirc nop hd so truc tuyén, nguoi yéu cau ding ky két
hon truy cap Cong dich vu cdng quédc gia, X4c thue ngudi dung theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan dan cap xa cé tham quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Céan bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén ho so dé cong chirc tu phap - ho tich xtr ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan ho so chuyén ho
so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky két hon khong bo sung, hoan
thién duoc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung tim Phuc
vu hanh chinh céng cé théng bao tir chdi giai quyét yéu cau ding ky két hon.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoac (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Trudng hop cd khiéu nai, tb céo viéc két hon khong du diéu kién két hon
theo quy dinh ciia Luat Hon nhan va gia dinh hoac xét thay c6 van dé can 1am r6
vé nhan than caa bén nam, bén nit hoic gidy to trong ho so dang ky két hdn, Cong
chic tu phap - ho tich bao c4o Lanh dao Uy ban nhan dan dé phéi hop véi co quan
cd lién quan xac minh 1am rd. Trong qué trinh tham tra, xac minh hd so, néu thay
can thiét, thi 1am viéc truc tiép voi cac bén dé 1am rd vé nhan than, su tu nguyén
két hén, muc dich két hon.

+ Néu thay hd so day dua, hop 1¢, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan ho so ding ky két hdn theo hinh thac
truc tiép, thi cdng chiic tu phap - ho tich thuc hién ghi vao S6 diang ky két hon, cap
nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly ho tich dién ta
dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thuc truc tuyén, cong
chac tu phap - ho tich gui lai biéu mau Gidy chiang nhan két hon dién tar véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyc hién ghi
noi dung vao So6 dang ky két hon, cap nhat thong tin dang ky két hon trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chirc tu phap - ho tich in Gidy chting nhan két hén, trinh Lanh dao
Uy ban nhan dan cép xa ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé
tra két qua cho nguoi yéu cau.

- Nguoi yéu cau ding ky két hon (hai bén nam, nir phai c6 mat, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong So6 ding ky két hon, khang dinh su tu nguyén két hén va ky tén vao S6 ding
ky két hon, ky tén vao Gidy ching nhan két hdn, mdi bén nam, nir nhan 01 ban
chinh Gidy chting nhan két hon.

Truong hop mot hoic hai bén nam, nit khdng thé c6 mat dé nhan Giay
chting nhan két hon thi theo dé nghi bang van ban cua ho, Cong chic tu phap -
ho tich bdo céo Lanh dao Uy ban nhan dan thyc hién gia han thoi gian trao Giay
ching nhan két hon nhung khong qua 60 ngay, ké tir ngdy Lanh dao Uy ban
nhan dan ky Gidy chang nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Gidy chiing nhan két
hon thi céng chice tu phap - ho tich bao cdo Lanh dao Uy ban nhan dan huy
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Gidy chiing nhan két hon di ky. Néu sau d6 hai bén nam, nit van mubn két hon
véi nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

Céch thirc thuc hién:

Ngudi yéu cau ding ky két hon thuc hién ndp hd so truc tiép tai Trung tam
Phuc vy hanh chinh cong, gii qua hé thong buu chinh hodc ndp hd so truc tuyén tai
Cdng dich vu cong quéc gia (https://dichvucong.gov.vn) (bén nam hodc bén nit c6 thé
nop hd so ma khong can c6 vin ban ty quyén ctia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, c6 du thong tin cua hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lua chon nop hd so theo hinh thirc truc tiép hodc gui hd so qua hé théng
buu chinh);

- MAu ho tich dién tir trong tac ding ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi yéu cau lya chon nop
hd so theo hinh thire truc tuyén);

- Ngudi yéu cau dang ky két hdn thuc hién viéc ndop/xuit trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy xac nhan cua td chuc y té co tham quyén caa Viét Nam hoic nuéc
ngodi xac nhan cac bén két hon khong mac bénh tam than hoic bénh khac ma
khong co kha nang nhan thac, lam chu dugc hanh vi caa minh;

- Giay to ching minh tinh trang hén nhan ciia nguoi nudc ngoai do co
quan c6 tham quyén cia nudc ma nguoi d6 1a cong dan cap con gid tri st dung,
x&c nhan hién tai nguoi d6 khong c6 vo hoac khong ¢ chong; trudng hop nuéc
ngoai khdng cap xac nhan tinh trang hén nhan thi thay bang gidy t& do co quan
c6 tham quyén nudc ngodi Xac nhan ngudi d6 ¢ du diéu kién két hon theo phap
luat nude do.

Gia tri st dung cua gidy to chang minh tinh trang hén nhan cia ngudi
nude ngoai duge xac dinh theo thoi han ghi trén gidy to 6. Truong hop gidy to
chang minh tinh trang hdn nhan khong ghi thoi han st dung thi gidy to nay va
gidy Xac nhan cuaa té chic y té ¢6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai nop
ban sao ho chiéu/gidy to cé gia trj thay thé ho chiéu.

* Ngoai gidy to néu trén, tuy ting trudng hop, bén nam, bén nit phai ndp
gidy to twong mg sau day:

- Cong dan Viét Nam la cong chtre, vién chitc hoac dang phuc vu trong
luc lugng vii trang phai ndp van ban ctia co quan, don vi quan ly xac nhan viéc
két hon v6i ngudi nude ngoai khong trai voi quy dinh cta nganh do;

- Truong hop ngudi yéu cau diang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
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do Co quan dai di¢n ngoai giao, Co quan dai dién lanh sy cua Vi¢t Nam & nude
ngoai cap.

* Gidy tor phai xut trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy
chting nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri stt dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cuwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gia tri chang minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to ching minh noi cu tri da duoc khai thac tir CSDLQGVDC bang
cac phuong thic ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thirc
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop gui hd so qua hé théng buu chinh thi phai gai kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- B6i v6i yéu cau dang ky khai sinh ma cha, me tré da ding ky két hon,
trén co s& thong tin vé Gidy ching nhéan két hon cung cip trong To khai ding
ky khai sinh, co quan dang ky ho tich c¢6 trach nhiém tra ctru thong tin vé tinh
trang hon nhéan cua cha, me tré trén Hé thong thdng tin giai quyét tha tuc hanh
chinh tinh théng qua két ndi véi Co sé dir lidu ho tich dién tar, CSDLQGVDC.
Két qua tra ctru duoc luu trit dudi dang dién tir hodc ban gidy, phan anh day du,
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chinh x4c thong tin tai thoi diém tra ctru va dinh kém hd so ctia ngudi ding ky.
Truong hop khong tra ctru duogc tinh trang hon nhan do chua c6 thong tin trong
Co so dit liéu ho tich dién tr, CSDLQGVDC, thi co quan diang ky ho tich dé
nghi Uy ban nhan dan cap xa noi ngudi yéu cau thuong tri/noi da dang ky két
hén xac minh, cung cap thong tin. Trong thoi han 03 ngay 1am viéc ké tir ngay
nhan duoc yéu cau xac minh, Uy ban nhan dan cap x noi nhan duogc dé nghi
x&c minh c6 trach nhiém kiém tra, xac minh va gui két qua vé tinh trang hon
nhan cua nguoi do.

- Néu bén két hon 1a cong dan Viét Nam da ly hon hodc hiy viée két hon
tai co quan c6 thim quyén nudc ngoai nhung qua tra ctru thong tin trong Co s
dir liéu ho tich dién tir; thong qua két ndi gitta Hé thong thong tin giai quyét thu
tuc hanh chinh tinh véi Co sé dit 1iéu ho tich dién tir, CSDLQGVDC khong thé
hién thong tin vé viéc da ghi chu ly hon, hity viéc két hon thi co quan diang ky
ho tich hudng dan cong dan thyuc hién thu tuc ghi vao s6 ho tich viée ly hon/huy
viéc két hon tai co quan nha nudce c6 tham quyén trudc khi giai quyét viéc ding
ky két hon.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xut trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugce yéu cdu ndp ban sao
hoic ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cép ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Khi dén co quan dang ky ho tich nhan két qua (Giy ching nhan két hon),
ngudi yeu cau ding ky két hdn phai nop gidy to chieng minh tinh trang hén nhan
(d6i v&i ngudi nudc ngoai), gidy xac nhan cua to chuc y té.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky két hén khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tiy xda, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan c6 tham quyén quyét dinh:

Uy ban nhéan dan cép x4 noi cu tra cta cong dan Viét Nam thyc hién dang
ky két hon giita cong dan Viét Nam v&i nguoi nude ngoai; gitra cong dan Viét
Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu & nudce ngoai; gilra
cong dan Vi¢t Nam dinh cu & nudc ngoai véi nhau; gitra cong dan Viét Nam
ddng thoi c6 qubc tich nude ngoai voi cong dan Viét Nam hodc véi ngudi nude
ngoai.

Trudng hop ngudi nude ngoai cu trd tai Viét Nam c6 yéu cau dang ky két
hon thi Uy ban nhan dan cap x4 noi cu tra cia mot trong hai bén thuc hién dang
ky két hon.

Co quan thyce hién tha tuc hanh chinh:

Cong chue tu phap — ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cip xa xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC, co quan ¢ lién
quan.

Két qua thuc hién thi tuc hanh chinh:

- Gidy ching nhan két hon (02 ban chinh), mi bén vo, chong 01 ban; ban
sao Trich luc két hdn (treong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan
1y dir liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi
yéu ciu sau khi da hoan tat thi tuc dang ky két hon tai co quan ding ky ho tich).

Phi, 1€ phi:

Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic tryuc tiép);

+ MAu ho tich dién tir tuong tac dang ky két hén (néu nop hd so theo hinh
thirc truc tuyén).

Y&u ciu, diéu kién thwe hién thi tuc hanh chinh:
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- Nam tir dit 20 tudi tré 1én, nir tir du 18 tuoi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mét nang luc hanh vi dan su;

- Cong dan Viét Nam dinh cu & nude ngodi phai co gidy to cho phép cu
trd do co quan ¢ tham quyén nude ngoai cap.

- Viéc két hon khong thudc mét trong cac truong hop cidm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cua Luat Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua co
v, chura c6 chong ma két hon voi ngudi dang co chdng, ¢o vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhing
nguoi co ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gilra ngu:0’1
da timg 1a cha, me nudi v6i con nudi, cha chong véi con dau, me vo voi con ré,
cha duong véi con riéng clua vg, me ké véi con riéng cua chong.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra ddi, b6 sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huong dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chu: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phac

@ TO KHAI PANG KY KET HON (2)

KINN QUL G

Thé gtin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tiry than ©

Két hon lan tha may

Chung t6i cam doan nhirng 101 khai trén day 1a dung sy that, viéc két hon cua ching toi 1a ty
nguyén, khdng vi pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

,NOAY ... thang ........... nam.............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
S6 luong: ... ban
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Chu thich:

M @ Truong hop 1am tha tuc dang ky két hdn c6 yéu té nudc ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 15 tén co quan dang ky két hon.

4) Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua co6/khéng cung cip sb dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop khéng c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cude/can cude dién tir (vi du: Can
cudc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khéng c6 s dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién ti thi ghi gidy
td hop 16 thay thé (ho chiéu...).

© P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (truong hop 1am thi tuc ding ky két hon c6 yéu td nude ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;
(5) Qudc tich;
(6) S6 dinh danh cé nhan;

(7) Gidy to tiry than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém:;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon 1an thir may.

Il. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

(11) Ho, chir dém, tén,;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quéc tich;

(15) Sb dinh danh ca nhan;

(16) Gidy to tiy than: Loai gidy to str dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang sy that, viéc két hon cua hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.
Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir ciia ca nhan/dia chi thu dién
tt/thiét bi sé/dién thoai cta nguoi yéu cAu sau khi da hoan tat tha tuc dang ky két hon tai co
quan dang ky ho tich.
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13. Thia tuc déng ky lai két hon

Trinh tw thuc hién:

- Néu lya chon hinh thie ndp hd so truc tiép, nguoi yéu cau dang ky lai két
hdn nop hd so ding ky lai két hdn tai Trung tim phuc vu hanh chinh cong c6 tham
quyén nop 1é phi néu thudc trudng hop phai nop 1é phi dang ky lai két hon.

- Néu lua chon hinh thtic nép hé so truc tuyén, ngudi yéu cau ding ky lai
két hén truy cap Cong dich vu cdng qubc gia , xac thuc ngudi dung theo hudng
dan, dang nhap vao hé thdng, lua chon Uy ban nhan dan cp xa ¢ tham quyen.

Nguoi yéu cau ding ky lai két hdn truc tuyén cung cip thong tin theo
mau ho tich dién tir tuong tac dang ky lai két hdn (cung cip trén Cong dich vu
cdng), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), ddng
thoi chuyén hé so dé cdng chirc tu phép - ho tich xu ly; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén
ho so dén Uy ban nhan dan cap xa c6 tham quyén xir ly.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau ding ky lai két hén khdng bo sung, hoan thién
duoc hd so thi béo cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chdi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
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Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap
x& khdng phai noi da dang ky két hon trude day thi cong chie tu phéap - ho tich
b4o cdo Chu tich Uy ban nhan dan c6 vin ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, Xa¢ minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
lru giir hodc khong luu giit dugce S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh
thirc truc tiép, thi cdng chie tu phap - ho tich thuc hién ghi vao S6 dang ky két
hon, cap nhat thong tin dang ky lai két hon trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thac truc tuyén,
cong chtrc tu phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién ti véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hdi sau thoi han mét ngay thi cong chirc tu phép - ho tich thuc hién ghi
vao So dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

- Cong chiic tu phap - ho tich in Gidy chiing nhan két hén, trinh Lanh dao
Uy ban nhan dan cp x& ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé tra
két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé dbi chiéu) kiém tra théng tin trén Gidy chang nhan két hdn, trong
Sb dang ky két hdn, va ky tén vao So ding ky két hon, ky tén vao Giay chang nhan
két hon, méi bén nam, nit nhan 01 ban chinh Giay chiing nhan két hén.

Cach thirc thuc hién:

Ngudi yéu cau diang ky lai két hon thuc hién ndp ho so truc tiép tai Trung
tam Phuc vu hanh chinh cong, gui qua hé théng buu chinh hodc ndp hd so truc
tuyén tai Cong dich vu cong qubc gia (https://dichvucong.gov.vn) (bén nam hodc
bén nit ¢6 thé ndp hd so ma khoéng can co vin ban ty quyén ciia bén con lai).

Thanh phan ho so:
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- To khai dang ky lai két hon theo mau (néu nguoi yéu cau lya chon nop ho
so theo hinh thuc truc tiép hoic gai hd so qua hé théng buu chinh);

- Mau hé tich dién tir twong tac ding ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da ndp du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cip théng tin theo
huéng dan trén Cong dich vu cdng néu ngudi yéu cau lya chon nop hd so theo
hinh thic truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Giay chuang nhan két hon duoc cép trude day. Néu khong co
ban sao Gidy chiing nhan két hon thi nop ban sao ho so, gidy to ca nhan co cac
thong tin lién quan dén ndi dung dang ky két hon.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chtng nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong thdng tin gigi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
céc phuong thic nay thi nguoi yéu cau khéng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyeén lya chon thyuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s goc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thadng, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi Yéu cau ding ky ho tich cung cap thong tin vé gidy to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cap tinh thdng
qua két ndi véi CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khong co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di ding ky ho tich nop/xuét trinh gidy to lién quan dé ching minh.

- Khi dén co quan diang ky ho tich nhan két qua (Giy ching nhan két hon),
hai b&n nam, nir c6 yéu cau ding ky lai két hdn xuét trinh gidy to tuy than, nop cac
gidy to 1a thanh phan hé so ding ky lai két hon theo quy dinh phép luat ho tich.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky lai két hon khéng cung cp duoc gidy
td néu trén quy dinh hoic gidy to nop, xuat trinh bi tay xda, sira chira, 1am gia thi
co quan dang ky ho tich c6 tham quyén haty bo két qua dang ky lai két hon.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cdp xi noi da
dang ky két hon trudc day hoic Uy ban nhan dan cip xd noi nguoi yéu ciu
thuong tra.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan din
noi ding ky két hon trude day trong truong hop ding ky lai két hon tai Uy ban
nhan dan cip xa noi ngudi yéu cau thudng tri.

Két qua thuc hién thi tuc hanh chinh:

- Giay chiing nhan két hon (ban chinh), mi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& ty dong gui vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién t/thiét bi s6/dién thoai ctia nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky lai két hon tai co quan diang ky ho tich).

Lé phi:

Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

MAu don, mau to khai:

+ To khai dang ky lai két hdn (néu ndp hd so theo hinh thic truc tiép);

+ Mau ho tich dién tur twong tac dang ky lai két hon (néu nop ho so theo
hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c6 thaim quyén cua Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching
nhén két hon déu bi mat;

- Ngudi yéu cau dang ky lai két hon con séng vao thoi diém tiép nhan ho so.

Cin cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cua Chinh phil quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc ctia Bo Tu phap;

- Ngh;i quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién ttr, diang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trusng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu
phép quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b sung moét sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KN QUi @) o s
Ho, Chir dém, t8N M@WOT YU CAUS ..o e
Ngay, thang, NAM SINN: ..o
INOT CU T @) et
T A (oA (V1 1T L L

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

Ho, Cit @M, TEN CTHA V- ........ooo s
Ngay, thang, NAM SINN: ...
DANOC: @ oo (T TR § 1) 1 L
INOT CU T B oo

Ho, Chit d8m, tEN CUA CRONY ..ot
Ngay, thAng, NAM SINN ..o
DANOC: @ QUABC HICN: @ e
INOT CU UL @)oo s s eseeeeee

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lamtai: ......................... , NQAY ... thang ........ nam ............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

() Ghi 5 tén co quan dang ky lai két hon.

@ Chi ghi trong truong hop nguoi yéu cau ding ky ho tich chua co/khong cung cap sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd;
néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop khéng co
noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi sé dinh danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cobng dan so 025188001,010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/,2021). Truong hgp’kh()ng c§'> s0 dinh danh ca nhan/can cudc cong dan/thé can cudc thi
ghi giay to hop 1€ thay the (ho chicu...).

“) Ghi 1 tén co quan da diang ky két hon trudc day.

®) Chi khai trong truong hop biét rd.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé ngwoi yéu ciu diing ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cép 1a dung sy that, khong con ban chinh Gidy
chimg nhan két hon, da ndp du cac gidy to hién c¢6 va chiu hoan toan trach nhiém trudc phép
luat vé nodi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhip vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ta/thiét bi
sd/dién thoai cua ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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14. Thi tuc déing ky lai két hon cd yéu té nuwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic ndp hé so truc tiép, nguoi yéu cau diang ky lai két
hdn nop hd so ding ky lai két hdn tai Trung tim phuc vu hanh chinh céng c6 tham
quyén nop 1é phi néu thudc trudng hop phai nop 1é phi dang ky lai két hon.

- Néu luya chon hinh thtic nép hé so truc tuyén, ngudi yéu cau ding ky lai
két hén truy cap Cong dich vu cdng qubc gia , xac thuc ngudi dung theo hudng
dan, dang nhap vao hé thdng, lua chon Uy ban nhan dan cp xa cé tham quyen.

Nguoi yéu cau ding ky lai két hon truc tuyén cung cap thong tin theo
mau ho tich dién tir tuong tac dang ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yéu cau ndp ho so tryc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguodi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chiic tu phap - ho tich xt ly; truong hop tiép nhan hé so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan ho so chuyén ho
so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau ding ky lai két hén khdng bo sung, hoan thién
duoc hd so thi béo cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chdi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phép - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui



149

Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop viéc dang ky két hon trude day thyc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky lai két hon hodc Uy ban nhan dan cap huyén/So Tu
phép thi cong chire tu phap - ho tich béo cao Lanh dao Uy ban nhan dan c6 van ban
dé nghi Uy ban nhan dan cap xa/S¢ Tu phép noi dang ky két hon trudc ddy/noi dang
Tuu trit S6 ding ky két hon kiém tra, xac minh vé viéc luu gitr S6 ho tich.

Sau khi nhan duoc van ban dé nghi, S& Tu phap/Uy ban nhan dan cap xa
tién hanh kiém tra, x4&c minh va tra 15i bang vin ban vé viéc con lwu giit hodc
khong luu giit duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir duoc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh
thirc truc tiép, thi cdng chie tu phap - ho tich thuc hién ghi vao S6 dang ky két
hon, cap nhat thong tin dang ky lai két hon trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thac truc tuyén,
cong chtrc tu phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién ti véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chiing nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hdi sau thoi han mét ngay thi cong chirc tu phép - ho tich thuc hién ghi
vao So dang ky két hén, cap nhat thong tin dang ky lai két hon trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

- COng chirc tu phap - ho tich in Gidy chang nhan két hdn, trinh Lanh dao
Uy ban nhan dan cép xa ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé
tra két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong S6 dang ky két hon va ky tén vao So6 dang ky két hon, ky tén vao Gidy ching
nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chang nhan két hon.

Cach thirc thuc hién:

Ngudi yéu cau dang ky lai két hon thyuc hién nop ho so truc tiép tai Trung tam
Phuc vy hanh chinh cong, gii qua hé thong buu chinh hoac ndp hd so truc tuyén tai
Cdng dich vu cong quéc gia (https://dichvucong.gov.vn) (bén nam hodc bén nit c6 thé
nop hd so ma khong can c6 vin ban ty quyén ctia bén con lai).

Thanh phan ho so:
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- To khai dang ky lai két hon theo mau (néu nguoi yéu cau lya chon nop ho
so theo hinh thuc truc tiép hoic gai hd so qua hé théng buu chinh);

- Mau ho tich dién tir trong tac dang ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da ndp du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cip théng tin theo
huéng dan trén Cong dich vu cdng néu ngudi yéu cau lya chon nop hd so theo
hinh thic truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viée ndp/xudt trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thie truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Giay chung nhan két hon duoc cap trude day. Néu khong co ban
sa0 Gidy ching nhan két hon thi nop ban sao ho so, gidy to ca nhan co céc thong
tin lién quan dén ndi dung dang ky két hon.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chting nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong thdng tin gigi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
céc phuong thic nay thi nguoi yéu cau khéng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyeén lya chon thyuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyen theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s goc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thadng, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé cin cudc/can cudc dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cap thong tin vé gidy to
ho tich caa ca nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cap tinh thdng
qua két ndi véi CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky hd tich
yéu cau nguoi di ding ky ho tich nop/xuét trinh gidy to lién quan dé ching minh.

- Khi d&n co quan dang ky ho tich nhan két qua (Giy ching nhan két hon),
ngudi Yéu cau ding ky lai két hon xuat trinh gidy to tuy than, nop cac gidy to 1a
thanh phan hd so dang ky lai két hén theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
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phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky lai két hon khdng cung cip duogc gidy
td néu trén quy dinh hoac gidy to nop, xuat trinh bi tay xda, stra chira, 1am gia thi
co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky lai két hon.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xa noi da dang ky két hon trudc day.

- Truong hop viée két hon trude ddy duoc dang ky tai Uy ban nhan dan
tinh hodc S& Tu phap thi viéc dang ky lai do Uy ban nhan dan cip x3 noi cu tri
ctia ngudi yéu cau thue hién; néu ngudi d6 khong cu tra tai Viét Nam thi do Uy
ban nhan dan cip x3 noi ¢6 tru sé hién nay ctia S& Tu phap thuc hién.

- Truong hop viéc két hon trude ddy duoc ding ky tai UBND cap
huyén thi viéc dang ky lai két hon do Uy ban nhan dan cap x3 noi cu tri cua
nguoi yéu cau thuc hién. Truong hop ngudi yéu ciu cu trd & nudc ngoai thi
Uy ban nhan dan cip x4 noi cu tr trude diy ¢ thim quyén giai quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phap co trach nhiém tiép nhan yéu cau hodc phan anh cta ngudi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan dan tinh hodc theo uy quyén cta Chu tich Uy ban nhan dan tinh
giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi nhat cho
ngudi ¢o yéu cau. S& Tu phap c6 trach nhiém thong bao va huéng din nguoi
¢ yéu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phéi hop: Co quan quan 1y CSDLQGVDC; Uy ban nhan dan
cap x3/So Tu phép noi ding ky két hon trude day.

Két qua thuc hién thi tuc hanh chinh:

- Giay chitng nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién ti Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan
Iy dit liéu cta ca nhan/dia chi thu dién t/thiét bi s6/dién thoai ctia nguoi yéu
cau sau khi d4 hoan tit thu tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

Thue hién theo Nghi quyét s 01/2025/NQ-HPND ngay 01/7/2025 cua
Ho1 déng nhan dan tinh Quang Ngai quy dinh muc thu, ché d6 thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

MAau don, mau to khai:
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+ To khai dang ky lai két hdn (néu ndp hd so theo hinh thic truc tiép);

+ MAu ho tich dién tir twong tac dang ky lai két hon (néu nop hd so theo
hinh thic truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da dugc ding ky tai co quan c6 tham quyén cua Viét Nam
truéc ngay 01/01/2016 nhung SO dang ky két hon va ban chinh Gidy chang
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hdn con sdng vao thoi diém yéu cau
dang ky lai két hon.

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cp trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truang Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu sd 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
didu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

_ Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s 106/2021/TT-BTC ngay 26/11/2021 caa B truong Bo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KN QU @ 1ot
Ho, Chir dém, t8N M@WOT YU CAUS ..o e
Ny, thAng, NAM SINN: .......coooiiivvc s
INOT CU I ) oo
ST F Y R V)V 1111

Pé nghi co quan ding Ky lai két hon theo néi dung dwéi day:

HOQ, CNT d@M, TN CUA VO ...
Ngay, thang, NAM SINN: ...
DANLOC: @)oo (T Tl § 1 L
INOT CU T @) e

Ho, Chit d8m, tEN CUA CRONY ..ot
Ngay, thAng, NAM SINN ..o
DANOC: @)oo QUABC HICN: @ e
INOT CU UL @)oo s s eseeeeee

......................................... NQAY ......... thANG ........ . NEM oo
Theo Gidy chting nhan két hon sé: ©).................c.o.o....... , QuYEN $6: ®)
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctiia minh.
Lamtai: ..o , NQAY ........... thang ........ nam ..........
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

() Ghi 5 tén co quan dang ky lai két hon.

@ Chi ghi trong truong hop nguoi yéu cau ding ky ho tich chua co/khong cung cap sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd;
néu khong c6 noi ding ky thuong tra thi ghi theo noi ding Ky tam tra; trudng hop khéng cé
noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi sé dinh danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khﬁr)g cO sO dinh daqh ca nh’én/cén cudc cbng dan/thé can
cudc/can cudce dién tir thi ghi giay to hop I¢ thay the (ho chiéu...).

“) Ghi 1 tén co quan di dang ky két hon trudc day.

®) Chi khai trong truong hop biét rd.

®) & nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé nguwoi yéu ciu diing ky lai két hon
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song).

I1. Thong tin nguoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh cé nhan;

(10) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

II1. Thong tin nguoi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tQc;

(15) Quéc tich;

(16) S6 dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi ding ky két hon trude day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cip 1a dung sy that, khong con ban chinh Gidy
chimg nhan két hon, da ndp du cac gidy to hién c¢6 va chiu hoan toan trach nhiém trudc phép
luat vé nodi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryuc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thue hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai cua ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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15. Tha tuc dang ky khai tir

Trinh tw thuc hign: ‘ , ‘

- Néu lya chon hinh thirc nop ho so truc tiep, nguoi yéu cau dang ky khai
tir nop hd so diang ky khai tir tai Trung tdm Phuc vu hanh chinh céng c6 tham
quyén; nop 1é phi néu thude truong hop phai nop 18 phi diang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu c6 yéu cau cp ban sao Trich luc khai tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
khai tir truy cap Cong dich vu cong quéc gia, Xac thue ngudi dung theo hudéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap xa c6 tham quyen.

Nguoi yéu cau dang ky khai tir truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop ho so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cdng chtrc tu phap - ho tich xu ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng tinh, can bo tiép nhan hd so chuyén hé so d¢én Uy ban
nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky khai tir khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan ho so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh cdng cé théng bao tir chdi giai quyét yéu cau dang ky khai ti.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thuc truc tiép, thi cong chiic tu phap - ho tich thuc hién
ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thic truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir v6i thong tin day
du cho nguoi Yéu cau qua thu dién tir hoic thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
noi dung vao So dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan
mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chtc tu phép - ho tich in Trich luc khai tu, trinh Lanh dao Uy ban
nhan dan cp x& ky, chuyén Trung tm Phuc vu hanh chinh céng tra két qua cho
ngudi Yeu cau.

Céch thirc thyce hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuyc vy hanh chinh cong,
giri qua hé théng buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai ddng ky khai tir theo mau (néu nguoi yéu cau lwa chon nop hd so
theo hinh thirc truc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Céng dich vu cong, néu ngudi yéu cau lva chon nop
hé so theo hinh thirc truc tuyén);

- Ngudi yau cau dang ky khai tir thuc hién viéc ndp/xuit trinh (theo hinh
thirc truc tiép) hodc tai 1&n (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan co thim quyén
cap. Truong hop ngudi yéu cau da ndp ban dién tir Gidy bao tir hodc co quan
dang ky ho tich da khai thac duoc dir lidu dién tir co ky sb cua Gidy bao tir thi
khong phai nop ban gidy.
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- Gidy t0, tai liéu, chimg ¢t do co quan, to chic c6 thim quyén cap hoic
x4c nhan hop 1é ching minh su kién chét d6i voi trudng hop ding ky khai tir
cho ngudi chét di 1au, khong co Gidy bao tir hodc gidy to thay Gidy bao tir.

- Vian ban uy quyén (duoc chimg thuc) theo quy dinh cua phép lut trong
truong hop Gy quyén thuc hién viéc dang ky khai ttr. Trudng hop ngudi c6 trach
nhiém dang ky khai ttr iy quyén cho nguoi khac thuc hién viéc dang ky khai tir
ma nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (s8, ngay/thang/ndm cap) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop khong xac dinh duge noi cu tril cudi clng cia ngudi chét
thi xuat trinh gidy to ching minh noi ngudi d6 chét hoic noi phat hién thi thé
ctia ngudi chét.

- Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
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hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Trong thoi han 15 ngay ké tir ngay c6 ngudi chét thi vo, chong hoic
con, cha, me¢ hodc ngudi than thich khac cua nguoi chét ¢6 trach nhiém di dang
ky khai tir; truong hop nguoi chét khong c6 ngudi than thich thi dai dién cua co
quan, t6 chirc, ca nhén lién quan c6 trach nhiém di khai tir.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup v&i ban chinh va
ky xéac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé can cudc/can cudc dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh;

- Trudng hop ngudi yéu cau ding ky ho tich khéng lua chon nhan két qua
tai Trung tdm Phuc vu hanh chinh c6ng thi nguoi yéu cau ding ky ho tich nop cac
gidy to 1a thanh phan hé so theo quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan ding ky ho tich c¢6 tham quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
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phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, trudng hop nhan hd
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viée
tiép theo.

Péi twong thue hién thi tuc hanh chinh: Cé4 nhan, t6 chic

Co quan thye hién thu tuc hanh chinh:

- Uy ban nhan déan cip x3 noi cu tri cudi ciing cua nguoi chét thuc hién
viéc dang ky khai tu;

- Uy ban nhan dan cip x3 noi nguoi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tr trong truong hop khong xac dinh
duoc noi cur tril cudi cing ctia nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc khai tr (ban chinh); ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tr (Ban dién tir s& ty dong giri vé Kho quan
1y dir liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua ngudi
yéu cau sau khi d3 hoan tat tha tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

- T khai dang ky khai tir (néu nop hd so theo hinh thirc tryc tiép hodc guri
ho so qua hé thdng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (néu ndp hd so theo hinh
thic truc tuyén).

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:
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- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan ly nha nudc cia Bo Tu phép;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh pha quy
dinh cat gidm, don gian hda thi: tuc hanh chinh dya trén diz liéu.

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truang Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua B¢ trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, 1é phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B§ truong Bo Tai
chinh hudng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
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29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.
Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bd sung, thay thé.
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Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KENN QUL Q)

Ho, Chit d8m, tBN MEUOT YEU CAU .....ooooccoesoeeeoeeeseeesees oot
Ngay, thang, NAM STNN: ...
INOT CU T @) e

QUAN NE VAT NEUTT AF CHELL ..oooeeeeee ettt seees oot oo
Pé nghi co quan ding Ky khai tir cho nguoi cé tén dwdéi day:

HO, CREE @M, TEIN: s
Ngay, thang, NAM SINN: ...
Gigitinh: @ DAN tOC: @ QUBC tICh: @ e
NOi €U i CUOT CUNG: @) oo

Da chét vao 10C: ..o ([ A phlt, ngay ... thang .......... NAM ..o
INOT CRELL oo ee e ettt st
NGUYEN NNAN CREL: ...t
S6 Giay bao tir/Gidy to thay thé Gidy bao tir: . ... 3 [T
......................................................................................................... CAp NQAY ...... thAng ... ndm ...
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tai: ................, ngay ... thang ... 117211 1

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []

Chu thich:



168

() Ghi 16 tén co quan ding ky khai tir,

@ Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua c6/khong cung
cap s6 dinh danh ca nhan/cin cudc ¢éng dan/thé can cudc/can cude dién tir; khdng cung
cap day du thong tin ngay, thang, nam sinh.

Truong hop phai cung cép théng tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc/can cude dién tir (Vi
du: Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay
20/11/2021). Truong hop khéng c6 sé dinh danh ca nhan/cin cudc céng dan/thé cin
cudc/can cudce dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Néu ghi theo Gidy bdo tu, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir’; truong hop khong c6 thi muc nay dé tréng.

®) P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngwoi yéu ciu ding ky khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé véi nguoi dugce khai tur.

II. Théong tin vé ngudi dwoc ding Ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi dang sinh séng);

(11) Thoi gian chét: gid, phit, ngiy, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhéan chét (c6 chi thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sd, ngdy, thang, nim cip, co quan cap (tich
biét riéng cac truong thong tin s6, ngay, thang, nam, co quan cap; co cha thich néu khong co
thi dé tréng);

(15) Dé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(16) H so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu trd di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thue hién xac thuc
dién ttr theo quy dinh.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir ctia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co

quan dang ky ho tich.
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16. Thi tuc déing ky khai tir ¢4 yéu t6 nuwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thtrc nép hd so truc tiép, ngudi yéu cau ding ky khai
tar nop hd so dang ky khai tir tai Trung tm Phuc vu hanh chinh céng c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 18 phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu c6 yéu cau cp ban sao Trich luc khai tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
khai tir truy cap Cong dich vu cong quéc gia, Xac thuc ngudi ding theo huéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyeén.

Nguoi yéu cau dang ky khai tir tryc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau nop hd so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xu ly; truong hop tiép nhan ho so tai Trung tam
Phuc vu hanh chinh céng tinh, can bo tiép nhan hd so chuyén hé so d¢én Uy ban
nhan dan cip xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky khai tir khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky khai ti.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chic tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chiic tu phap - ho tich thuc hién
ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thic truc tuyén Cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir v6i thong tin day
du cho nguoi Yéu cau qua thu dién tir hoc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
ndi dung vao So dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chtc tur phép - ho tich in Trich luc khai tu, trinh Lanh dao Uy ban
nhan dan cp x& ky, chuyén Trung tm Phuc vu hanh chinh céng tra két qua cho
ngudi yeu cau.

Céch thirc thyce hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuyc vy hanh chinh cong,
gtri qua hé théng buu chinh hodic ndp hd so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai ding ky khai tir theo mau (néu ndp hd so theo hinh thic truc tiép
hoic giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi yéu cau lva chon nop
hé so theo hinh thirc truc tuyén);

- Ngudi Y8u cau ding ky khai tir thuc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tur hodc gidy to thay Gidy bao tir do co quan c6 tham quyén cap.
Truong hop ngudi Yéu cau di nop ban dién tir Gidy béo tir hoic co quan ding
ky ho tich da khai thac dugc dir liéu dién tir c6 ky s6 cua Gidy béo tir thi khdng
phai nop ban giay.
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- Giay to, ti liéu, chting ct do co quan, to chtc ¢6 tham quyén cap hodc xac
nhan hop 18 chitng minh sy kién chét déi véi truong hop dang ky khai tir cho ngudi
chét da 1au, khong c6 Gidy bao tir hoac gidy to thay Gidy béo ti;

- Vin ban iy quyén (dugc chang thuc) theo quy dinh caa phép luat trong
tredng hop ty quyén thuc hién viée ding ky khai tir. Trudong hop ngudi 6 trach
nhiém dang ky khai tir iy quyén cho nguoi khac thuc hién viéc dang ky khai tir ma
ngudi dugc ty quyén 1a 6ng, ba, cha, me, con, vog, chong, anh, chi, em rudt cua
ngudi iy quyén thi van ban ty quyén khdng phai chiing thyc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri stt dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trrong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yéu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chimg minh noi cu tri d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
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nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Déi’ v6i gidy t& ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p: ‘ 7

+ Nguoi yéu cau dang ky hd tich ¢6 thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong dugc yéu cAu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, dit ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khéng dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
cin cudc/can cude dién tir. Trudng hop cac théng tin can khai thac khong co
trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tam Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét
trinh/ndp céc gidy to 1a thanh phan hd so theo quy dinh; Truong hop nguoi yéu
cau dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan ho so
theo quy dinh truéc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khéng cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyén huy bé két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ciia nude ngoai cp, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap
hoa lanh su theo quy dinh ctia phép luat, trir trudng hop duoc mién theo diéu ude
qudc t& ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd



175

Thoi han giai quyét: Trong ngay tiép nhan ho so; trudng hop nhan ho so
sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
viéc.

Poi twgng thure hién thii tuc hanh chinh: Ca nhan, to chiic

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip x4 noi cu tri cudi cling cta nguoi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh cu &
nudc ngoai chét tai Viét Nam:

- Uy ban nhan dan cip xa noi nguoi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc ding ky khai tir trong truong hop khong xac dinh
dugc noi cu tra cudi cling ciia ngudi chét.

Co quan thyc hién tha tuc hanh chinh:

Cong chure tu phap — ho tich tiép nhan ho so va tham muu Lanh dao Uy
ban nhan dan xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir s& ty dong giri vé Kho quan 1y
dit liéu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai clia nguoi
yéu cau sau khi da hoan tat thi tuc ding ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

- T khai dang ky khai tir (néu ndp hd so theo hinh thirc tryc tiép hodc guri
hd so qua hé thong buu chinh );

- MAu ho tich dién tir twong tac ding ky khai tir (néu ndp hd so theo hinh
thic truc tuyén).

Yéu ciu, diéu kién thuc hién thia tuc hanh chinh: Khdng co

Cin cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, qué)c tich, ching thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phwong 02 cép trong linh vuc
quan ly nha nudc cia B Tu phép;

- Nghi quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di liéu.

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s& 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu phap
quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan 1y nha nudc cia B Tu phép;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap stra d6i, bé sung mot sé didu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 caa Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu s 106/2021/TT-BTC ngdy 26/11/2021 cua B truéng B Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
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Pgc 1ap - Tw do - Hanh phac

TO KHAI DPANG KY KHAI TU

KINA QU Do

Ho, Chir dém, t8N M@WOT YU CAUS ...ooooooooeseeeeeeeee oo oo
Ngay, thang, NAM SINN: ..o
INOT CU T @) e

QUAN NE VAT NEUTT AF CHELL ..oooeeeeee ettt seees oot oo
Pé nghi co quan ding ky khai tir cho ngudi ¢ tén dwéi day:

HO, CREE @M, TEN: s
Ngay, thang, NAM SINN: ...
Gigitinh: @ DAN tOC: @ QUAC HICh: @ e

Da chét vao 10C: ..o ([ A phat, ngay ... thang .......... NAM ..o
INOT CHEEL oo e e e ettt
NGUYEN NNAN CREL: ..o oo oo
S6 Giay béo ti/Giay to thay thé Gidy bao tar: @ .o [
......................................................................................................... CAp NQAY ...... thAng ... ndm ...
T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan cua minh.
Lam tai: .oy ngay ... thang ... nam........

Ngudi yéu cau
(Ky, ghi 16 ho, chir dém, tén)

Chu thich:
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() Ghi 16 tén co quan ding ky khai tir,

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua c6/khong cung
cap s6 dinh danh c4 nhan/cin cude céng dan/thé cin cude; khdng cung cap ddy du thong
tin ngay, thang, nam sinh.

Truong hop phai cung cép théng tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cdng dan/thé cin cude/can cude dién tir (Vi
du: Cian cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay
20/11/2021). Truong hop khéng c6 sé dinh danh ca nhan/cin cudc céng dan/thé cin
cudc/ can cude dién tir thi ghi gidy to hop Ié thay thé (ho chiéu...).

) Néu ghi theo Gidy bdo tu, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir’; truong hop khong c6 thi muc nay dé tréng.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Thong tin vé nguoi dwee ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cur trt cudi cing (noi thuong tri/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gio, phuat, ngay, thang, nam (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhén chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cp, co quan cap (tach
biét riéng cac truong thong tin sb, ngdy, thang, ndm, co quan cip; c6 chu thich néu khdng c6
thi dé tréng);

(15) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhi¢m trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)
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* Méu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thue hién xac thuc
dién ttr theo quy dinh.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co

quan dang ky ho tich.
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17. Thi tuc dang Ky lai khai tir

Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai khai
tr nop hd so dang ky lai khai tir tai Trung tm Phuc vu hanh chinh cong c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 1é phi dang ky lai khai tir; nop
phi cap ban sao Trich luc khai tar néu ¢6 yéu cau cap ban sao Trich luc khai ta.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi yéu cau ding ky lai
khai tir truy cap Cong dich vu cong quéc gia, Xac thue ngudi dung theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyen.

Nguoi yéu cau dang ky lai khai tir tryc tuyén cung cap théng tin theo mau
ho tich dién tir twong tac dang ky lai khai tir (cung cap trén Céng dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, I& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén
ho so dén Uy ban nhan dan cap xa c6 tham quyén xir ly.

(ii) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu ngudi yéu cau dang ky lai khai tir khéng bo sung, hoan thién
duoc hd so thi béo cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chdi giai quyét yéu cau dang ky lai khai tu.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho nguoi nop ho so
_ thuc hién lai budc (ii) hoac (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thdy thong tin khai tir day du va phd hop, hd so day du, hop 1€, dung
quy dinh, truong hop tiép nhan hd so dang ky lai khai tir theo hinh thuc tryc tiép,
thi cdng chire tu phap - ho tich thuc hién ghi vao S6 ding ky khai tir, cap nhat
thong tin dang ky lai khai tir trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thac truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong
tin day du cho nguoi y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
noi dung vao Sé dang ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chire tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén ti Trung tim Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai tir truc tiép thuc hién hodc oy quyén cho
nguoi khac thyc hién viéc dang ky lai khai tur tai Trung tam Phuc vu hanh chinh
cong hodc gui hd so qua hé théng buu chinh hodc ndp hd so truc tuyén tai Cé)ng
dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lua chon nop hd
so theo hinh thuc truc tiép hoic gui hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac diang ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cip la ding sy that, khéng con ban chinh Gidy ching
ta/Trich luc khai tir, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach
nhiém trugc phap luat vé ndi dung cam doan cua minh (do nguoi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu ¢éng néu nguoi yéu cau lya chon
nodp hd so theo hinh thic truc tuyén).

- Nguoi yéu cau dang ky lai khai tir thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir trude ddy dugc cap hop 16. Néu khong c6 ban
sao Gidy chimng tir trudc ddy dugc cap hop 1¢ thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.
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- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duge Gy quyén 13
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khéng phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan dang ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tri di duoc khai thac tr CSDLQGVDC bing
cac phuong thuc nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri ctia ca nhan dugce xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duogc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy tor do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin cin khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thim quyén cua nudc ngoai cp, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap héa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.
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Poi twong thue hién thi tuc hanh chinh: C& nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cap x3, noi di
dang ky khai ti trudce day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
Cau cap ban sao Trich luc khai tir).

- Ban dién tr Trich luc khai t&r (Ban dién tur s€ tu dong gui vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién ta/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai tir (néu nop hd so theo hinh thirc tryc tiép hoic
guri hd so qua hé théng buu chinh);

+ MAau ho tich dién tir twong tac dang ky lai khai tir (néu nop hd so theo
hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Viéc khai tir da dugc diang ky tai co quan c6 tham quyén caa Viét Nam
trudc ngay 01/01/2016 nhung S6 ding ky khai tr va ban chinh Gidy chang tir déu
bi mat.

Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pha quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén diz liéu.
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va st dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 caa Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B§ truong Bo Tai
chinh stra ddi, b6 sung moét so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi cht: Phan chit in nghiéng 1a noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KN QU @) e

Ho, Chit dém, tBN MEUOT YBU CAU: .....oooocoeeoeeeeeeseeeseeeeseeees oot
Ngay, thang, NAM SINN: ..o

N OT G ETTL: ) oo e

QUAN NE VAT NEUTT A CHELL ..o oottt eees oot oo
Pé nghi co quan diing ky lai khai tir cho nguwoi c6 tén dudéi day:

HO, CREt @8IM, TEN: oo
Ngay, thang, NAM STNN: ...

Gigitinh: @ DAN tOC: @ QUAC tich: @ e
NOT CU T CUOT CUNG: B oot

Pa chét vao IUC: ..o o[« phit, ngay ........... thang .......... NAM ..o
INOT CHEL. ..o

NGUYEN NNAN CREL: ™) e oot eeeeeeeseeee s eereessoe s
Da diang ky khai tir tai: © ngay ... thang .......... NAM oo
Gidy chung tir/Trich luc khai tirs6: © ..., ,quyén so: ©
T6i cam doan nhitng ndi dung khai trén day la dung sy that va chiu trdch nhiém trudc phép
luat vé cam doan ctia minh.

Lamtai: ..o , NQAY ........... thang ........ nam .............

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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Chu thich:

() Ghi rd tén co quan ding ky lai khai tur.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa co6/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

~ Truodng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong co6 noi dang ky thuong tra thi ghi theo noi dang ky tam trt; truong hop khdng cé
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ca nhan/can cuéc cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng c6 so dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Truong hop chua xac dinh dugc thi dé trong.

®) Ghi rd tén co quan da diang ky khai tir trude day.

®) Chi khai trong truong hop biét rd.

M P& nghi danh diu X vao 6 néu cd yau cau cap ban sao va ghi rd sb luong.



191

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Théong tin vé nguwoi yéu ciu diang Kky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Théong tin vé ngudi dwoc ding Ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh cé nhan;

(9) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi sinh séng trude khi chét);

(11) Thoi gian chét: gid, phit, ngiy, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (co cha thich: néu chua xac dinh dugc/chua o thi dé trong).
II1. Thong tin vé viéc ding ky khai tir truée day

(14) Noi dang ky khai tir truoc day;

(15) Gidy chtng tir/Trich luc khai tir (sd, quyén sd, ngdy, thang, nim dang ky);
(16) D& nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 13 ding su that, khong con ban chinh Gidy
chung tu/Trich luc khai tu, da nop du cac giéy t0 hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién ttr s& tu dong gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai khai tir tai co quan
dang ky ho tich.



193

18. Thi tuc diing ky lai khai tir c6 yéu t6 nuéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai khai
tr nop hd so dang ky lai khai tir tai Trung tam phuc vu hanh chinh cong c6 tham
quyén nop 1é phi néu thudc truong hop phai nop 1 phi dang ky lai khai tir; nop phi
cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi yéu cau ding ky lai
khai tir truy cap Cong dich vu cong qudc gia , Xac thuc nguoi ding theo huéng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyeén.

Nguoi yéu cau dang ky lai khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tac thuc hién dang ky lai khai tir (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc niang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1d loai gidy to, ndi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu ngudi yéu cau dang ky lai khai tir khéng bo sung, hoan thién
duoc hd so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chéi giai quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so
_ thu hién lai budc (ii) hoc (ii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, dang quy dinh, trudng hop tiép nhan hé so
dang ky lai khai tir theo hinh thac truc tiép, thi cong chic tu phap - ho tich thyuc
hién ghi vao S6 dang ky khai ttr, cap nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan Iy ho tich dién tr diing chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thic truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong
tin day du cho nguoi y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
ndi dung vao So6 dang ky khai tir, cap nhat thong tin dang Ky lai khai tir trén Phan
mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chire tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén ti Trung tim Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai tir truc tiép thuc hién hodc oy quyén cho
nguoi khac thyc hién viéc dang ky lai khai tur tai Trung tam Phuc vu hanh chinh
cong, giri qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong dich vu
cong qubc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lua chon nop hd
so theo hinh thuc truc tiép hoic gui hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac thuc hién dang ky lai khai tir, trong d6 ¢
cam doan céc thong tin cung cép 1a dung su that, khong con ban chinh Giay
chung ta/Trich luc khai tir, da nop du cac gidy to hién ¢ va chiu hoan toan
trach nhiém truéc phép luat vé noi dung cam doan cta minh (do nguoi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong néu nguoi yéu cau lua
chon ndp hod so theo hinh thic truc tuyén).

- Nguoi yéu cau dang Ky lai khai ttr thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir trude ddy dugc cap hop 16. Néu khong c6 ban
sao Gidy ching tir trudc ddy dugc cap hop 1& thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.
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- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién dang ky lai khai tir. Trudng hop ngudi dugc uy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cude cong dan/Thé can cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cép, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan dang ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tri di duoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri ctia ca nhan dugce xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cp xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Déi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duogc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thdng tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét tha tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cp, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap héa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xéac
minh thi thoi han khéng qua 10 ngay lam viéc.
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Poi twong thue hién thi tuc hanh chinh: C& nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xi noi dang ky khai tir cho ngudi nudc ngoai, cong
dan Viét Nam dinh cu tai nude ngoai trudc day thuc hién viéc dang ky lai khai tir;

- Trudng hop viée ding ky khai tir trudce day thuc hién tai Uy ban nhan
dan tinh hodic S& Tu phap thi Uy ban nhan dan cp x4 noi cu tri ciia ngudi yéu
cau thuc hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy ban nhan
dan cip x4 noi ¢o tru sé hién nay ctia S¢ Tu phéap thuc hién dang ky lai khai tu.

- Trudng hop viée khai tir trude ddy duge dang ky tai UBND cap huyén
thi viéc ding ky lai khai tir do Uy ban nhan dan cdp x noi cu tri ctia ngudi
yéu cau thyc hién. Trudng hop nguoi yéu ciu cu tra & nude ngoai thi Uy ban
nhéan dan cip x4 noi cu tra trude day c6 tham quyén giai quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phép c6 trach nhiém tiép nhan yéu cau hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan dan tinh hodc theo uy quyén cta Chu tich Uy ban nhan dan tinh
giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan lgi nhat cho
ngudi ¢o yéu cau. S& Tu phap c6 trach nhiém thong bao va huéng din nguoi
¢ yéu cau nodp ho so dén Uy ban nhan dan cip xa c6 thim quyén.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thuc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tr (Ban dién tir s& ty dong giri vé Kho quan
1y dir liéu cua ca nhan/dia chi thu dién ta/thiét bi s6/dién thoai ctia nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu to khai:

+ T khai dang ky lai khai tir (néu nop hd so theo hinh thirc tryc tiép hodc
guri hd so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac thuc hién dang ky lai khai tir (néu nop hod
so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
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Viéc khai tir cia cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cia nguoi
nudc ngoai da dang ky tai co quan c6 tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mét.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu ctia cac Nghi dinh trong linh vuc ho tich, qudc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di lidu.

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s& 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua B¢ trusng Bo Tu
phap sira doi, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B§ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng B Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU
KN QU @) e

Ho, Chit dém, tBN MEUOT YBU CAU: .....oooocoeeoeeeeeeseeeseeeeseees oot eees e
Ngay, thang, NAM SINN: ..o

N OT G L. B oo e e

QUAN NE VAT NEUTT AF CHELL ..oooeeeeee ettt seees oot oo
Pé nghi co quan diing ky lai khai tir cho nguoi c6 tén dudéi day:

HO, CREt @@IM, TEN: oo
Ngay, thang, NAM SINN. ...

Gigitinh: @i DAN tOC: @ QUABC tICh: @ e
NOT CU T CUOT CUNG: B oot

Pa chét vao IUC: ..o o [[s phit, ngay ............ thang ......... NAM ..o
INOT CHEL: ..o

NGUYEN NNAN CNEL: ™) e oot oo seeee s eeroeesoe s
Da diang ky khai tir tai: © ngay ... thang .......... NAM oo
Gidy chuang tir/Trich luc khai tirs6: © ...l ,quyén so: ©
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan caa minh.

Lamtai: ......................... , NQAY ... thang ........ nam ............

Ngudi yéu cau
(Ky, ghi 16 ho, chi dém, tén)
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Chu thich:

() Ghi rd tén co quan ding ky lai khai tur.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa co6/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khdng cung cap day du
thdng tin ngay, thang, nam sinh.

~ Truodng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong co6 noi dang ky thuong tra thi ghi theo noi dang ky tam trt; truong hop khdng cé
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ca nhan/can cudéc cong dan/thé can cudc/can cude dién tr (vi du:
Can cudc cbng dan so 02518800101Q do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng c6 s6 dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Truong hop chua xac dinh dugc thi dé trong.

®) Ghi rd tén co quan da diang ky khai tir trude day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh diu X vao 6 néu cd yau cau cap ban sao va ghi rd sb luong.



202

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Théong tin vé nguwoi yéu ciu diang Kky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Théng tin vé ngudi dwoc ding Ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh cé nhan;

(9) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi sinh séng trudc khi chét);

(11) Thoi gian chét: gid, phit, ngiy, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (co chii thich: néu chua xac dinh dugc/chua rd thi dé trong).
II1. Thong tin vé viéc ding ky khai tir truée day

(14) Noi dang ky khai tir truoc day;

(15) Gidy chtng tir/Trich lyc khai tir (sd, quyén sd, ngdy, thang, nim dang ky);
(16) D& nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 13 ding su that, khong con ban chinh Gidy
chung tu/Trich luc khai tu, da nop du cac giéy to hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién ttr s& tu dong gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai khai tir tai co quan
dang ky ho tich.



204

19. Tha tuc dang ky giam ho

Trinh ty thuc hién:

- Néu lya chon hinh thirc nép hé so truc tiép, nguoi yéu cau dang ky giam
ho nop hod so dang ky giam ho tai Trung tdm Phuc vu hanh chinh cong cé tham
quyén; nop Ié phi néu thudc truong hop phai nop 18 phi dang ky giam ho; nop
phi cdp ban sao Trich luc ding ky giam ho néu cé yéu cau cip ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau ding ky
giam ho truy cap Cong dich vu cdng qudc gia, Xac thue nguoi ding theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyeén.

Nguoi yéu cau diang ky giam ho truc tuyén cung cip thong tin theo mau
ho tich dién tir twong tac dang ky gidm ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky giam ho khéng bo sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky giam ho.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thu hién lai budc (ii) hoc (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu ciu dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hé so diang ky
giam ho theo hinh thuc tryc tiép, thi cong chic tu phap - ho tich thuc hién ghi vao
Sb dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hod so dang ky giam ho theo hinh thac truc tuyén,
cdng chtrc tu phap - ho tich guri lai biéu mau Trich luc dang ky giam ho dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (téi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan héi sau thoi han mot ngay thi cong chie tu phap - ho tich thyc hién ghi
noi dung vao So6 dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- COng churc tu phap - ho tich in Trich luc dang ky gidm hg, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két
qua cho ngudi Yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gtri qua hé théng buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky gidm ho theo mau (néu ngudi yéu cau lwa chon nop hod so
theo hinh thurc tryc tiép hodc giri ho so qua hé théng buu chinh hodc giri hd so qua
hé thong buu chinh);

- MAu ho tich dién tir twong tac dang ky giam hd (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon
ndp hd so theo hinh thic truc tuyén);

- Nguoi yéu cau dang ky giam ho thue hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ctr ngudi gidm ho theo quy dinh ctia Bo luat Dan sy ddi véi
truong hop dang ky gidm ho cu.
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- Gidy to chung minh diéu kién giam ho dwong nhién theo quy dinh cia
Bo luat Dan su ddi véi truong hop ding ky giam ho dwong nhién. Truong hop
c6 nhiéu ngudi cung du diéu kién lam gidm ho duwong nhién thi ndp thém vin
ban thoa thuan vé viée clir mot nguoi lam gidm hd duong nhién.

- Vin ban Gy quyén theo quy dinh cua phép luat trong truong hop ty
quyén thuc hién viéc ding ky giam ho. Truong hop nguoi duoc Gy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khéng phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé can cudc/Can cude dién ti/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢ gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.
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- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cip tir sO gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cuéc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky giam ho khong cung cap duogc gidy
to néu trén theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chtra, lam
gia thi co quan ding ky ho tich c6 thdm quyén huy bo két qua dang ky giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

Co quan thye hién tha tuc hanh chinh:

Uy ban nhan dan cép x3 noi cu tri ctia ngudi duoc giam ho hodc ngudi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky gidm
ho (trudong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tir Trich luc diang ky giam ho (Ban dién tir s& tu dong gui vé
Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
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clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 18 phi: Mién 1& phi.

- Phi c4p ban sao Trich luc ding ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

Mau don, mau to khai:

+ To khai dang ky giam ho (néu nop hé so theo hinh thic truc tiép hoac guri
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky giam ho (néu nop ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh: Khéng cé

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian héa thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s§ 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINN GUIT D) e
Ho, Chir d@m, t8N M@WOT YU CAU ... oo
Ngay, thang, NAM SINN: ..o s
INOT CU T @) oo
ST F Y R )V 121 NS

Pé nghi co quan ding Ky viéc giam hd giira:
Ngwoi gidm ho:

[ (o T o 01 £ 10 1O =T o OO
Ngay, thang, NAM SINN: ..o
Gigi tinh:® DAN tOC: @, QubC tich: @ oo
INOT CU UL @) oo e eeee e e et s et sses e
ST F AT R )V 11 L NS

Nguwoi dwgc gidm ho:

[ CO Yo 01V e £ 1 AN (=] o SO
Ngay, thAng, NAM SINN ..o
Gigitinh: @, DANtOC: @ QuAC tich: @ e
INOT CU T ) oo

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: ..o, ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D Khéng []
Sélugng:...ban s
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Chu thich:
1 Ghi 16 tén co quan ding ky giam ho.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung
cap s6 dinh danh c4 nhan/cin cudc céng dan/thé cin cudc/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién ti/sd
Gidy khai sinh (d6i voi tré em)

Vi du: - Can cudc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khéng cé s6 dinh danh ca nhan/cin cude cong dan/thé can cudc thi ghi
gidy to hop Ié thay thé (ho chiéu...).

) ¢ nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi ro sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ
I. Théong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chit dém, tén;
(2) S dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng trii/noi tam tru/noi dang sinh séng);

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Cian cudc dién tir/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tru (noi thudong trii/noi tam tru/noi dang sinh séng);
(21) Ly do dang ky giam hg;

(22) Dé nghi cép ban sao:

o Co

So luong ban sao yéu cau: ...
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o0 Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cic thong tin vé gidy t& chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tt/thiét bi so/dién thoai cua nguoi yéu cau sau khi d3 hoan tat tha tuc dang ky giam ho tai co

quan dang ky ho tich.
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20. Thii tuc diing ky giam hd c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, ngudi yéu cau dang ky giam
ho nop hd so ding ky gidam ho tai Trung tdm Phuc vu hanh chinh cong cé tham
quyén; nop Ié phi néu thudc truong hop phai nop 18 phi dang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu cé yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky
giam ho truy cap Cong dich vu cdng quéc gia , xac thuc ngudi ding theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap xa c6 tham quyen.

Nguoi yéu cau dang ky giam ho truc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tac dang ky gidm ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén);
chuyén ho so dé cong chirc tu phap - ho tich xtr ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan ho so chuyén ho
so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
béo cho ngudi yéu cau bo sung, hoan thién ho so, néu 1d loai gidy to, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky giam ho khéng bo sung, hoan
thién duoc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung tim Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky gidam ho.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so
_ thuc hién lai budc (ii) hoic (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1¢, dung quy dinh, truong hop tiép nhan hé so dang ky
giam ho theo hinh thuc tryc tiép, thi cong chic tu phap - ho tich thuc hién ghi vao
Sb dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky giam ho theo hinh thac truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (téi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan héi sau thoi han mot ngay thi cong chie tu phap - ho tich thyc hién ghi
ndi dung vao So6 dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong churc tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két
qua cho ngudi Yéu cau.

Céch thirc thyce hién:

- Thu tuc nay du diéu kién thyc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky giam ho truc tiép thuc hién hodc oy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hoac nop hd so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- T& khai dang ky giam ho theo mau (néu ngudi yéu cau lwa chon ndp hd so
theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

- MAu hd tich dién tir twong tac dang ky giam ho (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lua chon
ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo hinh
thuc truc tiép) hoic tai 1&n (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban cir ngudi giam ho theo quy dinh caa Bo luat Dan su ddi Véi
truong hop dang ky giam ho ctr; gidy to chimg minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan su ddi véi truong hop dang ky giam ho
duong nhién; truong hop c6 nhidu ngudi cung du diéu kién 1am gidam ho duong
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nhién thi ndp thém van ban thoéa thuan vé viéc car mot nguoi lam giam ho
duong nhién;

- Van ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién ding ky giam ho. Trudng hop ngudi duoc uy
quyén 1a dng, ba, cha, me, con, vg, chng, anh, chi, em rudt cua ngudi uy quyén
thi van ban uy quyén khdng phai ching thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Can
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai lén
(theo hinh thtc truc tuyén);

- Gidy to 0 gid tri chitng minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tra; noi cu tra cta ca nhan dugce xac dinh theo
quy dinh caia phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao duge chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién t (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugce yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng dugc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong cé trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
ding ky ho tich khong lva chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc dbi véi viéc diang ky giam ho c,
03 ngay lam viéc ddi vai viéc dang ky giam ho duong nhién.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan cd thim quyén quyét dinh:

Uy ban nhan dan cip xi noi cu tri ctia ngudi dugc gidm ho hodc ngudi
gidm ho thuc hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai
cung cu tru tai Viét Nam.
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Co quan thyce hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhéan dan cép xi xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky giam
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tir Trich luc diang ky giam ho (Ban dién tir s& tu dong gui vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai
ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché d6 thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi c4p ban sao Trich luc ding ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh.

Mau don, mau to khai:

+ To Khai dang ky giam ho (néu nop hé so theo hinh thic truc tiép hoac guri
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky giam ho (néu nop ho so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc giam ho gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tra
tai Viét Nam.

- C4 nhan co6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang lyc hanh vi dan su day du.

+ C6 tu cach dao duc tét va cac diéu kién can thiét dé thuc hién quyen,
nghia vu cia nguoi giam ho.

+ Khéng phai la nguoi dang bi truy cieu trdch nhiém hinh sy hoac nguoi
bi két 4n nhung chua dugc X04 an tich vé mot trong cac toi ¢ ¥ xam pham tinh
mang, sic khoe, danh du, nhan pham, tai san cua nguoi khéc.

+ Khong phai 1a nguoi bi Toa an tuyén bb han ché quyén déi vai con
chua thanh nién.

- Phap nhan c6 du cac diéu kién sau ddy c6 thé 1am nguoi giam ho:

+ C6 nang luc phép luat dan su phu hgp véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ciia ngudi giam ho.

Cin cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, qué)c tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cuia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira doi, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich;
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b sung moét sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ
KINN QUL Q) oo

Ho, Chir dém, T8N M@UOT YEU CAUS ...t oo
Ngay, thang, NAM STNN: ..o s
INOT CU T @) e

Pé nghi co quan ding Ky viéc giam hd giira:

Nguoi giam ho:

[ FO Yo 017 Qe £<1 1 AN (=1 SO
Ngay, thang, NAM STNN: ...
GiGi tinh:@ DAN tOC: @ Qudbc tich: @ oo

Nguwoi dwgc gidm h:

[ FO Yo 011 Qe £ 1 AN (=1 SO
Ngay, thaAng, NAM SINN: ..o
Gigi tinh: @ DAN tOC: @ QUABC tiCh: @ e
INOT CU T @) oo et ee s s e e et ss e s s

Ly do dang KY GIAM RO ..o
T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lam tai: ..o, ngay...... thang ........... NAM ...,

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D Khéng []
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(1) Ghi 16 tén co quan ding ky giam ho.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khdng cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi ding ky thuong
trd; néu khong co noi dang ky thuong trd thi ghi theo noi dang ky tam tra; trwong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hién tai.

O Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dign ta/sd
Giay khai sinh (doi véi tré em)

Vi du: - Can cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap

ngay 20/11/2021.
- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.
~ Truong hop khong c6 Sf} dinh danh c4 nhan/can cudc cdng dan/thé can cudce thi ghi
giay to hop I¢ thay the (ho chicu...).
@ P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Théong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng trii/noi tam tru/noi dang sinh séng);

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir @ém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cin cuéc dién ta/Ho
chiéu/Giay to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cu tru (noi thudng trii/noi tam tru/noi dang sinh séng);
(21) Ly do dang ky giam hg;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhdp vao hé théng, thue hién xac thuc
dién tu theo quy dinh.
Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cu sau khi di hoan tat tha tuc dang ky giam ho tai co
quan dang ky ho tich.
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21. Thii tuc ding ky cham diit giam hd

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi yéu cau dang ky cham
dut giam ho nop hd so ding ky cham dat gidm ho tai Trung tdm Phuc vy hanh
chinh cong c6 tham quyén; ndp 18 phi néu thudc truong hop phai nop 1é phi ding
ky cham duat giam ho; nop phi cap ban sao Trich luc dang ky cham dat giam ho
néu co yau cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky
cham dut giam ho truy cap Cong dich vu céng qudc gia, xac thuc nguoi ding
theo hudng dan, ding nhap vao hé théng, lya chon Uy ban nhan dan cap xa co
tham quyén.

Nguoi yéu cau dang ky cham duat giam ho truc tuyén cung cap thdng tin
theo mau ho tich dién tir tuong tac dang ky cham dut giam ho (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hosc
bang céch thtrc khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
bo sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky cham dat giam ho khong bod
sung, hoan thién duoc ho so thi can bo tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vu hanh chinh céng c6 théng béo tir chdi giai quyét yéu cau dang ky
cham dat giam ho.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thuc hién lai budc (ii) hoac (iii):
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi Yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hé so
dang ky cham dut giam ho theo hinh thic truc tiép, thi cong chire tu phap - ho tich
thyuc hién ghi vao So6 diang ky cham dit giam ho, cap nhat thong tin dang ky cham
dut giam ho trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky cham dat giam ho theo hinh thac truc
tuyén, céng chirc tu phap - ho tich giri lai biéu mau Trich luc ding ky cham dut
giam ho dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyc hién ghi
ndi dung vao So6 dang ky cham dat giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- COng chtie tu phap - ho tich in Trich luc dang ky cham dut giam hg, trinh
Lanh dao Uy ban nhan dan cap x& ky, chuyén Trung tam Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky chdm dut giam ho truc tiép thuc hién hodc uy
quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh
chinh céng gtri qua hé théng buu chinh hoac ndp ho so truc tuyén tai Céng dich vu
cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky chdm dit giam ho theo mau (néu ngudi yéu cau Iya chon
ndp hd so theo hinh thire truc tiép hodc giri ho so qua hé théng buu chinh);

- MAu ho tich dién tir trong tac dang ky cham dut giam ho (do nguoi yéu
cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon nop hd so theo hinh thire truc tuyén);

- Ngudi yéu cau dang ky cham dat giam ho thuc hién viéc nop/xuat trinh
(theo hinh thte truc tiép) hozc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy tor 1am can ¢t chidm dut giam ho theo quy dinh cua B9 luat Dan su.
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- Vin ban ty quyén theo quy dinh cta phép luat trong truong hop uy
quyen thue hién viée dang ky cham dat giam ho. Trudng hop ngudi dugc uy
quyén 1a dng, ba, cha me, con, vo, chdng, anh, chi, em rudt ctia ngudi ty quyén
thi van ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cép, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan dang ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tri di duoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri ctia ca nhan dugce xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cp xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Déi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duogc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thdng tin trong CSDLQGVDC
theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét tha tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau diang ky chdm dat giam ho khong cung cap
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuit trinh bj tdy x0a, sira
chita, 1am gia thi co quan ding ky ho tich c¢6 thim quyén hiy bo két qua ding
ky cham dirt giam ho.

S6 lwong ho so: 01 bo

Thai han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi da
dang ky giam ho trude day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:
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- Trich luc dang ky chdm dit giam ho (ban chinh), ban sao Trich luc diang
Ky cham dit giam ho (truong hop yéu cau cdp ban sao Trich luc diang ky chim
dat giam ho).

- Ban dién to Trich luc dang ky chidm dut gidm ho (Ban dién tu s€ tu
dong gui vé Kho quan 1y dir liéu dién tir ciia ca nhan/dia chi thu dién ta/thiét bi
sd/dién thoai cia nguoi yéu cdu sau khi di hoan tat thu tuc diang ky chdm dut
gidm hd tai co quan dang ky ho tich).

Phi, 18 phi: Mién 18 phi.

- Phi cép ban sao Trich luc dang ky cham dat giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Mau don, mau to khai:

+ To khai dang ky cham dat giam ho (néu ndp ho so theo hinh thic truc
tiép hoac guri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky cham dat giam ho (néu nop hd so
theo hinh thac truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cp trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra ddi, b6 sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huong dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chu: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HQ

KINN QU Q) e

Ho, Chit dém, tBN M@UOT YBU CAU .........oeeveeeeieeeeeeeeeeeeeee e
Ngay, thang, nam SINN: ......coooiiiiiii e e
PO o1 7 4R TR

Pé nghi co quan ding ky cham dirt viéc giam hé giira:
Nguwoi gidm h:

[ Co T 41V e £ 1 AN (=] SO
Ngay, thang, NAM SINN: ....ooiiiiii e
Gigitinh: @i, DANOC: @, Quéc tich: @...............
INOT CU TP ettt e ettt et et et et et e et et et et er et et ee et er et eteen et enenareeeans
GIAY tO TUY thAN: B ettt sttt

Nguwoi dwgc gidm ho:

[ (o T o1 1 £ 10 TR0 =T o
Ngay, thang, nam SINN: ...
Gigitinh: @i, DANOC: @, Quéc tich: @ .............
J L oL a0 R

T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém trudce phap
luat vé cam doan cua minh.
Lamtai: ..o, , Ngay ....... thang ....... nam .......
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 lugng:..ban
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Chu thich:

(1) Ghi rd tén co quan ding ky chdm dut giam ho.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua co/khong cung
cap sb dinh danh c4 nhan/cin cude cdng dan/thé can cudc/can cude dién tir.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c& nhan/can cudc ¢ong dan/thé cin cudc/can cude dién tir/sd
Giay khai sinh (di véi tré em)

Vi du: - Can cuéc cdng dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s 01/2014, quyén sé 02 do UBND xa A, tinh B cap ngay
15/11/2014.

Truong hop khéng c6 sé dinh danh ca nhan/cin cude cong dan/thé cin cude thi
ghi gidy to hop 18 thay thé (ho chiéu...).

) Ghi 15 tén co quan ding ky giam ho trude day (sb, ngay thang nim dang ky).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO
I. Théong tin vé nguwoi yéu ciu ding ky chAm diet giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); sb, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cin cuéc dién ta/Ho
chiéu/Gidy to hop 1é thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: sb, ngay, thang, nim ding ky, co quan dang ky;
(22) Ly do chdm dirt giam ho;

(23) dé nghi cép ban sao:
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o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia nguoi yéu cu sau khi da hoan tat thi tuc dang ky chdm durt giam
hd tai co quan dang ky ho tich.
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22. Thii tuc diing ky chAm dirt giam hé c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi yéu cau dang ky cham
dut giam ho nop hd so ding ky cham dat gidm ho tai Trung tdm Phuc vy hanh
chinh cong c6 tham quyén; ndp 18 phi néu thudc truong hop phai nop 1é phi ding
ky cham duat giam ho; nop phi cap ban sao Trich luc dang ky cham dat giam ho
néu co y&u cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky
cham dat giam ho truy cap Cong dich vu cdng qubc gia , Xac thuc nguoi ding
theo hudng dan, ding nhap vao hé théng, lya chon Uy ban nhan dan cap xa co
tham quyén.

Nguoi yéu cau dang ky cham dut giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky cham dut giam ho (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thiic khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén),
chuyén ho so dé céng chuc tu phap - ho tich xur Iy;

(i) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky cham dat giam ho khong bod
sung, hoan thién dugc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh
chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yeu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich guai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so
_ thuc hién lai budc (ii) hodc (iii):

+ Trudng hop can phai kiém tra, x4 minh 1am rd hoac do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hé so
dang ky cham duat giam ho theo hinh thic truc tiép, thi cong chire tu phap - ho tich
thuc hién ghi vao So6 ding ky cham dit giam ho, cap nhat thong tin dang ky cham
dut gidm ho trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky cham dat giam ho theo hinh thc truc
tuyén, céng chirc tu phap - ho tich guri lai biéu mau Trich luc ding ky cham duat
giam ho dién tir véi thong tin day da cho ngudi yéu cau qua thu dién tir hoic
thiét bi sé.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
ndi dung vao So6 dang ky cham dat giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- COng chtie tu phap - ho tich in Trich luc dang ky cham dat giam ho, trinh
Lanh dao Uy ban nhan dan cap x& ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky chdm dut giam ho truc tiép thuc hién hodc uy
quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh
chinh céng, giri qua hé thong buu chinh hodc ndp ho so truc tuyén tai Cong dich
vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- T& khai dang ky chdm dit giam ho theo mau (néu ngudi yéu cau Iya chon
ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky cham dit giam ho (do nguoi yeu
cau cung cap thong tin theo hudng din trén Cong dich vu cong néu nguoi yéu cau
lya chon ndp hd so theo hinh thie truc tuyen),

- Nguoi yéu cau dang ky cham dat giam ho thuc hién viéc nop/xuat trinh
(theo hinh thuc truc tiép) hozc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Gidy to 1am can cir cham duat giam ho theo quy dinh caa Bo luat Dan su.

- Vin ban iy quyén (dugc chang thuc) theo quy dinh caa phép luat trong
tredng hop ay quyén thuc hién diang ky chdm dut gidm ho. Truong hop nguoi
duogc ty quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi ty
quyén thi van ban ty quyén khdng phai chiing thyc.
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* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cuwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da ligu trén Hé thong thdng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc trie tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé giay to ching minh noi cu tri da duoc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢6 chiing thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu trd ctia ca nhan dugce xac dinh theo
quy dinh caia phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cp xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duogc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duogc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c& nhan/thé cin cuéc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé giay to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c¢6 tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

Co quan c6 tham quyén quyét dinh:
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Uy ban nhan dan cép xa noi di ding ky giam ho thuc hién ding ky cham
dut giam ho.

Co quan thye hién thu tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuce hién thi tuc hanh chinh:

- Trich luc dang ky chdm dit giam ho (ban chinh), ban sao Trich luc ding
ky cham dut giam ho (truong hop yéu cau cdp ban sao Trich luc ding ky chim
dat gidam ho).

- Ban dién to Trich luc dang ky chidm dut giam ho (Ban dién tu s€ tu
dong gtri vé Kho quan 1y dit liéu dién tir cha ca nhan/dia chi thu dién ta/thiét bi
so/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc ding ky chdm dut
giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc dang ky cham dat giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

Mau don, mau to khai:

+ To khai dang ky cham dat giam ho (néu ndp ho so theo hinh thic truc
tiép hoac guri hd so qua hé théng buu chinh );

+ Mau ho tich dién tir trong tac dang ky cham dat giam ho (néu nop hd so
theo hinh thac truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can cu phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra ddi, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;
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- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua Bd Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phua quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phép quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép va
phan cap trong linh vyc quan Iy nha nuéc cua Bo Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cia B trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B§ truong Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ
KINN QU D) et

Ho, Chit dém, tBN MEUOT YBU CAU ...........eveeeeceeeeeeeeeeeee e
Ngay, thang, NAM SINN: ....ccoiiiiiiiiie e e e
INOT CU EIUE @ittt s sttt ettt bttt ettt s

Pé nghi co’ quan ding ky cham dirt viéc giam ho giira:

Nguwoi gidm ho:

[ Co T 411 e 1< 1 AN (=] SO
Ngay, thang, NAM SINN: .....ooiiiii s
Gigitinh: @i, DANOC: @, Quéc tich: @...............
INOT CU TP Lottt ettt ettt n et

Nguwoi dwgc gidm ho:

[ Fo T 41V e £ 0 AN (=] SO
Ngay, thang, NAM SINN: ...ooceiiii e
Gigitinh: @i DANOC: @, Quéc tich: @ .............
NOT CU AT P2 ettt ettt sttt sttt st ettt e st be et st et et s et e st

T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trdch nhiém trudc phép
luat vé cam doan cua minh.

Lam tai: oo, , hgay ...... thang ..... nam.......
Ngudi yéu cau
Dé nghi cip ban sao®: Co D, Khong ] (Ky, ghi r6 ho, chir dém, tén)

S6 lugng:...ban
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Chu thich:

(1) Ghi rd tén co quan ding ky chdm dut giam ho.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua co/khong cung
cap s6 dinh danh c& nhan/can cude cong dan/thé can cudc/can cude dién ti.

Tméng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong
trd; néu khong cé noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/can cudc ¢ong dan/thé cin cudc/can cude dién tir/sd
Giay khai sinh (doi vai tré em)

Vi du: - Cén cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND xd A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sé dinh danh ca nhan/cin cudc cong dan/thé cin cudc thi
ghi giay to hop 18 thay thé (ho chiéu,...).

) Ghi 15 tén co quan dang ky giam ho trude day (sb, ngay thang nim dang ky).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé nguwoi yéu ciu ding ky chAm diet giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Giéi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan tQc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cin cu6c dién ta/Ho
chiéu/Gidy to hop 1é thay thé); s6, ngdy, thang, ndm cap, co quan cap; ban chup dinh kém;

(20) Noi cu tru (noi thudng trii/noi tam tru/noi dang sinh séng);
(21) Pang ky giam ho: sb, ngay, thang, nim ding ky, co quan dang ky;

(22) Ly do cham dirt giam ho;
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(23) d& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o0 Khong

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di dugc khai thac tur
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuit trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tt viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thue hién xac thuc
dién tu theo quy dinh.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia nguoi yéu cu sau khi da hoan tat thi tuc dang ky chdm durt giam
ho tai co quan dang ky hd tich.
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23. Thi tuc dang Ky giam sat viéc giam ho

Trinh tw thuc hién:

- Néu Iya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky giam
sat viéc giam ho nop hd so diang ky giam sat viéc gidm ho tai Trung tdm Phuc vu
hanh chinh cdng noi cu trii ciia nguoi duoc giam ho; nop 1é phi néu thude trudng
hop phai nop 1é phi ding ky giam sat viéc giam ho; nop phi cap ban sao Trich luc
dang ky giam sat viéc giam ho néu co yéu cau cap ban sao Trich luc dang ky giam
sat viéc giam ho.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau ding ky
giam sat viéc giam ho truy cap Cong dich vy céng quéc gia, Xac thuc ngudi
dung theo huéng dan, dang nhap vao hé théng, lva chon Uy ban nhan dan cap
x& c6 tham quyen.

Nguoi yéu cau ding ky giam sat viéc giam ho truc tuyén cung cap thdng
tin theo mau ho tich dién tir twong tac ding ky giam sat viéc giam ho (cung cap
trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cac giy to, tai
liéu theo quy dinh; nop phi, 1& phi théng qua chic niang thanh toan truc tuyén
hodc bang cach thire khac theo quy dinh phép luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(i) Truong hop hd so chua day da, hop 16 thi can bo tiép nhan hé so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky giam sat viéc giam ho khdng bo
sung, hoan thién duoc hd so thi can b tiép nhan hd so bao cao Lanh dao Trung
tdm Phuc vy hanh chinh céng c6 théng béo tir chdi giai quyét yéu cau dang ky
gidm sat viéc gidm ho.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
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hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hod so
— thyc hién lai budc (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam sat viéc giam ho da diéu kién theo quy
dinh phép luat, hd so day da, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky giam ho theo hinh thic truc tiép, thi cdng chirc tu phap - ho tich thuc hién
ghi vao S6 dang ky giam sat viéc giam ho, cap nhat thong tin ding ky giam sat viéc
giam ho trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky giam sat viéc giam ho theo hinh thic
truc tuyén, cong chirc tu phéap - ho tich gui lai biéu mau Trich lyc dang ky giam
sat vieéc giam ho dién tir voi thong tin day da cho nguoi yéu cau qua thu dién tir
hozc thiét bi so.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc dang ky giam sat viéc giam ho dién tar va xéac
nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
noi dung vao So6 dang ky giam sat viéc giam ho, cap nhat thong tin dang ky giam
st viéc giam ho trén Phan mém ding ky, quan Iy ho tich dién ttr ding chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky giam sat viéc giam ho,
trinh Lanh dao Uy ban nhan dan cap x4 ky, chuyén Trung tdm Phuc vy hanh chinh
cong tra két qua cho ngudi yau cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau ding ky giam sat viéc giam ho truc tiép thuc hién hoic ty
quyén cho nguoi khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh
chinh cbng, gui qua hé théng buu chinh hodc ndp hd so truc tuyén tai Cé)ng dich
vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky giam sét viéc giam ho theo mau (néu ngudi yéu cau lua
chon ndp hod so theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac ding ky giam sat viéc giam ho (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu
cau lya chon ndp hd so theo hinh thire truc tuyén);
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- Nguoi yéu cau ding ky giam sat viéc gidm ho thuc hién viéc nop/xuat
trinh (theo hinh thuec truc tiép) hoac tai 18n (theo hinh thic truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Van ban la can ctr chung minh vi¢c thoa thuan cu/chon nguoi giam sat
giam hd theo quy dinh cua B luat Dan su.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyen thuc hién vi¢c dang ky giam sat viéc giam ho. Truong hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt ctia nguoi iy quyén
thi van ban iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac di lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢6 Yéu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/nam cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caia phap luat vé cu tra. Truong hop ca nhan lua chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
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nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir s gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong dugce yéu cAu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén hiy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cp, cong chimg
hozc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo
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Thoi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay
tiép nhan ho so.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thue hién thi tuc hanh chinh:Uy ban nhan dan cap x4 noi cu
tri cia nguoi dugce giam ho.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky dang ky giam sat viéc giam hd (ban chinh), ban sao
Trich luc dang ky giam sét viéc giam ho (trudng hop yéu cau cap ban sao Trich
luc dang ky giam sat viéc giam ho).

- Ban dién tr Trich luc dang ky gidm sat viéc gidm ho (Ban dién tir sé tu
dong gtri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc ding ky giam sat viéc
giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cép ban sao Trich luc dang ky giam st viéc gidm ho (néu c6 yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
Bo Tai chinh.

Mau don, miu to khai:

- To khai dang ky giam sat viéc gidam ho (néu nop hd so theo hinh thuc truc
tiép hoac guri hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky giam sat viéc giam ho (néu nop ho
so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Nguoi giam sét viéc
giam ho phai 1a ngudi ¢6 nang luc hanh vi dan sy day da néu Ia ca nhan, co
nang lyc phap luat dan su phd hop véi viéc giam sat néu 1a phap nhan; c6 diéu
kién can thiét dé thuc hién viéc giam sat.

Cian cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra di,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén diz ligu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s§ 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trusng Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cia B¢ trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, 1é phi qudc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va I& phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.
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Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM SAT VIEC GIAM HO

Ho, chir dém, t8N m@uwoi YU CAU .........ooooooeoeeeeeeeeeeeeeeeee e
Ngay, thAng, NAmM SINN: ...
GIAY O TUY thAN: @ et et et et
DS o1 7 4 oY
Pé nghi co quan ding ky giam sat viéc giam ho:

Ngwdi giam sat viéc giam ho la ca nhan: ©

[ (o T o 01 (7 1 AR =T o OO
Ngay, thang, Nam SINN: ...
Gigi tinh: ©__.o DANtOC: @ o Qudc tich: @
ST E A O V)V 12 0 R
INOT CU I B oo eseees oo
Nguoi gidm sat viéc giam hé la phap nhan: ©

TEN PRAP NNAN: s
Ngay, thang, ndm thanh 18P ..o s
GIAY PNEP TANN TAD: w.ooooeeeeeeeeeeeese oot
U SO et e
Ho, chit dém, t&€n ngudi dai di€N: ..o
CRUIC VUL oo s
GHAY T TUY TAN ettt
Vi€C giam o dwgC QIAM SAL: .....coooovvo s
Trich luc dang ky giam ho SO: v NQAY ... thang.............. nam....
DANG KY 1211 ) e e e
NQi dung gidm sat viée gidm hQ: ...

T6i cam doan nhitng ndi dung khai trén day la dtng su that va chiu trach nhiém
truéc phap luat vé cam doan ctiia minh.
Lam tai: ......... ,ngay... thang ... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

S0 luogng:....... ban
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Chu thich:

) Can ctr nguoi giam séat viéc giam ho 1a ca nhan hay phap nhan, ngudi yéu cau
ghi théng tin vao muc tuong tng trong To khai.

@) Ghi rd tén co quan ding ky giam sat viéc giam ho.
@ Ghi s6 dinh danh ca nhan/can cudc cong dan/thé cin cudc/can cude dién ti.

Vi du: Cian cudc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Truong hop khong cé sé dinh danh c& nhan/can cudc cong dan/thé can cudc/can
cudc dién tir thi ghi gidy to hop 1¢ thay thé (ho chiéu...).

@) Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua co/khong cung
cap s6 dinh danh c4 nhan/can cude cong dan/thé can cudc/can cude dién ti.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi ding ky thuong trd thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

) Ghi r6 tén co quan di ding ky viéc giam hd.

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd s6 luong
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HQ
I. Thong tin vé ngwoi yéu cau ding ky giam sat viéc giam ho
(1) Ho, chir @ém, tén;
(2) S6 dinh danh ca nhan;
(3) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng);

(4) Giay to tly than: Loai giay to st dung (CCCD/Thé can cudc/Can cude dién
ta/Ho chiéu/Gidy to hop 1é thay thé); sb, ngdy, thang, ndm cap, co quan cap; ban chup
dinh kem.

I1. Théng tin vé nguoi giam sat viéc giam ho
(5) Ho, chix @ém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 truong thdng tin ngay,
thang, nam);

(7) Gidi tinh (khong khai ddi vai phap nhan);

(8) Dan toc (khong khai d6i voi phap nhan);

(9) Quéc tich (khong khai ddi véi phap nhan);

(10) S6 dinh danh c4 nhan (khong khai d6i vai phap nhan);

(11) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién
ta/Ho chiéu/Gidy to hop 1é thay thé); sb, ngdy, thang, ndm cap, co quan cap; ban chup
dinh kém/Giay phép thanh Iap phap nhan: Loai gidy to sir dung; s6, ngay, thang, nim
cap, co quan cap; ban chyp dinh kém;

(12) Noi cu tri (noi thudng tra/noi tam tra/noi dang sinh séng)/tru s& cua phép
nhan;

(13) Ho, chir dém, tén ngudi dai dién phap nhan (khong khai d6i véi ca nhan);
(14) Chtic vu (khong khai ddi Vi c& nhan);

(15) Gidy to tiy than cua nguoi dai dién: Loai gidy to sir dung (CCCD/Thé cin
cudc/Can cude dién ta/HO chiéu/Gidy to hop 1 thay thé); sb, ngay, thang, ndm cap,
co quan cap; ban chup dinh kém (khong khai ddi véi ca nhan).

I11. Thong tin vé viéc giam ho dwoc giam sat

(16) Pa dang ky giam ho tai: (co quan ding ky); ngay, thang, naim ding ky; s6,
quyén sé;

(17) Noi dung dang ky giam sat viéc gidm ho;
(18) Bé nghi c4p ban sao:
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[1Co

S6 luong ban sao yéu cau: ...

[] Khéng

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu ciu cam doan c‘éc thong tin cung cap 1a ding su that va chiu hoan
toan trdch nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Bjéu mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nam) hoan tat viéc cung cap théng tin; nguoi yéu cau truéc d6 da diang nhap vao hé
thdng, thuc hién xac thuc dién ti theo quy dinh.

Ban dién tur s& ty dong giri vé dia chi thu dién tir/thiét bi sd/dién thoai cua ngudi
yéu cau sau khi da hoan tat thu tuc dang ky giam sat viéc giam ho tai co quan ding ky
ho tich.
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24. Thii tuc ding ky cham durt giam sat viéc giam ho

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, ngudi yéu cau ding ky
cham dut giam sat viéc giam ho nop ho so ding ky cham dat giam sat viéc giam
ho tai Trung tdm Phuc vu hanh chinh cong c6 tham quyén di dang ky giam sat
viéc giam ho; nop 1é phi néu thude trudong hop phai nop 18 phi ding ky cham dat
giam st viéc giam ho; nop phi cap ban sao Trich luc diang ky chim duat giam sét
viéc gidm ho néu c6 yéu cau cip ban sao Trich luc ding ky chidm dut giam sat
viéc giam ho.

- Néu Iwa chon hinh thic ndp hd so truc tuyén, ngudi yéu cau dang ky
cham dat giam sét viéc giam ho truy cap Cong dich vu cong quéc gia , Xac thuc
nguoi ding theo hudng dan, dang nhap vao hé théng, lya chon Uy ban nhan dan
cap xa co6 tham quyén.

Nguoi yéu cau ding ky cham dat giam sat viéc giam ho truc tuyén cung
cap thdng tin theo mau ho tich dién tir tuong tac dang ky cham dat giam sat viéc
giam ho (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, I¢ phi théng qua chirc ning
thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phéap luat, hoan
tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yéu cau ndp ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), ddng
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(i) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky cham dit giam st viéc giam ho
khoéng bo sung, hoan thién dugc hd so thi can bo tiép nhan hd so bao cao Lanh
dao Trung tdm Phuc vu hanh chinh céng c6 thdng béo tir chdi giai quyét yéu
cau dang ky cham dut giam st viéc giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
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hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hod so
— thyc hién lai budc (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky cham dat giam sat viéc giam ho theo hinh thic truc tiép, thi cong chirc tu
phép - ho tich thuc hién ghi vao S6 dang ky cham dut giam séat viéc giam ho, cap
nhat thong tin dang ky chdm dat giam sat viéc giam ho trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky cham duat giam sét viéc giam ho theo
hinh thic truc tuyén, céng chirc tu phap - ho tich giri lai biéu mau Trich luc dang
ky cham dit giam sat viéc giam ho dién tir véi thong tin day du cho nguoi yéu cau
qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc dang ky cham dut giam sat viéc giam ho dién
tir va Xac nhan (toi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
ndi dung vao Sé dang ky cham dut giam sét viéc giam ho, cap nhat thong tin dang
ky cham dut gidm sat viéc giam ho trén Phan mém ding ky, quan ly ho tich dién
tir dung chung.

- Cong chtic tu phap - ho tich in Trich luc dang ky cham dat giam sat viéc
giam ho, trinh Lanh dao Uy ban nhan dan cip xa ky, chuyén Trung tam Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thwc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky cham dut giam sat viéc giam ho truc tiép thuc
hién hoac uy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tm
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phan ho so:

- T& khai dang ky chdm dat giam sat viéc giam ho theo mau (néu nguoi
yéu cau lua chon ndp hd so theo hinh thic truc tiép hodc gii hd so qua hé thdng
buu chinh);
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- MAu ho tich dién tir tuong tac ding ky cham dut giam sat viéc giam ho
(do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu
ngudi yéu cau lwa chon ndp ho so theo hinh thirc truc tuyén);

- Ngudoi yéu cau dang ky cham dut giam sét viéc giam ho thuc hién viéc
nop/xuét trinh (theo hinh thuc truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Gidy to 1am cin cir chim dut giam sat viéc giam ho theo quy dinh cia
B0 luat Dan su.

- Vin ban ty quyén theo quy dinh cua phép luat trong truong hop ty
quyén thyc hién viéc dang ky cham dit giam sat viéc giam ho. Truong hop
nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi Uy quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to' phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chting nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong thdng tin gigi quyét TTHC cdp tinh
thong qua két ndi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/nam cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
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quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s goc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé cin cudce/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich caa ca nhan da dugc dang ky, co quan dang ky ho tich ¢6 trach nhiém tra
ctu thdng tin trén Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh théng
qua két ndi véi CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hoac giéy to ndp, xuét trinh bi téy x0a, sta chira, [am gia thi co
quan dang ky ho tich c¢6 thAm quyén hiy bo két qua dang Ky ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc, trudng hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khéng qua 05 ngay lam viéc ké tir ngay
tiép nhan ho so.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap xi da
dang ky giam sat viéc giam hg.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich lyc dang ky chdm dut giam sat viéc giam ho (ban chinh), ban sao
Trich luc dang ky cham dut gidm sat viéc giam ho (trudng hop yéu cau cap ban
sao Trich luc dang ky chdm dut giam sat viéc giam ho).

- Ban dién tir Trich luc dang ky cham diit giam sat viéc giam ho (Ban dién
tr s& tu dong giri vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky
chdm dit giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HDPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc dang ky cham dut giam sat viéc giam ho (néu co
yéu cau) thuc hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

- To khai ding ky cham dat giam sét viéc giam ho (néu nop hd so theo hinh
thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac ding ky cham dut gidm sét viéc giam ho
(néu ndp hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, qué)c tich, chuing thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cua Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dia trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phép
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cia Bo trudng Bo Tu
phap stra d6i, bé sung mot sé didu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng B Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bb truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chu: Phan chir in nghiéng Ia noi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HO
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Ho, Chit d@m, t8N M@WOT YU CAU ...
Ngay, thang, NAM SINN: ...
Giy to tay than: @
INOT CU LT C) ettt ettt

Pé nghi co’ quan diing ky cham diit giam sat viéc giam ho giira:

Ngwoi giam sat viéc giam ho la ca nhan: ©
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Ho, chit dém, t&n ngudi dai AI€N: ...
(@ 011 (02
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Pa diang Ky gidm Sat Viec giam hd tai @ e

Ly do cham dirt gidm SAt VIEC GIAM DO ..o
T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phép
luat vé cam doan cua minh.

Lam tai: ........ ,ngay ... thang ... nam ......
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao ©: Co D Khéng []
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Chda thich:

™) Can cr ngudi gidm séat viéc gidam ho 1a c& nhan hay phéap nhan, nguoi yéu cau ghi
théng tin vao muc tuong urng trong To khai.

@) Ghi 15 tén co quan dang ky cham dut giam sét viéc giam ho.

@ Ghi sb dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/can cude dién ti/sdé Gidy
khai sinh (d6i véi tré em).

Vi du: Can cuéc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cép
ngay 20/11/2021.

Truong hop khong cé sé dinh danh ca nhan/can cude cdng dan/thé can cudc/cin cudc
dién tir thi ghi gidy to hop Ié thay thé (ho chiéu...).

© Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung cap sb
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khdng cé noi dang ky thuong tr thi ghi theo noi ding ky tam trd; truong hop khong co
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

® Ghi 16 tén co quan dang ky giam sat viéc giam ho trude day.

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HO

I. Thong tin vé ngwoi yéu cau ding ky cham dirt giam sat viéc giam ho
(1) Ho, chir @ém, tén;
(2) S dinh danh ca nhan;

(3) Gidy to tly than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién
ta/HO chiéu/Gidy to hop 18 thay thé): s6, ngay, thang, nim cip, co quan cp; ban chup
dinh kém,;

(4) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh séng).
I1. Théong tin vé ngwoi giam sat viéc giam ho
(5) Ho, chir @ém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 truong thdng tin ngay,
thang, nam);

(7) Gidi tinh (khong khai d6i véi phap nhan);

(8) Dan toc (khong khai d6i voi phép nhan);

(9) Quéc tich (khong khai ddi véi phap nhan);

(10) S6 dinh danh c4 nhan (khong khai d6i vai phap nhan);

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién
ta/HO Chiéu/Giéy td hop 1é thay thé); sb, ngay, thang, nam cap, co quan cap; ban chyp
dmh kem/Glay phép thanh 1ap phap nhan: Loai gidy to sir dung; sb, ngay, thang, nim
cap, co quan cap; ban chup dinh kém;

(12) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song)/Tru sé cua phéap
nhan;

(13) Ho, chit dém, tén nguoi dai dién phap nhan (khong khai ddi vé6i ca nhan);
(14) Chtic vu (khong khai ddi véi c& nhan);

(15) Gidy to tiy than cua nguoi dai dién: Loai gidy to sir dung (CCCD/Thé cin
cudc/Can cude dién tu/HO chiéu/Gidy to hop 18 thay thé); sb, ngay, thang, nim cip, co
quan cap; ban chyp dinh kém (khong khai d6i véi ca nhan).

I11. Thong tin vé viéc giam ho dwoc giam sat

(16) ba dang ky glam sat viéc gidm ho tai: (co quan dang ky); ngay, thang,
nim dang ky; sd, quyén sd;

(17) Ly do cham dut giam séat viéc giam ho;

(18) Bé nghi c4p ban sao:
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[1Cé

S6 luong ban sao yéu cau: ...

[] Khéng

(19) Ho so dinh kém theo quy dinh.

* Ngudi y8u cau cam doan cac thong tin cung cip 1a dung su that va chiu hoan

toan trach nhiém trudc phép luat vé noi dung cam doan cta minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nam) hoan tat viéc cung cap théng tin; nguoi yéu cau truéec d6 da diang nhap vao hé
théng, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tur s& ty dong giri vé dia chi thu dién tir/thiét bi sd/dién thoai cua ngudi
yéu cau sau khi di hoan tat tha tuc dang ky cham dat giam séat viéc giam ho tai co
quan dang ky ho tich.
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25. Thii tuc thay déi, cai chinh, bé sung thong tin h tich, xac dinh lai
dan toc

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi yéu cau ding ky thay doi,
cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc nop ho so thay doi, cai chinh,
bd sung thdng tin ho tich, xac dinh lai dan toc tai Trung tAm Phuc vu hanh chinh cong
cd tham quyén; nop 1é phi néu thude trudng hop phai ndp 1é phi thay doi, cai chinh, bd
sung théng tin ho tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay doi, cai
chinh, bb sung thdng tin ho tich, xac dinh lai dan toc néu cd yéu cau cap ban sao Trich
luc thay d6i, cai chinh, b6 sung thong tin hd tich, xac dinh lai dan toc.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cong qudc gia, xac thuc nguoi ding theo huéng dan, dang nhap vao hé théng,
lya chon Uy ban nhan dan cap xa cd tham quyén.

Nguoi yéu cau dang ky thay ddi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac
thyc hién ding ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc
(cung cap trén Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu theo quy dinh; ndp phi, 18 phi thdng qua chirc ning thanh toan truc
tuyén hoac bang cach thire khac theo quy dinh phéap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so; o Phiéu hen, tra
két qua cho nguoi yéu cau thay doi, cai chinh théng tin ho tich, xac dinh lai dan
toc, b6 sung thdng tin ho tich (néu tiép nhan hd so bo sung théng tin ho tich sau 15
gio) (néu ngudi yéu cau nop hd so tryc tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
ngudi Yéu cau (néu ngudi yeu cau nop hd so truc tuyén); chuyén hd so dé cong
chtrc tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tm Phuc vu
hanh chinh cong tinh, can bo tiép nhan ho so chuyén ho so dén Uy ban nhan dan
cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai buac (i);

(iii) Trudng hop ngudi yéu cau dang ky thay doi, cai chinh, bd sung théng
tin ho tich, xac dinh lai dan toc khong bo sung, hoan thién duoc hd so thi can bo
tiép nhan hd so bao cao Lanh dao Trung tim Phuc vu hanh chinh céng c6 thdng
bao tir chéi giai quyét yéu cau ding ky thay d6i, cai chinh, bé sung théng tin ho
tich, xac dinh lai dan toc.
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- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, Xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hod so
_ thuc hién lai busc (ii) hoic (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yeu cau nop ho so truc tiép), hoic gii
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc 1a co co sa, phu hop vai quy dinh cua phap luat dan su va phap luat co
lien quan, ho so day di, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc theo hinh
thirc tryc tiép, thi céng chire tu phap - ho tich thuc hién ghi vao S6 ding ky thay
dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc, cap nhat théng tin
dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung.

Trudng hop tiép nhan ho so dang ky thay d6i, cai chinh, bd sung thdng tin
ho tich, xac dinh lai dan toc theo hinh thtc truc tuyén, céng chiie tu phap - ho tich
gui lai biéu mau Trich luc thay d6i, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc dién tir voi thong tin ddy du cho nguoi yéu cau qua thu dién tir
hozc thiét bj so.

Nguoi yéu cau cé trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay doi, cai chinh, b6 sung théng tin ho tich,
xac dinh lai dan toc dién tr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
ndi dung vao So dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc, cap nhat thong tin ding thay d6i, cai chinh, bd sung théng tin ho tich,
xéc dinh lai dan toc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chic tu phap - ho tich in Trich luc thay déi/cai chinh/bo sung
thong tin ho tich/xac dinh lai dan toc twong @ng, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Nguoi yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich,
xéc dinh lai dan toc truc tiép thuc hién hodc ty quyén cho ngudi khac thuc hién
nop hd so truc tiép tai Trung tim Phuc vy hanh chinh cdng, giri qua hé thong buu
chinh hoic nop hd so truc tuyén tai Cong dich vu cong qubc gia
(https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lya chon ndp hd so theo hinh thuc tryc tiép
hoic giri hd so qua hé théng buu chinh);

- Méu ho tich dién tir trong tac thuc hién ding ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi yéu cu lya chon ndp hd so
theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich,
x4c dinh lai dan toc thuc hién viéc nop/xuat trinh (theo hinh thic truc tiép) hoic
tai 1én (theo hinh thic truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh la1 dan toc;

- Vian ban uy quyén (duoc chimg thyc) theo quy dinh cta phép luat trong
truong hop iy quyén thyc hién viéc dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc. Truong hop ngudi duoc ty quyén 1a ong, ba,
cha, me, con, vo, ché)ng, anh, chi, em rudt ciia nguoi uy quyén thi van ban uy
quyén khong phai chtng thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau ddy goi tat la gidy to tay
than) dé chimg minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da ligu trén Hé thong thdng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai lén
(theo hinh thtc tric tuyén);
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- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
cac phuong thire ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai guri kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thure truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir sO goc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thadng, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cap thong tin vé gidy to
ho tich cta ca nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
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cau théng tin trén Hé théng thong tin giai quyét thu tuc hanh chinh cap tinh thong
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di ding ky ho tich nop/xuét trinh gidy to lién quan dé ching minh.

- Trudng hop nguoi yéu cau dang ky ho tich lva chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khdng cung cp duogc gidy to
theo quy dinh hodc gidy td ndp, xuét trinh bi tiy x0a, sira chita, 1am gia thi co
quan dang ky ho tich ¢6 tham quyén hity bo két qua dang ky ho tich.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- Trong ngay lam viéc doi vai viéc bo sung thong tin ho tich, truong hop
nhan ho so sau 15 gid ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

- 03 ngay lam viéc dbi vai viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai x4c minh thi thoi han duoc kéo dai them khéng qua
03 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhan dan cdp xi noi da dang ky ho tich trude day hodc Uy ban
nhan dan cip xa noi cu tri ctia ngudi yéu cau cd thim quyén giai quyét viée
thay doi, cai chinh, bo sung hd tich, xac dinh lai dan toc cho cong dan Viét Nam
cu tru ¢ trong nudc.

- Uy ban nhan dén cép xi noi da dang ky khai tir trude ddy thuc hién viée
cai chinh nd1 dung dang ky khai tu.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/b6 sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay dbi/cai chinh/bd sung théng tin ho tich/xac
dinh lai dan toc (truong hop yéu cau cp ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién ti Trich luc thay ddi, cai chinh, bd sung thong tin hd tich, xac
dinh lai dan toc (Ban di¢n tur s€ tu dong gui vé Kho quan 1y dit liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan
tat tha tuc dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc tai co quan dang ky ho tich).
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Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc dang ky thay doi, cai chinh, b sung thong tin ho
tich, xac dinh lai dan toc (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAau don, mau to khai:

+ T khai ding ky thay doi, cai chinh, bd sung thdng tin ho tich, xac dinh
lai dan toc (néu nop hd so theo hinh thire tryc tiép hoic gui hd so qua hé thdng
buu chinh);

+ MAu ho tich dién tr tuong tac thuc hién diang ky thay doi, cai chinh, bo
sung théng tin ho tich, xac dinh lai dan toc (néu nop ho so theo hinh thic tryc
tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phai co sy dong
¥ cua cha, me nguoi d6 va dugc thé hién 16 trong To khai; dbi vai ngudi tir du 9
tudi trd 18n thi con phai c¢6 sy dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai s6t
trong dang ky ho tich; khéng cai chinh ndi dung trén gidy to ho tich da duoc cap
hop I& nham hop thirc hda théng tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich dugc cap hop 1é ma thdng tin ho tich con thiéu thi duoc
bo sung, néu co giay to, tai liéu do co quan, to chic c6 tham quyén cap hop Ié
chuang minh.

Yéu cau ghi b6 sung quéc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cta Chinh phii quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;
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- Ngh;i quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co so dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién t, dang ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phua quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bb truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 18 phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

- TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KN QU @) o

Ho, Chit d&m, tBN MEUOT YBU CAU: .....ovveieieeeeeeeeee ettt
Ngay, thang, NAM SINN: ..o
DTS 1V d R TP UTU TR

cho nguoi cé tén dudi day:

[ 0T 1T s ()0 A (1o U PSSTRSN
Ngay, thang, NAM SINN: ....o.eiiii e e n e nne e
Gigitinh: @i, DANTOC: @ oo Québc tich: @ .o,

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan ctua minh.

P nghi cAp ban sao?: C6 L1, khong L: sé luong:.......... ban®
Lam tai: ..o, , Ngay ....... thang ....... nam ...........
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
Y kién cua nguoi dugc thay déi ho, chit dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi @6 tir du 9 tudi tro 1én); xac dinh lai dém, tén cho nguoi dudi 18 tuoi)

dan toc (néu ngudi do tir da 15 tudi dén dudi 18
tudi)
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Chu thich:

(1) Ghi 13 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.
@ Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chua co/khong cung cip
s0 dinh danh ca nhan/can cude cong dan/thé can cudce/can cude dién tu.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tr(; néu khong c6 noi dang ky thuong tra thi ghi theo noi1 dang ky tam tr(; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cude/can cude dién tir (Vi
du: Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh ca nhan/can cude cong dan/thé can
cuodc/can cudce dién tir thi ghi gidy to hop 1€ thay the (hd chiéu...).

) Ghi 16 ndi dung loai viéc dé nghi dang ky.

Vi du: thay ddi ho, tén/ cai chinh phan khai vé chir dém ciia ngudi me/ xac dinh lai
dan toc/ bo sung phan khai vé ndm sinh ctia nguoi cha.

®) Ghi rd loai viéc h tich di ding ky trudc day co lién quan.

Vi du: Ba dang ky khai sinh tai Uy ban nhan dan phudng A, thanh phd B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

®) Ghi rd noi dung dé nghi thay doi, cai chinh h tich, bo sung thong h tich, xac dinh
lai dan toc.

Vi du: - Pugc thay d6i ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
P& nghi danh ddu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu cau ding ky thay ddi, cai chinh, bd sung théng tin hd tich, xac
dinh lai dan toc

(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 1€ thay thé); s6, ngay cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh sng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay cip, co quan cip; ban chyp dinh kém;

(13) Noi cu tra: (noi thudng tra/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, b6 sung théng tin hd tich,
xac dinh lai dan tgc

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam dang Kky);

(15) N6i dung dé nghi thay d6i, cai chinh ho tich, b sung thong ho tich, x4c dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan tdc;

(17) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:



277

o Tryc tiép

o Truc tuyén (ban di¢n tur sé dugc gui vé Kho quan ly dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir tuvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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26. Thii tuc thay ddi, cai chinh, b sung thong tin hd tich, xac dinh lai
dan tdc c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky thay
d6i, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc nop hd so thay doi,
cai chinh, bd sung thdng tin ho tich tai Trung tim Phuc vu hanh chinh céng c6
tham quyén; nop 1& phi néu thudc truang hop phai nop 18 phi thay doi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay
dbi, cai chinh, bd sung thdng tin hé tich, xac dinh lai dan toc néu ¢ yéu cau cap
ban sao Trich luc thay di, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan
toc.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cong qudc gia, xac thuc nguoi ding theo huéng dan, dang nhap vao hé théng,
lya chon Uy ban nhan dan cap xa cé tham quyén.

Nguoi yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich truc
tuyén cung cap thdng tin theo mau ho tich dién tir trong tac thuc hién dang ky
thay dbi, cai chinh, bd sung thong tin h tich, xac dinh lai dan toc (cung cap trén
Cbdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, I& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop ho so day di, hop 16 thi tiép nhan ho so; ¢ Phiéu hen, tra két
qua cho ngudi yéu cau thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc (néu tiép nhan hd so bd sung théng tin ho tich sau 15 gid) ddi véi ngudi
y&u cau nop hd so truc tiép hodc gui ngay Phiéu hen, tra két qua qua thu dién teor
hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau (néu
ngudi Yu cau nop hd so truc tuyén); chuyén hd so dé cong chirc tu phap - ho tich
xir Iy; trudng hop tiép nhan hod so tai Trung tm Phuc vu hanh chinh cdng tinh, can
bo tiép nhan ho so chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xi Iy.

(i) Truong hop hd so chua day da, hop 1€ thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
b6 sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai buac (i);

(iii) Truong hop ngudi yéu cau dang ky thay doi, cai chinh, bd sung
thong tin ho tich khéng bd sung, hoan thién duoc hd so thi can bo tiép nhan hod
so bao cdo Lanh dao Trung tm Phuc vu hanh chinh cdng c6 théng béo tir chéi
giai quyét yéu cau ding ky thay ddi, cai chinh, b6 sung théng tin ho tich.
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- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, Xuat trinh
hoac dinh kém).

+ Truong hop hd so can bé sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hod so
_ thuc hién lai budc (ii) hoc (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yeu cau nop ho so truc tiép), hoic gii
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc 1a co co sa, phu hop vai quy dinh cua phap luat dan su va phap luat co
lien quan, ho so day di, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc theo hinh
thirc tryc tiép, thi céng chire tu phap - ho tich thuc hién ghi vao S6 ding ky thay
dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc, cap nhat théng tin
dang ky thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung.

Trudng hop tiép nhan ho so dang ky thay d6i, cai chinh, bd sung thdng tin
ho tich, xac dinh lai dan toc theo hinh thtc truc tuyén, céng chiie tu phap - ho tich
gui lai biéu mau Trich luc thay ddi/cai chinh/bd sung thdng tin ho tich/xac dinh
lai dan toc dién tir voi thong tin day di cho ngudi yeu cau qua thu dién tir hoic thiét
bi sb.

Nguoi yéu cau cé trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay ddi/cai chinh/bd sung théng tin ho
tich/xac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chie tu phap - ho tich thyc hién ghi
ndi dung vao So dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc cap nhat théng tin thay doi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc trén Phan mém ding ky, quan Iy ho tich dién tr diing chung.

- Cong chire tu phap - ho tich in Trich luc thay dbi/cai chinh/bé sung théng
tin ho tich/xac dinh lai dan toc twong ¢ng, trinh Lanh dao Uy ban nhan dan cap
x4 ky, chuyén Trung tm Phuc vu hanh chinh cong tra két qua cho ngudi yau cau.

Trudng hop thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan
toc lién quan dén Gidy khai sinh, Gidy chiing nhan két hon thi céng chtic tu phép -
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ho tich ghi noi dung thay doi, cai chinh ho tich, xac dinh lai dan toc vao Giay khai
sinh, Giay ching nhan két hén; b6 sung théng tin ho tich vao muc twong ung va
dong dau vao ndi dung bd sung.

Truong hop dang ky thay doi, cai chinh ho tich, xac dinh lai dan toc
khong phai tai noi dang ky ho tich trudc day thi Uy ban nhan dan cap xa phai
théng b&o bang vin ban kém theo ban sao trich luc ho tich d¢én Uy ban nhan dan
noi dang ky ho tich trude day dé ghi vao Sé ho tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cip xa phai thdng b4o bang van ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao Sé6 ho tich.

Cach thwrc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich,
xéc dinh lai dan toc truc tiép thuc hién hodc ty quyén cho ngudi khac thuc hién
nop hd so tryc tiép tai Trung tam Phuc vu hanh chinh cong, gt qua hé thong
buu chinh hoic ndp hd so truc tuyén tai Cong dich vu cong qubc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- T khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lya chon nop hd so theo hinh thire truc
tiép hodc gtri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir tuong tac thuc hién diang ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Céng dich vu cong, néu nguoi yéu cau lua chon nop hd so
theo hinh thirc truc tuyén);

- Nguoi yéu cau dang Ky thay doi, cai chinh, bo sung thong tin ho tich,
x4c dinh lai dan toc thyc hién viéc ndp/xuit trinh (theo hinh thire truc tiép) hoic
tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp

- Giéy to lam can cu thay ddi, cai chinh, bd sung thoéng tin ho tich, Xac
dinh lai dan toc.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hién viéc ding ky thay d6i, cai chinh, bo sung thong tin ho tich, Xac
dinh lai dan toc. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vg,
chong, anh, chi, em rudt ciia ngudi Gy quyén thi vin ban iy quyén khong phai
chung thuc.

* Gidy to phai xuit trinh

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan c6 tham quyén cap, con gia tri str dung (sau day goi tat la gidy to tay
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than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cuwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
dai chiéu, khai thdc da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLQGVDC hogc CSDL khdc cé lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé giay to (so, ngay/thang/nim cdp) ma khoéng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cic gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu tri trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra di dwoc khai thac tr CSDLQGVDC bing
cac phuong thuc nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lya chon thuc hién th tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cap xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c¢6 thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdbm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.
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Dbi voi gidy to xudt trinh khi diang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong duogc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; sb dinh danh cd nhan/thé cdn cudc cong
dan/thé cin cudce/can cudc dién tir. Truong hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop nguoi Yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich caa ca nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctu thong tin trén He thdng thdng tin giai quyét thu tuc hanh chinh cap tinh thong
qua két n6i véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ciru duoc do
khong co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di dang ky ho tich nop/xut trinh gidy to lién quan dé chiang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan ho so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hozc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- 03 ngay lam viéc ddi v6i viée thay d6i, cai chinh ho tich, xac dinh lai
dan toc; truong hop phai xac minh thi thoi han giai quyét khong qua 06 ngay
lam viéc.
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- Trong ngay 1am viéc ddi voi yéu ciu bd sung thong tin ho tich, trudng
hop nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xi noi da ding ky ho tich trudc day hodc noi cu tra
cua ngudi nudc ngoadi giai quyét viéc cai chinh, bd sung thong tin ho tich cua
ngudi nude ngoai da ding ky ho tich tai co quan c6 tham quyén caa Viét Nam.

- Uy ban nhan dan cip xi noi da dang ky ho tich trude day giai quyét viéc
thay dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc cho nguoi
Viét Nam dinh cu & nudc ngoai.

- Uy ban nhén dan cip xa noi da dang ky khai tir truéc day thuc hién viéc
cai chinh noi dung dang ky khai t.

- Truong hop thay dbi, cai chinh, bd sung thdng tin ho tich ma viéc ho tich
trude day dugc dang ky tai S& Tu phap thi tham quyén giai quyét dugc xac dinh
nhu sau:

+ Truong hop nguoi yéu cau 1a cong dan Viét Nam cu tri & nudc ngoai thi
Uy ban nhan dan cip xa noi cu tra truéc khi xuat canh thuc hién thay doi, cai
chinh, b6 sung théng tin hé tich, xac dinh lai dan toc;

+ Trudng hop nguoi yéu cau 1a nguoi nude ngoai cur tra tai Viét Nam thi Uy
ban nhan dan cap xa noi cu tra ciia nguoi d6 thuc hién cai chinh, bo sung théng tin
ho tich.

+ Truong hop nguoi Yéu cau 13 ngudi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cép xa noi c6 tru s¢ caa So Tu phap di dang ky viéc ho tich
trude day thuc hién cai chinh, bd sung thdng tin ho tich.

- Truong hop viéc dang ky hd tich trudc day duoc dang ky tai UBND
cap huyén thi thim quyén do Uy ban nhan dan cdp x4 noi cu trd ciia ngudi
yéu cau thuc hién. Trudong hop ngudi yéu ciu cu tra & nude ngoai thi Uy ban
nhan dan cp x4 noi cu tra trude ddy c6 thim quyén giai quyét.

Truong hop ngudi yéu cau khong co noi cu tri tai Viét Nam thi S¢ Tu
phéap c6 trach nhiém tiép nhan yéu cau hodc phan anh cta ngudi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cdo Chi tich
Uy ban nhan dan tinh hodc theo uy quyén cta Chu tich Uy ban nhan dan tinh
giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi nhat cho
ngudi ¢ yéu cau. S6 Tu phap co trach nhiém thong bao va hudng dan ngudi
c¢6 yéu cau nop ho so dén Uy ban nhan dan cap xi c6 thim quyén.

Co quan thue hién thia tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhédn dan cdp xi xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
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Két qua thye hién thi tuc hanh chinh:

- Trich luc thay d6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan
toc (ban chinh), ban sao Trich luc thay ddi/cai chinh/bo sung théng tin ho
tich/xac dinh lai dan toc (trudng hop yéu cau cip ban sao Trich luc thay dbi/cai
chinh/bé sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tir Trich luc thay d6i, cai chinh, bd sung thong tin ho tich/xéac
dinh lai dan toc (Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan
tat thi tuc diang ky thay ddi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cép ban sao Trich luc ding ky thay doi/cai chinh/bd sung théng tin ho
tich/xac dinh lai dan toc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ T khai ding ky thay d6i, cai chinh, bd sung thdng tin ho tich, xac dinh
lai dan toc (néu nop ho so theo hinh thire truc tiép hoic gui hd so qua hé thdng
buu chinh);

+ MAu ho tich dién tr tvong tac thuc hién dang ky thay doi, cai chinh, bo
sung théng tin ho tich, xac dinh lai dan toc (néu ndp ho so theo hinh thic tryc
tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phai ¢ sy dong
¥ cta cha, me ngudi d6 va duoc thé hién 1 trong To khai; doi véi nguoi tir du 9
tudi trd 1én thi con phai co sy dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi c6 di can cir dé xac
dinh c6 sai st trong dang ky ho tich; khong cai chinh ndi dung trén gidy to ho
tich dd dugc cap hop 1é nham hop thirc hoa thong tin trén ho so, gidy to ca nhan
khac.

+ Giéy to ho tich duoc cép hop 1€ ma thong tin hd tich con thiéu thi dugc
bd sung, néu co gidy to, tai liéu do co quan, t6 chirc c6 thim quyén cap hop 18
ching minh.

Yéu cau ghi bd sung quéc tich Viét Nam chi thuc hién ddi véi giéy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
qué)c tich Viét Nam theo quy dinh cua Luat Quéc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, qué)c tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira doi, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TOC

KINN QU @ e

Ho, Chit dém, tN NGUOT YBU CAUL .....ovocvocveeececeeseeeceecte et
NQAY, thAng, NEAM SN .oouiiiiiiiie ettt sb e b e
INOT CU T @)oottt ettt ettt s ettt e ettt et en sttt en s
GIAY tO TUY thAN: ©) Lottt ettt
Quan hé véi ngudi duge thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc:........
Pé Nghi co' quan dANg KY VIEC ) ..ot
cho nguoi cé tén dwdi day:

[ 0T 1T s ()0 A (1o U PSSTRSN
Ngay, thANg, NAM SINN: ....ciiiicee et e e te e e saeesteeresraesreeneeas
Gigitinh: @i, DANTOC: @ oo Québc tich: @ .o,
INOT CU T @)oottt e et et et et et et et et et et et et et et et et et et et et et ee et eeee et ee e e et e s et et eeeeesesenenns
GIAY O Y thAN: G ettt
DAGANZ KT ) oottt

L1 PSP UPPR
ngay......... thang ......... nam ........... SO v QUYEN SO: v eeeieeis evevsensensnienieaan,
T T (8T T TN U TR
[V o [ SRS

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan ctua minh.

Dé nghi cip ban sao™: C6 L] Khéng [ 6 luong:........... ban®
Lam tai: .o, , NQAY ......... thang ......... nam .......
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién cua ngudi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay ddi ho, chir
(néu nguoi do tir da 9 tudi tré 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi d6 tir du 15 tudi dén dudi 18
tuoi)
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Cha thich:

() Ghi rd tén co quan ding ky viéc thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan tdc.
, @ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khdéng cung cip
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién .

_Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tr(; néu khong c6 noi dang ky thuong tra thi ghi theo noi1 dang ky tam tr(; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cude/can cude dién tir (Vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh c& nhan/can cudc cong dan/thé can
cudc/can cudce dién i thi ghi giay to hop 1€ thay thé (ho chicu...).

) Ghi rd noi dung loai viéc dé nghi dang ky.

Vi glu: thay c‘{éi ho, tén/ cai chinh phﬁn khai vé chir dém cua ngudi me/ xac dinh lai
dan tdc/ bd sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc hd tich di ding ky trudc day co lién quan.

Vi du: DA déng ky khai sinh tai Uy ban nhan dan phuong A, thanh pho B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi 16 n6i dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
™ P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Théong tin vé ngudi yéu ciu ding ky thay déi, cai chinh, bé sung thong tin hd tich, xac
dinh lai dan toc

(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Cin cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay cp, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Théong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay cip, co quan cip; ban chyp dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tra/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi diing ky thay doi, cai chinh, bd sung théng tin hd tich,
xac dinh lai dan t¢c

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, b6 sung thong h tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Tryc tiép

o Truc tuyén (ban di¢n tur sé dugc gui vé Kho quan ly dir li€u cua ca nhan/dia chi thu di¢n
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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27. Thii tuc ghi vao Sé h tich viéc két hon cia cong dan Viét Nam da
dwoc giai quyét tai co quan cé tham quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, ngudi yéu cau ghi vao Sé ho
tich viéc két hon da duoc giai quyét tai co quan co tham quyén cta nudc ngoai
(Sau day goi 1a ghi chi két hon) ngp hd so ghi chd két hon tai Trung tm Phuc vu
hanh chinh cong cd tham quyen nop 1& phi néu thude truong hop phai nop 1€ ph|
ghi chi két hon, nop phi Cap ban sao Trich luc ghi chd két hon néu cd yéu cau cap
ban sao Trich luc ghi cha két héon.

- Néu lua chon hinh thtrc nép hé so truc tuyén, ngudi yéu cau ghi cha két
hon truy cap Cong dich vu cdng quéc gia , Xac thuc nguoi ding theo huéng dan,
dang nhap vao hé thong, lya chon Uy ban nhan dan cap xa cé tham quyén.

Nguoi yéu cau ghi chi két hén truc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac ghi vao S6 ho tich viéc két hén (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thire khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hé so dé cong chuc tu phap - ho tich xt Iy;

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau ghi chl két hén khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh cong c6 théng bao tir chdi giai quyét yéu cau ghi cha két hon.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thu hién lai budc (ii) hoc (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd két hon du diéu kién, khong thudc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, trudng hop tiép nhan hd so ghi chi
két hon theo hinh thic truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao
S6 dang ky két hon, cap nhat thong tin ghi chi két héon trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ghi chi két hdn theo hinh thie truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc ghi chi két hon dién tar véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thdng tin da thong nhat, day da hodc khong
c6 phan héi sau thoi han mot ngay thi cong chie tu phap - ho tich thyc hién ghi
ndi dung vao S6 dang ky két hon, cap nhat théng tin ghi chl két hon trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cbng chire tu phap - ho tich in Trich luc ghi chi két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong dé tra két
qua cho ngudi Yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ghi cha két hon truc tiép thuce hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gtri qua hé théng buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai ghi cha két hon theo mau (néu ngudi yéu cau lwa chon ndp ho so
theo hinh thurc tryc tiép hodc giri ho so qua hé théng buu chinh hodc giri hd so qua
hé thong buu chinh);

- MAu ho tich dién tir tuong tac ghi vao S6 ho tich viéc két hon (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu nguoi yéu
cau lya chon ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau ghi chi két hon thyuc hién viéc nop/xuit trinh (theo hinh
thirc truc tiép) hoic tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao gidy to ching nhan viéc két hon do co quan c6 tham quyén cua
nudc NYoai cap;
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- Néu cong dan Viét Nam di ly hon hoac hay viéc két hdn tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hén hozc hay viéc két hon (Trich luc ghi chd ly hén).

- Vian ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién ghi chli két hdn. Truong hop nguoi duoc uy
quyén 1a dng, ba, cha, me, con, vg, chng, anh, chi, em rudt cua ngudi uy quyén
thi van ban ty quyén khong phai chiing thuc.

* Gidy tor phai xut trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtrng nhdn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chang minh noi cu tri di duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau co trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.
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- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cip tir sO gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong ho so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cuéc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hily bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu uwéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khéng qua 08 ngay 1am viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap xa noi cu tra ciia cdng dan Viét Nam.
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Co quan thyce hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhéan dan cép xi xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

K#ét qua thye hién thi tuc hanh chinh:

- Trich luc ghi chi két hon (ban chinh); ban sao Trich luc ghi cha két hon
(trwong hop yéu cau cip ban sao Trich luc ghi chi két hon).

- Ban dién tu Trich luc ghi chu két hon (Ban dién tu s€ tuy dong gui vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai
ctia ngudi yéu cau sau khi da hoan tat thi tuc ghi cha két hon tai co quan dang
ky ho tich).

Phi, 1€ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngii quy dinh mrc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc ghi cht két hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh.

Mau don, mau to khai:

+ T& khai ghi chii két hon (néu nop hd so theo hinh thuc truc tiép hodc guri
hd so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac ghi vao S6 ho tich viéc két hén (néu nop
ho so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hoic véi ngudi nuéce
ngoai da dugc giai quyét tai co quan c6 tham quyén cia nudc ngodi & nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap ung du
diéu kien két hon va khéng vi pham diéu cAm theo quy dinh caa Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém diang ky tai co quan c6 thim quyén nudc ngoai, viéc
két hon khong dép tng diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh caa Luat Hon nhéan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da dugc khac phuc hoic viéc ghi chi két hon 1a
nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao Sb hé tich.

* Yéu cau ghi chi két hon bi tir chdi trong cac trudong hop sau:

- Viéc két hon vi pham diéu cam theo quy dinh ctia Luat Hén nhéan va gia dinh.

- Cong dan Viét Nam két hon véi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, qué)c tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cuia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira doi, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 ciia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b sung moét sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bd sung, thay thé.



298
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phac

TO KHAI GHI CHU KET HON

KINN QU Q) e
Ho, Chit d&m, tBN MEUOT YBU CAU: .....ovveieieeeeeeeeee ettt
Ngay, thang, NAM SINN: .....c.ooiiiiiiee e e e e e e et e e s beeesasbe e e sbb e e s bneesbneeas
NOT CU T @) ettt ettt e sttt e et e st s st en st n et an et
GHAY T TUY thAN: ©) Lottt ettt ettt

Pé nghi co quan ghi vao s6 viéc két hon sau day:

Ho, chir dém, ten bén nix: .........ccooevvivenennn, Ho, chir dém, tén bén nam: .............c.cccoeenee,
Ngay, thang, ndm sinh: ..........cccoovniiiiiiiieenn. Ngay, thang, ndm sinh: ..........ccccooiiiiiiniennnnne
Dan toc: @ oo Quéc tich: @ ... Dan toc: @ v, Quéc tich: @ ...
NOT e tril: @ o NOT cu tril: @ e,
Gidy to tay than: @ e, Gidy to ty than: @ .o,
D3 dang KY Kt NON taI™ ......o.oivioieeecee e
........................................................................................... SO e
Cap ngay........ thang ...... 0 F21 44 PP

Trudce khi két hdn 1an nay chua tirng két hon/da ting két hon nhung hon nhan da cham dut®:
T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lamtai: ..., ngay ......thang ....... nam ........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng []

S6 luong: ....... ban



299

Chd thich:
@) Ghi 6 tén co quan thuc hién ghi chd két hon.

@ Chi ghi trong truong hop nguoi yéu cau ding ky ho tich chua c6/khoéng cung cap 6
dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tir.

Trudng hop phai cung cap théng tin “Noi cu tra” thi ghi theo noi dang ky thuong trg;
néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tr; treong hop khéng co
noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

@) Ghi sé dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/can cude dién tir (vi du:
Can cudc cdng dan sé6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudng hop khong c6 sé dinh danh ca nhan/can cudc cong dan/thé cin cudc/can
cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

“) Ghi tén co quan, tén qudc gia nudc ngoai da dang ky két hon, tén loai gidy to chiing
nhan viéc két hon do co quan c6 tham quyén nudc ngodi cap, sé (néu co) va ngay, thang nim
cap gidy to d6. Vi du: Pang ky két hdn tai Cong hoa Phap, Gidy chang nhan két hdn sé
0A3456 cap ngay 08/3/2016.

®) Truong hop chua ting két hon thi ghi 16 “Chua ting két hén”. Truong hop da ting
két hon thi ghi 6 can cir chdm dat quan hé hdn nhan. Néu cin ctr cham dat quan hé hdn nhan
12 Iy hén thi ghi rd hinh thizc van ban ly hén, ngay c6 hiéu luc, tén co quan cap.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KET HON
I. Théong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién ti/Gidy to
hop 1€ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S dinh danh c4 nhan;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia d ding ky két hon;

(20) Gidy to chirng nhan viéc két hon do co quan c6 thim quyén nudc ngoai cap (sb, ngdy,
thang nam cap);

(21) Tinh trang hén nhan trude khi két hon 1an nay;
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(22) Bé nghj cép ban sao:

o Co

S6 lugng ban sao yéu cau:...

o0 Khong

(23) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu dién tir cta ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung céap dia chi noi nhan).
(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, chiu hoan toan trach nhi¢ém
trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay thang nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da diang nhap vao hé théng thong qua viée xac
thue dién tir theo quy dinh.
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28. Thii tuc ghi vao Sé hd tich viéc ly hén, hiy viéc két hdn cha cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thic nép hé so truc tiép, ngudi yéu cau ghi vao Sb ho
tich viéc ly hén, hay viéc két hén da duoc giai quyét tai co quan c6 tham quyén
ciia nudc ngodi (Sau day goi 1a ghi cht ly hén) nop hd so ghi chd ly hén tai
Trung tdm Phuc vu hanh chinh cdng cé tham quyén nop 1& phi néu thude truong
hop phai nop Ié ph| ghi chd ly hén, nop phi cip ban sao Trich luc ghi chd ly hén
néu co yeu cau cap ban sao Trich luc gh| cha ly hén.

- Néu lya chon hinh thitc nop hé so truc tuyén, ngudi yéu cau ghi cha ly
hon truy cap Cong dich vu cdng quéc gia , X4c thuc nguoi ding theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan dan cap xa cé tham quyén.

Nguoi yéu cau ghi chd ly hén truc tuyén cung cap thong tin theo mau ho
tich dién tir trong tac ghi vao S6 ho tich viéc ly hdn (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi Yeu cau (néu ngudi yéu cau ndp ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop ho so truc tuyén),
chuyén hd so dé cong chiic tu phap - ho tich xt ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén ho
so dén Uy ban nhan dan cap xa co tham quyén xu ly.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan hé so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, noi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai buac (i);

(iii) Néu nguoi yéu cau ghi chl ly hon khéng bd sung, hoan thién duoc
hd so thi bdo céo Lanh dao Trung tdm Phuc vu hanh chinh cdng c¢6 vin ban ti
chéi giai quyét yéu cau ghi chd ly hén.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich guai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hd so
_ thuc hién lai budc (ii) hoic (iii):



303

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi Yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd ly hén 1a phi hop quy dinh phép luat, viéc ly
hon, hay viéc két hdn khdng thudc truong hop co don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khdng cong nhan tai Viét Nam duoc ding tai trén Cong
thong tin dién tir ciia Bo Tu phap, trudng hop tiép nhan hd so ghi cha ly hon theo
hinh thuc tryc tiép, thi cong chire tu phap - ho tich thuc hién ghi vao So ghi cha ly
hon, cap nhat thdng tin ghi chd ly héon trén Phan mém ding ky, quan ly ho tich
dién tir dung chung.

Trudng hop tiép nhan hd so ghi chi ly hon theo hinh thac truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc ghi cha ly hon dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc ghi chi ly hon dién tir va x4c nhan (t6i da mot
ngay) 4 \ 4 e \

Néu nguoi Yéu cau xac nhan thong tin da thong nhat, day du hoac khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
ndi dung vao So ghi chd ly hon, cap nhat théng tin ghi chi ly hén trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

- Cbng chirc tu phap - ho tich in Trich luc ghi chd ly hén, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong dé tra két
qua cho ngudi Yéu cau.

Cach thwc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ghi chd ly hdn truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hoac nop hé so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- T khai ghi cha ly hon theo mau (néu nguoi yéu cau lwa chon ndp ho so
theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Méu ho tich dién tir twong tac ghi vao S6 ho tich viéc ly hon (do ngudi
yéu cau cung cap thong tin theo hudéng dan trén Cong dich vu céng néu nguoi yéu
cau lya chon nop hd so theo hinh thie truc tuyén).

- Nguoi yéu cau ghi cha ly hdn thuc hién viéc nop/xuat trinh (theo hinh
thuc truc tiép) hoic tai 18n (theo hinh thuc truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Ban sao Ban an, quyét dinh ly hon, huy két hon, van ban thda thuan ly
hén hodc gidy to khic céng nhan viée ly hon do co quan c6 thim quyén cua
nudc ngoai cap da co hiéu luc phép luat;

- Van ban uy quyén (duoc chung thuc) theo quy dinh ctia phap luat trong
tmong hop uy quyén thuc hién ghi chd ly hén. Truong hop nguoi dugc uy
quyén 1a dng, ba, cha me, con, vo, chdng, anh, chi, em rudt cua ngudi ty quyén
thi van ban uy quyén khong phai chimg thuc.

* Gidy tor phai xut trinh:

- Ho chiéu/Thé can cude cong dan/Thé cin cudce/Can cude dién ti/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thure truc tuyén);

- Gidy to ¢ gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu trd ctia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.
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- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chung thuc tir
ban chinh hodc ban sao dugc cip tir sO gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap lut ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hily bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu uwéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khéng qua 08 ngay 1am viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:
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- Uy ban nhan dan cip xa noi da ding ky két hén hoic ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chd ly hon.

Truong hop viéc két hén hoac ghi chi viéc két hon trude day thuc hién
tai S Tu phap thi viéc ghi cha ly hon do Uy ban nhan dan cp xa noi cu tra cua
cong dan Viét Nam thuc hién.

Truong hop céng dan Viét Nam khong thuong tru tai Viét Nam thi viéc
ghi chd ly hén do Uy ban nhan dan cap xa noi cu tra trude khi xuat canh cua
cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nuéc ngoai vé thuong tra tai Viét Nam c6 yéu
cau ghi chd ly hdn ma viéc két hon trude day duoc dang ky tai Co quan dai dién
hoic tai co quan c6 thim quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban
nhan dan cip xi noi cong dan Viét Nam thuong trd thuc hién.

- Cong dan Viét Nam cu tr & nudc ngoai ¢o yéu cau ghi chi ly hon dé
két hén mai ma viéc két hon trude day duoc dang ky tai Co quan dai dién hoac
tai co quan c6 tham quyén nudc ngodi thi viéc ghi chd ly hén do Uy ban nhan
dan cap xa noi tiép nhan hd so két hon mai thyc hién.

- Truong hop cong dan Viét Nam khong thuong trd tai Viét Nam co yéu
cau ghi vao S6 ho tich viéc ly hon dé lam thu tuc ding ky két hén méi tai co
quan c6 tham quyén caa Viét Nam, thi thuc hién tai Uy ban nhan dan cap x4 noi
da dang ky két hon trude day hodc noi dang ky két hén méi.

Co quan thyc hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC

Két qua thue hién thi tuc hanh chinh:

- Trich lyc ghi chu ly hon (ban chinh), ban sao Trich luc ghi chi ly hon
(truong hop yéu cau cip ban sao Trich luc ghi chu ly hén).

- Ban dién tt Trich luc ghi cha ly hon (Ban dién ttr s& tu dong gui vé Kho
quan 1y dir liéu cua ca nhan/dia chi thu dién t/thiét bi sé/dién thoai ciia ngudi
yéu ciu sau khi d3 hoan tat thi tuc ghi cha ly hon tai co quan dang ky ho tich).

Phi, I¢ phi:

- Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cla
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi c4p ban sao Trich luc ghi chd ly hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ T khai ghi chi ly hn theo mau (néu ndp ho so theo hinh thuc truc tiép
hodc guri hd so qua hé thdng buu chinh);

+ M3u ho tich dién tir twong tac ghi vao S6 hé tich viéc ly hon (néu nop hd
so theo hinh thuc truc tuyén).
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Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hity két hon, vin ban thoéa thuan ly hon di c6
hiéu lyc phap luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 thim
quyén ctia nude ngoai cip khong vi pham quy dinh cta Luét Hon nhén va gia dinh.

- Viéc ly hén, huy két hon cta céng dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thudc trudng hop co don yéu cau thi hanh
tai Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, hay viéc két hon & nude ngoai, sau d6 vé
nuée thudng tra hodc lam thu tuc ding ky két hén méi tai co quan c6 tham
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop di nhiéu lan ly hén
hodc hay viéc két hon thi chi lam thi tuc ghi cha 1an ly hon, hay viéc két hon
gan nhat.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuéc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian héa thi tuc hanh chinh dya trén di liéu.

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trusng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

308

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

KINN QU @) oo

Ho, Chir dém, t8N M@WOT YEU CAUS ..ooooooooeseeeeeeeeee oot
Ngay, thang, NAM SINN: ...
INOT CU T @) e

Quan hé vai nguoi dugC ghi CRUL ...
Pé nghi ghi vao s6 hd tich Viéc @...........c.cccevveureene. da dwoc giai quyét tai co quan c6
tham quyeén ciia nwéc Ngoai cho ngwoi dudi day:

HOQ, CNTE A€M, TN .ot
Ngay, thang, NAm STNR: ... e
Gigi tinh: @.......ooveev, DANtOC: @ QubC tich: @ .o,

DA s vai 6ng/ba:

HOQ, CNT A@IM TN s
Ngay, thang, NAM SINN: ...
Gigi tinh: @ ..o DAN tOC: @ Qudc tich: @ e
GIAY 1 Y tANT B et

.................................................................................... CAp NQAY.......... th&NQ ... NAM oo
T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phép
luat vé cam doan ctia minh.
Lamtai: ..................., ngay ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Dé nghi cip ban sao™: C6 D Khoéng []
S6 luong: ... ban
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Chu thich:

@) Ghi rd tén co quan thuc hién ghi ch ly hon.

@ Chi ghi trong truong hop nguoi yéu cau ding ky ho tich chua c6/khéng cung cap
s6 dinh danh ca nhan/can cudc cdng dan/thé can cudc/can cude dién ti.

Trudng hop phai cung cp thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tra;
néu khong c6 noi dang ky thuong tr thi ghi theo noi dang ky tam tra; trudng hop khdng
c6 noi dang ky thuong tréi va noi dang ky tam tru thi ghi theo noi & hién tai.

®) Ghi sd dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién ta (vi
du: Can cude cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Trudong hop khdng c6 s dinh danh c4 nhan/cin cudc cong dan/thé cin
cudc/can cude dién tir thi ghi giy to hop lé thay thé (ho chiéu...).

@) Ghi rd loai viéc thuc té: ly hdn hodc huy viéc két hon.

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), so, tén
co quan, ngdy thang nam cap gidy to ching minh viéc ly hdn/huy viéc két hon.

®) Ghi 1 tén co quan nudc ngoai da giai quyét ly hon/hiy két hon.

™ P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC LY HON

I. Théong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ voi nguoi dugce ghi chu;

(6) bé nghi ghi chu (lya chon 1 trong 2 loai vi€e):

o Ly hon

o Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1é thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng trii/noi tam tri/noi dang sinh séng);

(14) Noi cu tra trude khi xudt canh;

(15) Noi ding ky két hon trude day.

I11. Théng tin bén nam

(16) Ho, chir dém, tén,;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan toc;

(19) Quéc tich;

(20) S6 dinh danh ca nhan;

(21) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém.
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(22) Noi cu tra hién nay (noi thudng tra/noi tam tra/noi dang sinh séng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi dang ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/huty viée két hon: tén co quan, tén qudc gia nude ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 1¢ khac; sd, ngay,
thang, nim cép);

(27) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau:...

0 Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tr s& duoc giri vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(29) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém
trudc phép luat vé ndéi dung cam doan cua minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di dugc khai thic tur
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* MAu dién tir tuong tic ghi nhan thoi gian (gio, phit, gidy, ngdy, thang, nim hoan tit viéc
cung cap thong tin); nguoi yéu cau trude do da dang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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29. Thia tuc ghi vao Sé hd tich viéc hd tich khac cia cong dan Viét
Nam da dwoc giai quyét tai co quan c6 thAm quyén cia nwéc ngoai (khai
sinh; giam h§; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi;
khai tir; thay déi hd tich)

Trinh tw thuc hién:

- Néu lua chon hinh thtic nop hd so tryc tiép, nguoi yéu cau ghi vao S6 ho
tich viéc khai sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; khai tir; thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén cua
nudc ngoai (Sau day goi 1a ghi vao S6 ho tich cac viec ho tich khac) nop hd so ghi
vao S6 hé tich cac viéc ho tich khac tai Trung tim Phuc vu hanh chinh céng c6
tham quyén; nop 1& phi néu thudc truong hop phai nop 1é phi ghi vao S6 ho tich
cac viéc ho tich khac; nop phi cap ban sao Trich luc hé tich, ban sao Giay khai sinh
tuong g néu co yéu cau.

- Néu lya chon hinh thic nop hd so truc tuyén, ngudi yéu cau ghi vao S6
ho tich céc viéc ho tich khac truy cap Cong dich vu cdng qudc gia, Xac thuc
ngudi dung theo huéng dan, dang nhap vao hé théng, lya chon Uy ban nhan dan
cap xa co tham quyén.

Nguoi yéu cau ghi vao So6 ho tich cac viéc ho tich khac truc tuyén cung cap
thong tin theo mau ho tich dién tir twong tac ghi vao S6 ho tich viéc khai
sinh/khai ta/nudi con nudi/giam ho, nhan cha, me,con/mau ho tich dién tir twong
tac ghi vao So ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, I& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop ho so day du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop hd so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tr hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xu ly; truong hop tiép nhan ho so tai Trung tam
Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén hd so dén Uy ban
nhan dan cap x& c6 tham quyén x ly.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan ho so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi
dung can bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi yéu cau ghi vao S6 ho tich céc viéc ho tich khéc
khong bo sung, hoan thién dugc ho so thi can b tiép nhan hd so bao cao Lanh
dao Trung tdm Phuc vu hanh chinh céng c6 thdng béo tir chdi giai quyét yéu
cau ghi vao S6 ho tich cac viéc ho tich khac.
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- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, Xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nép hod so
_ thuc hién lai budc (ii) hoc (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yeu cau nop ho so truc tiép), hoic gii
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich viéc ho tich khac du diéu kién, phu
hop quy dinh phap luat, trudng hop tiép nhan hd so ghi vao S6 ho tich cac viéc
ho tich khac theo hinh thic truc tiép, thi cdng chirc tu phap - ho tich thuc hién ghi
noi dung ghi chi vao S6 h tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ghi vao Sé ho tich cac viéc ho tich khac theo
hinh thiic truc tuyén, cdng chire tu phap - ho tich gui lai biéu mau Trich luc ghi
vao S6 hé tich viéc khai sinh/Trich luc ghi vao S6 hé tich cac viéc ho tich khac
dién ttr cho ngudi yeu cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc ghi vao s6 hé tich viéc khai sinh/Trich luc ghi
vao s6 ho tich cac viéc ho tich khac dién tir va xac nhan (toi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thyuc hién ghi
noi dung ghi chl vao S6 ho tich, cap nhat thdng tin ghi vao S6 ho tich cac viéc
ho tich khac trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chiic tu phap - ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich céc viéc ho tich khac, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén toi Trung tam Phuc vy hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau ghi vao S6 ho tich cac viée ho tich khéc truc tiép thuc hién
hodc uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu
hanh chinh cng, gii qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phan ho so
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- To khai ghi vao Sé ho tich viéc khai sinh/To khai ghi vao Sb ho tich
viéc khai ti/To khai ghi vao Sé hé tich viéc nudi con nudi/To khai ghi vao Sé
ho tich viéc giam ho, nhan cha, me, con/T& khai ghi vao Sb ho tich cac viéc ho
tich khac theo mau (néu ngudi yau cau lua chon nop hé so theo hinh thuc tryc tiép
hoic guri hd so qua hé thong buu chinh);

- Mau hd tich dién tir twong tac ghi vao SO ho tich viéc khai sinh/khai
ti/nudi con nudi/giam ho,nhan cha, me,con/ Mau ho tich dién tir twong tac ghi
vao S6 ho tich cac viéc ho tich khac (do nguoi yéu cau cung cip thong tin theo
hudng dan trén Cong dich vy cong néu ngudi yéu cau lya chon ndp hd so theo
hinh thirc truc tuyén).

- Nguoi yéu cau ghi vao Sb ho tich céc viéc ho tich khac thuc hién viéc
nop/xuét trinh (theo hinh thuec truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén)
C4C giay to sau:

* Gidy to phai nop:

- Ban sao giéy to chirng minh vi¢c ho tich da duoc giai quyét tai co quan
c6 thdm quyén cla nudc ngoai.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh ctia phap luat trong
truong hop Uy quyén thuc hién ghi chd. Truong hop nguoi duoc Gy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban iy quyén khong phai ching thuc.

* Giay tor phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da ligu trén Hé thong thdng tin gidgi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢6 Yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/ndm cdp) ma khdng can
Xudt trinh ban chinh gidy to tizy than.

Truong hop cac thong tin cd nhéan trong cic gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
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cac phuong thire ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire tryuc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao duge ching thuc tir
ban chinh hodc ban sao duoc cip tir s goc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dyung dinh danh dién tr (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong duge yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thadng, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam gia thi co
quan ding ky ho tich c¢6 thAm quyén hiy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan hd so, trudng hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong truong hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhén dan cip x4 noi cu trG ctia cong dan Viét Nam ghi vao SO
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nuodi
con nudi; thay do6i ho tich da duoc giai quyét tai co quan c6 thdm quyén cia nudc
ngoai.

- Uy ban nhan déan cip x4 noi cu tri cia nguoi c6 trach nhiém khai tir ghi
vao SO ho tich viéc khai tir d3 duoc giai quyét tai co quan c6 thim quyén cua
nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x& xem xét, quyét dinh.

Co quan phdéi hop: Co quan quan Iy CSDLQGVDC

Két qua thye hién thi tuc hanh chinh:

- Trich lyc ghi vao S6 h¢ tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac vi¢c ho tich khac (ban chinh), ban sao Trich luc ghi vao SO ho tich
vi¢c khai sinh/ban sao Trich luc ghi vao SO ho tich cac viéc ho tich khac
(truong hop yéu cdu cap ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 hé tich cac viée ho tich khac).

- Ban dién to Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tir
Trich luc ghi vao s6 ho tich céac viée ho tich khac (Ban dién tir s€ tu dong guri vé
Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
clia ngudi yéu cau sau khi da hoan tat thu tuc ghi vao S6 ho tich cac viéc ho tich
khac tai co quan dang ky ho tich).

Phi, I€ phi:

- Thuce hién theo Nghi quyét s6 01/2025/NQ-HDND ngay 01/7/2025 cta
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.
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- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich céc viéc ho tich khac (néu co yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.

MAu don, mau to khai:

- T& khai ghi vao Sé hé tich viéc khai sinh; To khai ghi vao S6 ho tich
viéc khai tir; To khai ghi vao S6 hé tich viéc nudi con nudi; To khai ghi vao Sé
ho tich viéc giam h, nhan cha, me, con; To khai ghi vao Sé hé tich céc viéc ho
tich khéac (néu nop hd so theo hinh thuc tryc tiép hoic gui hd so qua hé théng buu
chinh);

- Mau ho tich dién tir trong tac ghi vao S6 ho tich viéc khai sinh/khai
ta/nubi con nudi/giam ho, nhan cha, me,con/ Mau ho tich dién tir twong tac ghi
vao Sb ho tich céc viéc ho tich khac (néu ndp hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cp trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phéap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng B Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu sd 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

IR QU @ ettt

Ho, Chit d@m, t8N M@WOT YU CAU ..o
Ngay, thang, NAM SINN: ..o s
INOT CU I @) oo

Quan hé véi ngudi dugc ghi vao S6 ho tich Viee Kai SINN: . ...
Pé nghi co quan ghi vao S hd tich viéc khai sinh cho ngwoi c6 tén dwéi day:

HO, CREE @8IM, TEN: ..o
Ngay, thang, nam sinh: ..., Ghi DANG ChTE: oo

INOT SINN oot
QUE QUAN: ..o
Ho, Chir d€m, ten NGUWOT ME: ...
Nam sinh: @ ..o, DaN toC: ..o QUABC ICh: @
INOT CU LT @) et s e es e
GHAY T TUY tAN: B) et
Ho, chit dém, t&n NGO CHAI ...
Nam sinh: @)oo DAN tOC: @ oo QUAC tHCN: @ e
INOT CU EITE @) et

GHAY 1O TUY thAN: B) oo oo

Dba dugc dang ky khai sinh tai® ..o

Gidy khai sinhs6 © .........ccovvviorrrcerrnnne, CAp NQAY.......... [ B

To6i cam doan nhitng ndi dung khai trén day la dtng su that va chiu trach nhiém trudc phap luat
vé cam doan cta minh.

Lam tai: oo, ngay ... thang ....... nam ...

Nguwdi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Bé nghi cip ban sao Gidy khai sinh ®): Co |:|, Khong |:|
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Chu thich:
(1) Ghi 16 tén co quan ghi vao S6 hé tich viéc khai sinh

@ Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khéng cung cip sd
dinh danh ca nhan/can cudc cong dan/can cude dién tu.

Truong hop phai cung cép théng tin “Noi cu tra” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi ding ky thuong trd thi ghi theo noi ding ky tam tra; truedng hop khdng ¢ noi
dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc/can cude dién tir (vi du: Can
cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021).
Truong hop khong c6 s6 dinh danh ca nhan/cin cuéc cong dan/thé cin cudc/can cude dién tir
thi ghi gidy to hop 1¢ thay thé (ho chiéu...).

) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) Ghi r5 tén co quan, tén qubc gia nudc ngoai di dang ky khai sinh.

©) Ghi 4, ngay, thang, nim co quan nuwdc Ngoai cap Gidy khai sinh hoic gidy to o gié tri
tuong duong Gidy khai sinh.

M P& nghi danh dau X vao & néu cé yéu cau cip ban sao va ghi rd sb lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, Chit @M, tBN NGUOT YBU CAU. ..ottt
Ngay, thang, NAM STNN: ..o

N OL CU T B oo,

QUAN NE VT NEUTT A8 CHELL .
Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho ngudi cé tén dwéi diy:

HO, CREE @M, TEN: oo
Ngay, thang, NAM SN ...
Gigitinh: @ DAN toC: @, QUAC HICN: @

NOT CU T CUST CUNGE @) o

Da chét vao 1UC: . QIO o phlt, Ngay ... thang ... NAM oo
INOT CREE. e
NGUYBN NNAN CREL: ..ot

To6i cam doan nhirng nodi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.
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Lamtai: .o, ngay ... thang ... nam ..

Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Dg% nghi cip ban sao®: C6 |:| Khong |:|
So6 lugng:............ ban

Chu thich:

() Ghi 15 tén co quan thyuc hién ghi vao S6 ho tich viéc khai tu.

(@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co6/khong cung cap
s6 dinh danh ca nhan/can cuéc cdng dan/thé can cudc/can cude dién tir.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi ding ky thuong trd thi ghi theo noi dang ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

) Ghi sb dinh danh c4 nhan/cin cudc cng dan/thé cin cudc/can cude dién tir (vi du:
Cin cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khong c6 sé dinh danh c4 nhan/cin cudc cbng dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 1¢ thay thé (ho chiéu...).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.
®) Ghi rd tén co quan nudc ngoai da ding ky khai tur.

) P¢& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi ro sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
KN QU D) e ssssssssssssssssssssssssssssssssssssssssseees

Ho, Chit d@m, tBN NGUOT YBU CAU: .....oooooeeeeeeeeseeeese oo oo eeees et
Ngay, thang, NAM SINN: ..o
INOT CU T @) oo

Pé nghi co' quan ghi VA0 S0 hd tich VIECH® ..o
cho nguwai c6 tén dwoi day:

HO, CREE @M, TEN: ...
Ngay, thang, NAM SINN: ..o
Gigi tinh: @, DAN tOC: @ QUAC ICh: @ oo
INOT CU TITL @) oo es e ee s

............................................................................................... CAP NQAY........... thANG ..o NAM oo
To6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.

Lamtai: .............., ngay ... thang ....... nam ........

Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Dé nghi cip ban sao™: CH D, Khéng []

S6 lugng: ... ban
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Chu thich:

(1) Ghi 13 tén co quan thuc hién ghi vao S6 ho tich.

, @ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co6/khdng cung cp
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tir.

,TTudng hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong co noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop
khong co6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sb dinh danh c4 nhan/can cuéc cong dan/the can cudc/edn cude dién tir (vi du:
Can cudc cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop kh@qg c6 sb dhﬁldanh,cé nh@nkﬁn,cuéc cong dan/thé can
cudc/can cudce dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

) Ghi r3 loai viéc ho tich da dang ky (vi du: thay ddi ho tich).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da diang ky su kién ho tich.

() P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KN QU D e

Ho, Chir d@ém, t8N M@WOT YU CAUS ..o
Ngay, thang, NAM SINN: ..o
INOT CU I @) oo

Pé nghi co' quan ghi VA0 S6 hd tich VIECH ..o
cho nguoi dudi day:

HQ, Chill A@IM, TRIL: ... e
Ngay, thang, NAM SINN: ..o
Gigitinh: @ DAN tOC: @ QUABC ICh: @ oo

E S clia ngwoi co tén dwédi day:

HO, ChTt G@IM, T8N ... e
Ngay, thang, NAM SINN: ..o
Gigitinh: @ DAN tOC: @ Quéc tich: @ e
INOT CU EIT @)oo

................................................................................................ CAp NQAY.......... thANQ ....... NAM oo
T6i cam doan nhitng ndi dung khai trén day la dung sy that va chiu trdch nhiém trudc phép
luat vé cam doan ctia minh.

Lamtai: ... ngay .. thang ......... nam

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chda thich:

(1) Ghi 13 tén co quan thuc hién ghi vao S6 ho tich.
@ Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chwa c6/khong cung cip 6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi
dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

(3’) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/cin cude dién tu/sd Gidy khai
sinh (doi voi tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s 01/2014, quyén s6 02 do Uy ban nhan dan x& A, tinh B cap
ngay 15/11/2014.

Truong hop khong c6 s6 dinh danh c4 nhan/can cudc cong dan/thé can cude thi ghi gidy
tor hop 18 thay thé (ho chiéu...).

“) Ghi r3 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén cia nudc Ngoai
(gi&m ho, nhan cha, me, con).

®) Ghi r6 mi quan hé: 14 cha/me/con/ngudi giam ho.

© Ghi 8 tén gidy to ching minh sy kién ho tich da dugc co quan c6 tham quyén cua
nudc ngoai cap.

) Ghi 15 tén co quan nudc ngoai da giai quyét sy kién ho tich.

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HOQ TICH VIEC NUOI CON NUOI

KN QU D) s

Ho, Chit A8, tEN MGUOT YBU CAUT oo
Ngay, thang, NAM STNN: .o
INOT CU I @) ettt

Pé nghi co quan ghi vao Sé ha tich viéc nudi con nudi cho nguoi cé tén dwéi day:

HQ, CRIE @AM, TRIL: ...
Ngay, thAng, NAM SINN: .o
Gigitinh: @ DAN tOC: @ QubC tich: @ o
INOT CU UL @) e

La con nuéi cua:

HO, CRit @@M, TEIN INI@. ettt
Ngay, thang, nim sinh: .............. Dantoc: @.. QUAC tiCN: @
INOT CU T @) ettt ettt ettt

HO, CRit d@M, TEIN CNAI ..o
Ngay, thang, nam sinh: ............. Dan toc: @ ... QUAC tHCH: @
INOT CU AT B ettt

TR0 ) e

C4p NQAy ....... thang .......... NAM ..o
T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phép
luat vé cam doan ctia minh.

Lamtai: ... ngay ... thang ......... nam

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

(1) Ghi rd tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khong cung cip
sb dinh danh c4 nhan/cin cudc cdng dan/thé can cudc/can cude dién ti.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; trudng hop khdng
c6 noi dang ky thuong tréi va noi dang ky tam tru thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ca nhan/cin cude cong dan/thé cin cudc/can cude dién ta/sd Giay
khai sinh (ddi véi tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén sé 02 do Uy ban nhan dan x& A, tinh B cap
ngay 15/11/2014.

Truong hop khéng ¢ sé dinh danh c4 nhan/can cudc cdng dan/thé can cudc thi ghi

gidy to hop 1é thay thé (ho chiéu...).

™) Ghi rd tén gidy to chirng minh viéc nudi con nudi do co quan c6 tham quyén cua
nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KHAI SINH

. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan hé véi nguoi dugce ghi vao s6 ho tich viéc khai sinh.
II. Thong tin vé ngudi dwge khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwge khai sinh
(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) S6 dinh danh c4 nhén;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia ngwdi dwogc khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
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(22) Dan tdc;
(23) Quéc tich;
(24) S6 dinh danh cé nhén;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién ti/Gidy td
hop 1é thay thé); sd, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén quéc gia da ding ky khai sinh);
(28) Gidy khai sinh (s6, ngdy, thang, nim cép);

(29) Bé nghi cip ban sao Gidy khai sinh:

o Cé

S6 lwong ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qua:

o Tryc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu dién tir cia c nhan/dia chi thu
dién ti/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cép 1a ding sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc tric
tiép) hodc tai 1én (theo hinh thtc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trudc do da dang nhap vao h¢ théng, thue hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU HQ TICH TUONG TAC
GHI VAO SO HO TICH VIEC KHAI TU

I. Théong tin vé ngudi yéu cau ghi vao sé hd tich khai tir
(1) Ho, chir dém, tén nguoi yéu cau;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé véi nguoi dugce khai tur.

II. Thong tin vé nguoi dwoc khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Noi cu tra cudi cting (noi thuong tri/noi tam tra/noi dang sinh séng);

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gio, phuat, ngay, thang, nam (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (co cha thich: néu chua xac dinh dugc/chua rd thi dé trong).
II1. Thong tin vé viéc khai tir

(14) Noi ding ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;

(15) Gidy to chirng minh viéc dang ky khai tir (s, ngay, thang, nam cip);

(16) Dé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Tryc tiép
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0 Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y di lidu cia c4 nhan/dja chi thu dién
tir/thiét bi sé/dién thoai cia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).
(18) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, chiu hoan toan trach nhi¢m
trudc phap ludt vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tro di dwoc khai thac tir
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryuc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim hoan tat viéc
cung cip thong tin); ngudi yéu cau trudc d6 da dang nhap vao hé théng thong qua viée xéac
thuc dién tir theo quy dinh.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Théong tin vé nguwoi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Giéi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh cé nhén;

(11) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cuée dién ti/Ho
chiéu/Giay to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan tdc;

(16) Quéc tich;

(17) S6 dinh danh cé nhén;

(18) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén,;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan toc;
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(23) Qudc tich;
(24) S6 dinh danh cé nhén;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém);

(26) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc ding Ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di dang ky;

(28) Giay to chung nhan viéc nudi con nudi do co quan c¢6 tham quyen ciia nudc ngoai cap
(s0, ngay, thang, nam cap);

(29) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, chiu hoan toan trach nhiém
trudc phép luat vé ndi dung cam doan cua minh.

* Truong hop cic thong tin vé gidy t0 ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao h¢ théng, thue hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON
I. Théong tin vé nguwoi yéu ciu ghi vao sé hd tich viéc giam hd, nhin cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II. Thong tin vé ngwdi giam hd hoic ngwdi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cuéc dién ta/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

I11. Thong tin vé ngudi dwoe giam h hodc dwge nhan 1a cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tiiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cin cuéc dién ta/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam hd, nhan cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qubc gia da dang ky;
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(22) Giay to chtrng nhan viéc nhan cha, me, con/gidm hd do co quan cé tham quyén ctia nude
ngoai cap (so, ngay, thang, nam cap);

(23) Dé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s€ duogc giri vé Kho quan ly dir liéu cta ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu ciu)

0 Buu chinh (cung céap dia chi noi nhan).
(25) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach
nhiém trude phdp luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di dwoc khai thac tir
CSDLQGVDC, duoc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trudc d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Théong tin vé nguwdi yéu ciu ghi vao s viée hd tich khac
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Thong tin cia cong dan Viét Nam da dwoc ding ky hd tich tai co quan cé thim
quyén ciia nwée ngoai

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan tdc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ti/HoO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
II1. Thong tin vé sw Kién hd tich thay doi
(12) Nb6i dung hé tich thay doi;

(13) Gidy to chirng minh viéc thay doi ho tich: tén loai gidy to (sd, ngay, thang, nim cip, co
quan cép, tén qudc gia);

(14) Bé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y di lidu cia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cuia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).

(16) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap la dang sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh thirc tric
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.
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30. Thi tuc dang ky khai sinh lwu dong

Trinh ty thuc hién:

- Cong chtrc tu phéap - ho tich cip xa dugc giao nhiém vu ding ky khai sinh
lwu dong co trach nhiém chuan bi diy du mau T khai ding ky khai sinh, gidy to
h tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai
dia diém to chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

Tai dia diém dang ky hd tich luu dong, Cong chic tu phap - ho tich
huéng dan nguoi yéu cau dién day du thong tin trong Td khai ding ky khai
sinh; kiém tra cac gidy to lam co so cho viéc dang ky khai sinh; viét Phiéu tiép
nhén hd so.

- Sau khi tiép nhan du hé so, Cong chirc tu phap - ho tich thuc hién ghi
vao So dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém
diang ky, quan 1y ho tich dién tor dung chung va chuyén thong tin dén
CSDLQGVDC d¢ lay Sb dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé S6
dinh danh c4 nhan, cong churc tu phéap - ho tich in Giéy khai sinh, trinh Lanh dao
Uy ban nhan dan cép xi ky Gidy khai sinh dé cap cho ngudi yéu cau.

- Cong chuc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky
khai sinh dé tra két qua cho ngudi yéu cau tai dia diém ding ky luu dong;
huéng dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai
sinh; tai muc “Ghi ch” trong SO ddng ky khai sinh ghi 16 “Péang ky luu dong”.

- Trudng hop nguoi yéu cau khong biét chir thi cong chirc tu phap - ho
tich tryc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va
huéng dian ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
Cong chirc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho nguoi yéu
cau nghe.

*Luuy:

- Nguoi tiép nhan hd so thuc hién khai thac thoéng tin trong
CSDLQGVDC theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/cin
cudc cong dan/thé cin cude/can cude dién tir. Truong hop cac thong tin can
khai thac khdng c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day
du.

- Béi véi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phép
luat va yéu cau giit gin ban sic dan toc, tAp quan, truyén thong van hoa tét dep
cua Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi hg, dan tdc, qué quéan cta con dugc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdc, qué quéan cua cha hodc me.
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- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

Thanh phin hé so:

* Gidy to phai nop:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh thi
ndp vin ban cta nguoi 1am chimg xac nhan vé viéc sinh; néu khong co nguoi
lam chimng thi phai c6 gidy cam doan vé viéc sinh.

Truong hop ngudi Yéu cau da nop ban dién tar Gidy chung sinh hoic co
quan dang ky ho tich di khai thac dugc dit liéu dién tar c6 ky sb cua Giay ching
sinh thi khéng phai nop ban giay.

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van ban
xac nhan cua co sO'y té da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

* Gidy to' phai xut trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé cin cudce/Can cude dién tir/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan dang Ky hé tich cé thé
dai chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu.

- Gidy chung nhan két hon néu cha, me da dang ky két hon. Trudng hop
da c6 thong tin vé viée két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.
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Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cip xa noi cu
tri ciia nguoi cha hodc nguoi me.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

Thue hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

Miu don, miu t& khai: To khai ding ky khai sinh

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di dang ky
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh 4n phat ti ma
khong con Ong ba ndi, ngoai va nguoi than thich khac hodc nhitng nguoi nay
khong co6 diéu kién di dang ky khai sinh cho tré.

Can cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phap
sira d6i, b6 sung mot sé didu ciia Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly mau s qudc
tich va miu gidy t& vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich
va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Théng tu s 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu phap
quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan 1y nha nudc cua B Tu phép;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia B truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh stra ddi, bé sung mot s6 diéu cua Thong tu s 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caia Hoi d6ng nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi_chd: Phan chir in nghiéng 1a noi dung stra ddi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QI D) o s

Ho, Chit dém, tBN MEUOT YEU CAU .......vvericececeeeeceeee ettt
Ngay, thang, NAM STNN: ... e
INOT CU T @) ettt sttt sttt s e

Quan hé vai nguoi GuoC KNai SINN: o
Pé nghi co quan ding ky khai sinh cho nguoi duéi dy:

HOQ, CNTE @M, T8N ..ot e bttt nbe e
Ngay, thang, nam sinh: .........c..ccccoeeviieiieeiieeeee, ghi bANG ChT: oo,

GiGi tiNN: . DAN tOC: ... QUAC HICR: oo
INOT SINRE @) Lottt sttt s ettt et s e e s st st et et esese e et se et e teternae s
QUE QUAN: <.ttt bbbttt e st b bbb e et e e b e eb e b e e e et e Rt e Rt e R e e b e benbe e e
Ho, Chir d€m, teNn NUWOT ME: ..o
Nam $inh: G Dan toc: @ .o, Quéc tich: @ ..............
NOT CU T @) oottt ettt s e bbbt s se bttt et et ene s
GIAY O Y TAN: B) Lottt sttt
Ho, Chir dém, ten n@uwoi CHa: ..o
Nam $inh: G Dan toc: @, Quéc tich: @ ...............
INOT CU T @) Lttt a ettt ettt s et ettt et s e et sttt et et enese s
Giay to thy TNAN: )
Thong tin vé Glay ching nhan két hén cua cha, me tre (néu cha, me tré¢ dd DPKKH):
ST , Quyén so: .......... , dang ky ngay .... thang .... nam ......... Al
T6i cam doan nodi dung dé nghi dang ky khal sinh trén day la ding su that, dugc su thda
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan caa minh.

Lamtai: ... , NEAY .o thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chd thich:

) Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung c:élp sb
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cudce dién tir;khdng cung cap day du
théng tin ngay, thang, nam sinh.

~ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

, ®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/the can cudc (vi dy: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop
kh@ng co s§ dinh danh ca nhéan/can cudc cong déan/thé can cudc thi ghi giay to hop I¢ thay
the (ho chigu...).

@ Truong hop sinh tai co sy té thi ghi 16 tén co sd'y té va va dia chi tru s co s y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té x4 A, tinh B.

Truong hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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31. Thi tuc ding ky két hon lwu dong

Trinh ty thuc hién:

- Cong chirc tu phap - ho tich cdp xa duoc giao nhiém vy ding ky két hon
luvu dong co trach nhiém chuin bj dﬁy dt cac loai mau To khai, giéy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, Cong chirc tur phap - ho tich co
trach nhiém kiém tra, xAc minh vé diéu kién két hon cua céc bén; huéng dan ngudi
dan dién day du thong tin trong To khai ding ky két hon. Néu ho so day du, hop 1¢,
Cong chirc tur phap - ho tich tiép nhan hd so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan ho so, Cong chtrc tu phap - ho tich bdo cao Lanh dao
Uy ban nhén dan xa. Truong hop Chu tich Uy ban nhan dan xa dong y giai
quyét thi ky cap 02 Gidy chung nhan két hén cho ngudi yéu cau. Cong chirc tu
phap - ho tich ghi ndi dung dang ky vao S6 dang ky két hon, hudng dan cac bén
kiém tra ndi dung Gidy ching nhan két hon va So6 dang ky két hon, cung cac
bén nam, nit ky vao S6 ding ky két hon, Gidy ching nhan két hon theo quy
dinh; tién hanh trao Giéy chiimg nhan két hon cho céac bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chu” trong SO dang ky két hon ghi r6 “Pang ky luu
dong”.

- Truong hop nguoi yéu cau khong biét chit thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi trao Gidy chting nhan két hon,
Cong chuc tu phap - ho tich phai doc lai ndi dung Gidy chimg nhan két hon cho
nguoi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 ding ky két hon.

Luuy:

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cudc dién ti. Truong hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

Thanh phan hé so:

* Gidy to' phai nop

- T& khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot To khai dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chtng nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan ding ky hé tich cé thé
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dai chiéu, khai thdc dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢é lién
quan thi nguoi ¢é yeu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé giay to (so, ngay/thang/nim cdp) ma khong can
xudt trinh ban chinh gidy to tay than.

- Gidy to 0 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu.

S6 lwgng hd so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.

Poi twong thuwe hién thii tuc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu
tra cua hai bén nam, ntr.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan két hon (ban
chinh), mdi bén vo, chéng 01 ban; ban sao Trich luc két hon (truong hop yéu
cau cap ban sao Trich luc két hon).

L¢ phi: Mién 1& phi.

MAu don, miu to khai: To khai ding ky két hon.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Hai bén nam, nit cting thuong tra trén dia ban cap x4 ma mot hodc ca hai
bén nam, nit 12 nguoi khuyét tat, 5m bénh khong thé di dang ky két hon duoc.

- Nam tir di 20 tudi tr¢ 1én, nir tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao;

+ T40 hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hon véoi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chong, ¢ vo;

+ Két hon gilta nhiing ngudi cing dong mau vé truc hé; gilta nhiing
nguoi c6 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gilra nguoi
da tung la cha, me¢ nu6i vo1 con nudi, cha chéng véi con dau, me vo véi con 1é,
cha dugng v6i con riéng cua vg, me ké voi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sira d6i,
bd sung mot sO diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cat giam, don gian hoa thi tuc hanh chinh dira trén di liéu.

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phua quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich.

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo trudng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusng Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi_chd: Phan chir in nghiéng 1a noi dung stra ddi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac

O TO KHAI PANG KY KET HON @

KINA QU e

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich @

Noi cu tra @

Giay to tiry than ©

Két hon lan tha may

Chung t61 cam doan nhiing 101 khai trén day la ding su that, viéc két hon cua chung t61 1a tu
nguyén, khong vi pham quy dinh cia Luat hon nhan va gia dinh Viét Nam.

Chung ti chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

,NQAY ... thang ............ nam.............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Chu thich:

M@ Trudong hop 1am thu tyc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh caa hai
bén nam, ntr.

®) Ghi 16 tén co quan ding ky két hon.

4) Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khdéng cung cap s6 dinh
danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tul..

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tra; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; treong hop khong co noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude (vi du: Can cudc cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng hop khdng cé sé
dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi gidy to hop Ié thay thé (ho chiéu...).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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32. Thi tuc dang ky khai tir lwu dong

Trinh tu thuce hién:

- Cong chuc tu phap - ho tich dugc giao nhi¢ém vu dang ky khai tr luu
dong co trach nhiém chuan bi diy di miu T khai ddng ky khai tir, gidy to ho
tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai
dia diém td chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dja diém dang ky khai tir luu dong, Cong chirc tu phap - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra
cac gidy to 1am co so cho viée dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, Cong chtric tu phap - hd tich bdo cdo Lanh dao
UBND. Trudng hop Chu tich Uy ban nhan dan dong ¥ giai quyét thi cong chirc tu
phap - ho tich thyc hién ghi vao S6 diang ky khai tir, cap nhat thong tin dang ky khai tr
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung, in Trich luc khai tir, trinh
Chi tich Uy ban nhéan dan ky Trich luc khai tir cip cho nguoi yéu cau.

- Cong chuc tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho nguoi yéu cau tai dia diém ding ky luu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Trich luc khai tir va S6 ding ky khai tu; tai
muc “Ghi chu” trong S6 dang ky khai tir ghi rd “Dang ky luu dong”.

- Trudng hop nguoi yéu cau khong biét chir thi cong chirc tu phap - ho
tich tryc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng din nguoi d6 diém chi vao T khai. Khi tra két qua, Cong chire tu phap -
ho tich doc lai nd1 dung Trich luc khai tir cho nguoi yéu cau nghe.

Luuy:

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/cin cuéc cong dan/thé
can cudc/can cude dién ti/. Truong hop cac thong tin can khai thac khong c6
trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

Thanh phan hé so:

* Gidy to' phai nop

- T khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay Gidy bao tir do co quan c6 thAm quyén cép.
Truong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hodc co quan ding
ky ho tich da khai thac duoc dir lidu dién tir c6 ky sd cua Gidy bao tir thi khong
phai nop ban gidy.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
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than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Truwong hop gidy to tay than siz dung la: Hé chiéu, Thé can cwde, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
dai chiéu, khai thdc da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢é lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé giay to (so, ngay/thang/nim cdp) ma khoéng can
xudt trinh ban chinh gidy to tay than.

- Gidy to chting minh noi cu trii cubi cing cia nguoi chét dé xac dinh
thdm quyén trong truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri clia cong dan theo cac phuong thitc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu.

- Trudng hop khong xac dinh duge noi cu tra cudi cing cia ngudi chét
thi xuat trinh gidy t& ching minh noi ngudi dé chét hodc noi phat hién thi thé
ctia ngudi chét.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan

Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cip xa noi cu tra cudi cing clia ngudi chét;

- Uy ban nhan dan cip xi noi ngudi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tra cudi cung cta nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thye hién thii tuc hanh chinh: Trich luc khai tir (ban chinh).

L¢ phi:

Thuc hién theo Nghi quyét sé 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

MAiu don, miu t& khai: To khai ding ky khai tir

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi chét khong c6 ngudi than thich, nguoi than thich khong séng cuing
dia ban x4 hodc 1a ngudi gia, yéu, khuyét tat khong di ding ky khai tir duoc.

Cin cw phap ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mot sO diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan ly nha nuéc cua Bo Tu phap;

- Théong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chu: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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Chu thich:
) Ghi 16 tén co quan ding ky khai tir.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua c6/khong cung
cap s6 dinh danh ca nhan/cin cudc ¢éng dan/thé can cude/can cude dién tir; khdng cung
cap day du thong tin ngay, thang, nim sinh.

Truong hop phai cung cip théng tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc (vi dy: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong cd sé dinh danh ca nhan/can cude cong dan/thé can cudce thi ghi gidy to hop 16
thay thé (ho chiéu...).

“) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir’; truong hop khong c6 thi muc nay dé tréng.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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33. Thii tuc ding ky khai sinh c¢6 yéu t6 nwéc ngoai tai khu vuc bién gioi

Trinh tw thuc hién:

- Néu lya chon hinh thiic ndp hd so truc tiép, nguoi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tdm phuc vu hanh chinh cong c6 tham
quyén nop 1é phi néu thude trudng hop phai nop 1€ phi dang ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Gidy khai sinh.

- Néu Iya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau diang ky
khai sinh truy cap Cong dich vu cdng quéc gia, xac thue ngudi dung theo hudéng
dan, dang nhap vao hé thdng, lua chon Uy ban nhan dan cp xa ¢ tham quyen.

Nguoi yéu cau diang ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Céan bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop ho so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cdng chirc tu phap - ho tich xu ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng tinh, can bo tiép nhan hd so chuyén hé so dén Uy ban
nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hod so chua day du, hop Ié thi can bo tiép nhan ho so
thdng bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi
dung can bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai buac (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan ho so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng cd théng bao tir chdi giai quyét yéu cau ding ky khai sinh.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
_ thuc hién lai budc (ii) hoic (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic truc tiép, thi cdng chiic tu phap - ho tich thyc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me lua chon quéc
tich Viét Nam cho con thi chuyén théng tin dén CSDLQGVDC dé lay Sb dinh
danh ca nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén,
cong chie tu phéap - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, ddy du cta cac
théng tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan héi sau thoi han mot ngay thi cong chie tu phap - ho tich thyc hién ghi
ndi dung vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me lua chon
quéc tich Viét Nam cho con thi chuyén thong tin ¢&én CSDLQGVDC dé lay S
dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chiic tu phap -
ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén toi
Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai sinh tryc tiép thyc hién hodc uy quyén cho
nguoi khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong
hodc gtri hd so qua hé théng buu chinh hoidc ndp hd so truc tuyén trén Cong dich
vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- T khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon ndp ho
so theo hinh thtrc truc tiép hodc giri hd so qua hé thong buu chinh);

- Méu ho tich dién tir tuong tac ding ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon
ndp hd so theo hinh thic truc tuyén);

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy chung sinh; truong hop khdng c6 Giy ching sinh thi nop vin ban
ctia ngudi 1am chieng xac nhan vé viéc sinh; néu khong c6 ngudi 1am ching thi
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phai c6 gidy cam doan vé viéc sinh; truong hop khai sinh cho tré em sinh ra do
mang thai ho phai c6 van ban Xac nhan cia co sé y té da thuc hién k¥ thuat hd
tro sinh san cho viéc mang thai ho.

Truong hop ngudi Yéu cau da nop ban dién tar Gidy chung sinh hoic co
quan ding ky ho tich da khai thac dugc dit liéu dién tir c6 ky sb cua Gidy ching
sinh thi khdng phai nop ban gidy.

- Vin ban thoa thuan cua cha, me vé viéc lua chon quéc tich cho con.
Trudong hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban
thoa thuan lya chon qubc tich con phai ¢6 x4c nhan cta co quan c6 thim quyén
nudc ngoai vé viée tré c¢6 qudc tich nude ngoai theo quy dinh cta phap luat
nudc do.

- Ban sao gidy t& chimg minh nhan théan, gidy to chimg minh noi thudng
tri & khu vuc bién gidi cua cong dan nudc lang giéng.

- Vin ban Gy quyén theo quy dinh cua phap luat trong trudng hop ty
quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri di duoc khai thac tr CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khéng phai xuat trinh (theo hinh thirc
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyeén lya chon thyuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Déi voi yéu cau dang ky khai sinh ma cha, me tré da dang ky két hon,
trén co so thong tin vé Gidy ching nhan két hon cung cp trong T khai dang
ky khai sinh, co quan dang ky ho tich c6 trach nhiém tra ctru thong tin vé tinh
trang hon nhéan cua cha, me tré trén Hé thong thong tin giai quyét tha tuc hanh
chinh tinh théng qua két ndi véi Co sé dir lidu ho tich dién tar, CSDLQGVDC.
Két qua tra ctru duoc luu trir dudi dang dién tir hodc ban gidy, phan anh day du,
chinh x4c thong tin tai thoi diém tra ctru va dinh kém hd so ctia ngudi ding ky.
Truong hop khong tra ctru duge tinh trang hon nhan do chua c6 thong tin trong
Co s¢ dir licu ho tich dién tir, CSDLQGVDC, thi co quan dang ky ho tich dé
nghi Uy ban nhin dan cip x4 noi ngudi yéu cau thuong tri/noi da ding ky két
hén x4c minh, cung cap thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhan dugc yéu cau xac minh, Uy ban nhan dan cip x& noi nhin dugce dé nghi
xac minh c6 trach nhiém kiém tra, xac minh va gui két qua vé tinh trang hon
nhan cta nguoi do.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dugc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO goc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién to (VnelD).

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cap ho, chi
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dém, tén; ngay, thadng, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé cian cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thAm quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 13 thanh vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung sy that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong van hoa tét dep
cua Viét Nam; khong dit tén qua dai, kho st dung.

+ Truong hop cha, me khong thoéa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quén cua con dugc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdc, qué quan cua cha hodc me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan ho so
sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip xi ¢ khu
vuc bién gidi noi thudng tri cua ngudi cha hoac ngudi me la cong dan Viét Nam.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).
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- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y
dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi yéu
cau sau khi d3 hoan tat thu tuc ding ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Mau don, mau to khai:

+ To khai ddng ky khai sinh (néu nop hd so theo hinh thic truc tiép hoidc
guri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tvong tac dang ky khai sinh (néu nop ho so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Tré sinh ra tai Vi¢t Nam c6 cha hoac me 1a cong dan Viét Nam thuong tra
tai dia ban x3 & khu vuc bién gidi con me hodc cha la cong dan nudc lang giéng
thuong tri tai don vi hanh chinh twong dwong cp xa cta Viét Nam tiép giap véi
xa & khu vuc bién gidi cua Vigt Nam noi cong dan Viét Nam thuong tra.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pha quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xut trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s§ 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truang Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra ddi, b6 sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng B Tu
phap sira d6i, bo sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huong dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chu: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.



363

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @) Lot
Ho, Chit d8m, t8N MEWOT YU CAU: .....ooovevceieeeeeeeesese ettt
Ngay, thang, NAM SINN: ....eoiiiii e srbee e
INOT CU I @ ottt ettt st e et n sttt s ettt ens et an e et anenes
GIAY T TUY TNAN: B) L.ttt ettt en et
Quan hé vai nguoi GuoC KNai SINN: L.
be nghi co quan dang ky khai sinh cho ngwoi dwoi day:
Ho, Chit dém, tBN: ... P PP PP PP
Ngay, thang, nam sinh: ...........cccceevviiiiieeiiieie e, ghi bang Chit: ........ccocovviiiiin
GiGi tinh:.eeeeeeeeeee, DAN tOC: e eveveeeeeeeeereiens QUABC HICN: v
D[S 13801 AL AT
(@0 T= N o[- oSS
Ho, Chir dém, tén nguwoi Me: ... S
NAm sinh: © .o Dantoc: @ ................... Quoc tich: @ ...
NOT CU AT B oottt ettt ettt et st et e et e b e s e et st e se et et ese st etessseetesesseteseseerens
GIAY O Y TAN: B) Lottt
Ho, chir d€m, t8n ngudi Cha: ...
Nam sinh: @i Dan toc: @......ccccveeee. Quoc tich: @ ...............
INOT CU T @) ottt ettt et e e et e st et e st e ss st e stebestess et e staseseesssteseares
GiAY o tlY thAN ®) .
Thong tin vé Giay chang nhan két hon cua cha, me tré (néu cha, me tré da PKKH):
SO ,  Quyén so: ... , dang ky ngay ... thang ... ndm ...
171 PSR SRRSRR

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1 ding sy that, duoc sy thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ... , NEAY .o thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung c:élp sb
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cudce dién tir;khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam trt; truong hop khéng co
noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi & hién tai.

, ®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/the can cudc (vi dy: Can cudc cong
dan so 0251,88001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2Q21). Truong hop
kh@ng co s§ dinh danh ca nhéan/can cudc cong dan/thé can cudc thi ghi giay to hop I¢ thay
thé (ho chiéu...).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va va dia chi tru s co so'y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té x& A, tinh B.

Truong hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vidu: xa A, tinh B.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguwoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugce khai sinh.

I1. Thong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
dudng/phd; thon/té/ban/ap; xa, phuong, dac khu; tinh, thanh phd tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia ngudi dwoce khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); s, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé nguoi cha ciia nguwoi dwogc khai sinh

(20) Ho, chir dém, tén,;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) Sd dinh danh ca nhéan;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cu6c/Ho chiéu/Gidy to hop 16
thay thé); sd, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, da co6 sy thoa thudn nhét tri cua cha, me tré theo quy dinh phap lut va
chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trudc d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan dang
ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat tha tuc dang ky khai sinh tai co
quan dang ky ho tich.
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34. Thii tuc ding ky két hon co yéu té nwéc ngoai tai khu vuc bién giéi

Trinh tw thuc hién:

- Néu lra chon hinh thac nop hd so truc tiép, nguoi yéu cau dang ky két hon
nop hd so dang ky két hdn tai Trung tdm phuc vu hanh chinh ¢éng c6 tham quyén
nop 1 phi néu thudc truang hop phai nop 18 phi ding ky két hon.

- Néu lva chon hinh thirc nop hd so truc tuyén, nguoi yéu cau ding ky két
hon truy cap Cong dich vu cdng québc gia, X4c thuc ngudi dung theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan dan cap xa cé tham quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hozic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xéc, day du, thdng nhat, hop Ié cta hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra
két qua cho nguoi yeu cau (néu ngudi yéu cau ndp ho so tryc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén hd so dé cong chirc tu phép - ho tich xu ly; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chwa day du, hop 1é thi can bo tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy to, noi
dung can bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so dugc bod
sung, thuc hién lai buac (i);

(iii) Truong hop nguoi yéu cau diang ky két hon khong bo sung, hoan
thién duoc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung tim Phuc
vu hanh chinh céng cé théng bao tir chdi giai quyét yéu cau ding ky két hon.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, xuat trinh
hoic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé théng bao cho ngudi nép hd so
_ thuc hién lai budc (ii) hoic (iii):

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day dua, hop 1§, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so ding ky két hdn theo hinh thac
truc tiép, thi cdng chiic tu phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap
nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly ho tich dién ta
dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thuc truc tuyén, cong
chic tu phap - ho tich giri lai bieu mau Gidy chung nhan két hon dién tir Véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thyc hién ghi
ndi dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hén, trinh Lanh dao
Uy ban nhan dan cép xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra
két qua cho nguoi yéu cau.

- Nguoi yéu cau ding ky két hon (hai bén nam, nir phai c6 mat, xuét trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong So ding ky két hon, khang dinh su tu nguyén két hén va ky tén vao S6 ding
ky két hon, ky tén vao Gidy chang nhan két hén, mdi bén nam, nit nhan 01 ban
chinh Gidy chting nhan két hon.

Cach thwc thuc hién:

Nguoi yéu cau ding ky két hon thuce hién ndp hd so truc tiép tai Trung
tam Phuc vy hanh chinh cong, ndp hd so truc tuyén trén Céng dich vu cong quéc
gia (https:/dichvucong.gov.vn) (bén nam hoic bén nit c6 thé ndp hd so ma khong
can ¢6 van ban Gy quyén ctia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, c6 du thong tin cta hai bén nam, nir.

Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lya chon nop hd so theo hinh thire truc tiép);

- MAu ho tich dién tir trong tac ding ky két hon (do ngudi yéu cau cung cip
thong tin theo hudng dan trén Céng dich vu cong, néu ngudi yéu cau lua chon ndp
h6 so theo hinh thirc truc tuyén);
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- Ngudi yéu cau dang ky két hdn thuc hién viéc ndop/xuit trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy to do co quan c6 thAm quyén cia nudc lang giéng cp khong qua
06 thang tinh dén ngay nhan hd so, xac nhin céng dan nude lang giéng hién tai
1a nguoi khong c6 vo hodc khong ¢ chong;

- Ban sao gidy t& ching minh nhan than, gidy to chimg minh noi thudng
tra & khu vuce bién gidi cua cong dan nudce lang giéng.

* Giy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc di lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢6 yéu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdng/nam cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢ gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai gui kém theo
ban sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan luva chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp xi noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.
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- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cip tir sO gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Pbi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khéng dugc yéu cdu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién ti/. Truong hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khdng cung cip duogc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hily bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cdng ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap héa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1 thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc. Truong hop cin xac minh thi
thoi han giai quyét khéng qua 08 ngay 1am viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan
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Co quan thwre hién thii tuc hanh chinh: Uy ban nhan dan xa & khu vyc
bién gidi noi cong dan Viét Nam thuong tru.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Gidy chiing nhan két hon (02 ban chinh), mdi bén vg, chong 01 ban.

- Ban dién t& Trich luc két hon (Ban di¢n tr s€ tu dong gui vé Kho quan
1y dir liéu dién tir cuia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi
yéu cau sau khi da hoan tat thu tuc ding ky két hén tai co quan ding ky ho tich).

Phi, 1€ phi:

Thuc hién theo Nghi quyét sé 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop ho so theo hinh thic tryuc tiép);

+ MAu ho tich dién tir tuong tac dang ky két hén (néu nop hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cong dan Viét Nam thuong trt tai dia ban xa ¢ khu vuc bién gidi dang
ky két hon véi cong dan cta nude lang giéng thuong tri tai don vi hanh chinh
tuong duong cap xa cua Viét Nam tiép giap voi xa o khu vuc bién gidi cia Viét
Nam noi cong dan Viét Nam thuong tra.

- Nam tir di 20 tudi tr¢ 1én, nit tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cadm két hon, gom:

+ Két hon gia tao;

+ T4o hon, cudng ép két hon, lra dbi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, c6 chong ma két hon véi nguoi khac hodc chua co
v, chua c6 chdong ma két hon véi ngudi dang c6 chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguoi co ho trong pham vi ba doi; gitra cha, me nudi vdi con nudi; gilta nguodi
da tung la cha, me¢ nu6i vo1 con nudi, cha chéng véi con dau, me vo véi con 1é,
cha dugng vdi con riéng cua vg, me ké voi con riéng cua chéng;

* Nha nude khong thira nhan hon nhan gifra nhitng ngudi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mat s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chimg thyc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cta Chinh phil quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc ctia BO Tu phap;

- Ngh;i quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phap stra d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo trudng Bo Tu
phap quy dinh vé phan dinh thim quyén caa chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B trusng Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phac

o TO KHAI DPANG KY KET HON o

KENN QUL e

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @)

Quéc tich @

Noi cu tra @

Giay to tiry than ©

Két hon lan tha may

Chung t6i cam doan nhiing 10i khai trén ddy 1a dang sy that, viéc két hon ciia ching t6i 1a tu
nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

ey NQAY thang .......... nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Chu thich:

M @ Trudng hop 1am thu tyc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh caa hai
bén nam, ntr.

®) Ghi 16 tén co quan ding ky két hon.

4) Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khdéng cung cap s6 dinh
danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tul..

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; treong hop khong cé noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude (vi du: Can cudc cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng hop khdng cé sé
dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi gidy to hop Ié thay thé (ho chiéu...).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (truong hop 1am thi tuc ding ky két hon c6 yéu td nude ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;
(5) Qudc tich;
(6) S6 dinh danh cé nhan;

(7) Gidy to tiry than: Loai gidy to sir dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); $0, ngay, thang, ndm cép, CO quan cép; ban chup dinh kém:;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon 1an thir may.

Il. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

(11) Ho, chir dém, tén,;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quéc tich;

(15) Sb dinh danh ca nhan;

(16) Gidy to tiy than: Loai gidy to sitr dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); sd, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, viéc két hon ciia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
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* Trudng hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky ho tich.

Ban dién tr s& tu dong guri vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta ngudi yéu cu sau khi da hoan tat tha tuc dang ky két hon tai co
quan dang ky ho tich.
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35. Thii tuc ding ky nhan cha, me, con c6 yéu té nuéc ngoai tai khu vuc
bién gidi

Trinh ty thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi yéu cau diang ky nhan
cha, me, con nop héd so ding ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh céng c6 tham quyén nop 18 phi néu thude trudng hop phai nop 18 phi ding ky
nhan cha, me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu
c6 yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi yéu cau dang ky
nhan cha, me, con truy cap Cong dich vu cong quéc gia, Xac thuc ngudi ding
theo hudng dan, ding nhap vao hé théng, lya chon Uy ban nhan dan cap xa co
tham quyén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thdng tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cap trén
Cong dich vu cong), dinh kém ban chyp hoic ban sao dién tir cac gidy to, tai lidu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thtrc khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day du, hop 18 thi can bo tiép nhan ho so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi
dung can bé sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so dugc bd
sung, thyc hién lai buac (i);

(iii) Truong hop nguoi yéu cau dang ky nhan cha, me, con khéng bo
sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vu hanh chinh céng c6 théng béo tir chdi giai quyét yéu cau dang ky
nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoiic dinh keém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
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hd so téi Trung tdm Phuc vu hanh chinh cong dé théng bao cho ngudi nép hd so
— thyc hién lai budc (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Cong chirc tu phép - ho tich niém yét viéc nhan cha, me, con tai tru so Uy
ban nhan dan cap xA.

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thtc truc tiép, thi cdng chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém ding ky, quan Iy ho tich dién tr diing chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir véi thong tin ddy di cho nguoi Yau cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu miu Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chie tu phap - ho tich thyc hién ghi
ndi dung vao So dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha,
me, con trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap x4 ky, chuyén Trung tm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thye hién:

Nguoi yéu cau diang ky nhan cha, me, con thyc hién ndp ho so truc tiép
tai Trung tam Phuc vu hanh chinh cong hoac ndp hd so truc tuyén trén Céng dich
vu cong qudc gia (https://dichvucong.gov.vn) (mot bén co thé ndp hd so ma khong
phai ¢6 van ban iy quyén cua bén con lai).

Thanh phan ho so:

- To khai dang ky nhan cha, me, con theo mau (néu nguoi yéu cau lya
chon nop hd so theo hinh thie truc tiép);

- MAu ho tich dién tir tuong tac dang ky nhan cha, me, con (do ngudi yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon nop hd so theo hinh thie truc tuyén);
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- Ngudi Yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thte truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai nop:

- Chig ctr ching minh quan hé cha, con hoac quan h¢ me, con gém:

+ Vin ban clia co quan y té, co quan giam dinh hoic co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé mbi quan hé cha, me, con, c¢ it nhat hai nguoi lam
ching vé mbi quan hé cha, me, con.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhéan cin cudc hodc cac gidy to khac co dan anh va théng tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cwéc ma co quan dang ky hé tich cé thé
doi chiéu, khai thdac dé liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/nam cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to 0 gié tri chitng minh théng tin vé cu tri trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Ban sao gidy to chang minh nhan than, gidy to ching minh noi thuong
tri & khu vuc bién giéi ciia cong dan nudc lang giéng.

- Truong hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao c6 chang thuc cac giay to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lva chon thuc hién thu tuc
hanh chinh vé& ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
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hodc noi tam trG thi Uy ban nhan dan cdp x4 noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao dugc chung thuc tir
ban chinh hodc ban sao duoc cip tir sO gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tu/./can cude dién tu. Truong hgp cac thong tin
can khai thac khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai
day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tay x6a, stra chita, lam gia thi co
quan ding ky ho tich c¢6 thAm quyén huy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu uwéc qudc té ma Viét Nam 1a thanh vién.
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- Trudng hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 07 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khéng qua 12 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan x4 ¢ khu vuc
bién gidi noi cong dan Viét Nam thuong tru.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién to Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu
dong gui vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién t/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HDND ngay 01/7/2025 cia
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thyuc
hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

MAu don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop ho so theo hinh thiic
truc tiép);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop hé so
theo hinh thic truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc nhan cha, me, con gitra cong dan Viét Nam thuong tru tai dia ban
xd & khu vuc bién gidi voi cong dan cua nudc lang giéng thuong tri tai don vi
hanh chinh twong duong cap x3 cua Viét Nam, tiép giap v6i xd ¢ khu vuc bién
gid1 cua Viét Nam noi cong dan Viét Nam thuong tru.

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng.

- Viéc nhan cha, me, con khong c6 tranh chap.



383

- Trudng hop nam, nit chung sdng v4i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cling voi nguoi cha, khi nguoi cha lam tha
tuc nhan con ma khong lién hé dugc voi ngudi me thi khong can c6 y kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sira d6i,
bd sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 cta Chinh phii quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan 1y nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh phai quy
dinh cat giam, don gian hoa thi tuc hanh chinh dia trén di lidu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phdp quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua B¢ trusng Bo Tu
phap sira d6i, b6 sung mot sé didu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B§ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péoc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU D) oo
Ho, Chit d&m, T8N MEUOT YEU CAUS w...oooovvvveooeeeeeeeeeeee oot eessssseoee e eesssssssse
Ngay, thAng, NAM SINN: ..ot
INOT CU T @) e s e e s e e ee e s eee e eeeseens
GIAY 1O TUY ThANT © oo
Quan hé voi ngudi NAN Cha/ME/CON: @ ...
Pé nghi co’ quan cong nhan nguoi ¢é tén dwéi day:
HO, CRT AEIM, T8N .ottt ettt ettt n st an e s neeeas
Ngay, thang, NAM SINR: ..o
GiGitinh: @ DANOC: @ .o QUAC tiCh: @ oo
INOT CU T @) oot
Gidy khai SIN/GIAY 1 Y thAN: ©) e
LA, cua nguoi co tén dwéi day:
HO, CRTE AEIM, TN oottt bttt s s
Ngay, thANg, NAM SINN: ..ottt
Giditinh: @ DANOC: @ .. Qudc tich: @ e
INOT CU T @) oot s e s e eee e e eeseee
Gidy khai SInh/Giay td thy thAN: @)oot
Toi cam doan VIEC NNAN..........ccoeevieeiieiicciecies noi trén la dang su that, tu nguyén, khdng cé tranh
chap va chiu trach nhiém truéc phép luat vé cam doan ciia minh.

Lam tai.......cccooevveeeicccc, ngay ........... thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguwoi hién dang 1a me hoic cha®

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

@) Ghi rd tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong tredng hop ngudi yéu cau diang ky ho tich chua c6/khong cung cip
s6 dinh danh c4 nhan/cin cudc cong dan/thé can cudc/can cude dign tuy..

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong cé noi ding ky thuong tri thi ghi theo noi ding ky tam tra; trudong hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

@) Ghi s dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién tir/sd
Gidy khai sinh (d6i vai tré em)

Vi du: - Cén cuéc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cip ngay
15/11/2014.

Truong hop khong c6 s6 dinh danh c4 nhan/cian cudc cong dan/thé can cude thi ghi
gidy to hop Ié thay thé (ho chiéu...).

) Chi khai trong truong hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic nguoi da
thanh nién nhung mét nang lyc hanh vi dan sy, ghi y kién ctua nguoi cha néu me 1a nguoi
yéu cau, y kién nguoi me néu cha 1a nguoi yéu cau (trir trudng hop nguoi d6 da chét, mat
tich, mat ning luc hanh vi dan su hoic han ché niang luc hanh vi dan suy).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Théong tin vé nguwoi yéu ciu diing ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé v61 ngudi duge nhan cha/me/con.

II. Théng tin vé ngwdi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to stt dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Thong tin vé ngudi dwgc nhian

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 16
thay thé); sd, ngay, thang, nim cp, co quan cp; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tru/noi dang sinh séng);

(22) Bé nghi cip ban sao:
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o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryuc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cAu dang ky nhan cha, me, con nhén Trich luc dang ky nhén cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir li€u dién tr cia c4 nhan/dia chi thu di¢n
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi da hoan tat thu tuc dang ky nhén cha, me,
con tai co quan dang ky ho tich.
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36. Thii tuc diing ky khai tir c6 yéu t6 nwéc ngoai tai khu vuc bién giéi

Trinh tw thuc hién:

- Néu lya chon hinh thiic ndp hé so truc tiép, nguoi yéu cau dang ky khai tir
nop hd so ding ky khai tir tai Trung tdm phuc vu hanh chinh cong c6 tham quyén
nop 18 phi néu thudc trudng hop phai ndp 1é phi dang ky khai tir; nop phi cap ban
sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai ti.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky
khai tir truy cap Cong dich vu cong quéc gia, Xac thue ngudi dung theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x& c6 tham quyeén.

Nguoi yéu cau dang ky khai tir tryc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Céan bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop hd so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cdng chirc tu phap - ho tich xu ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng tinh, can bo tiép nhan hd so chuyén hé so dén Uy ban
nhan dan cip xa c6 tham quyén xu ly.

(ii) Truong hop hod so chua day du, hop Ié thi can bo tiép nhan ho so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi
dung can bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai buac (i);

(iii) Trudong hop ngudi yéu cau diang ky khai tor khong bo sung, hoan
thién dugc hd so thi can bo tiép nhan hé so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky khai ti.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gui théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
_ thuc hién lai budc (ii) hoc (ii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thuc truc tiép, thi cong chiic tu phap - ho tich thuc hién
ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky khai tir theo hinh thic truc tuyén Cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir v6i thong tin day
du cho nguoi Yéu cau qua thu dién tir hoic thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khéng
c6 phan hdi sau thoi han mot ngay thi cdng chic tu phap - ho tich thyuc hién ghi
ndi dung vao Sb dang ky khai tir, cAp nhat théng tin ding ky khai tir trén Phan
mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chtc tu phép - ho tich in Trich luc khai tu, trinh Lanh dao Uy ban
nhan dan cp x& ky, chuyén Trung tm Phuc vu hanh chinh céng tra két qua cho
ngudi Yeu cau.

Sau khi dang ky khai tir, Uy ban nhan dan xi c6 vin ban thong bao kém
theo ban sao trich luc ho tich gui Bo Ngoai giao dé thong béo cho co quan ¢
tham quyén caa nudc ma ngudi chét mang quéc tich.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai ddng ky khai tir theo mau (néu nguoi yéu cau lwa chon nop ho so
theo hinh thirc tryuc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp
hé so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky khai tir thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hoc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy to thay Gidy béo ttr do co quan c6 tham quyén cAp.
Truong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hoic co quan ding
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ky ho tich da khai thac duoc dir lidu dién tir c6 ky sd ctua Gidy bao tir thi khong
phai nop ban gidy.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thuc hién viéc ding ky khai tir. Truong hop ngudi duge ty quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban
iy quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy t& khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Can
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi c6 yeu cdu dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hogc thong tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to 0 gid tri chitng minh théng tin vé cu tri trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Trudng hop khong xac dinh dugc noi cu tra cudi ciing cta ngudi chét
thi xuat trinh gidy t& ching minh noi ngudi d6 chét hoic noi phat hién thi thé
ctia ngudi chét.

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cdp x4 noi tiép nhan yéu cau co trach
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nhiém hd tro nguoi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cuéc cong
dan/thé can cudc/can cude dién tir/. Truong hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Trudng hop nguoi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan ho so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cap, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan ho so
sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay lam viée
tiép theo. Trudng hop cin x4c minh thi thoi han giai quyét khong qua 03 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: C& nhan
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Co quan thue hién thi tuc hanh chinh: Uy ban nhan din cip x3 ¢ khu
vuc bién gidi noi ngudi chét 1a ngudi nude ngoai cur tra.

Co quan phéi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tr Trich luc khai t&r (Ban dién tur s€ tu dong gui vé Kho quan
1y dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi
yéu cau sau khi d3 hoan tat thu tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Thyc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cia
Hoi dong nhan dan tinh Quang Ngii quy dinh mirc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai ttr (néu nop ho so theo hinh thuc truc tiép hodc guri
hd so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac diang ky khai tir (néu nop ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 cua Chinh phu sira d6i,
bd sung mat s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chimg thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén diz liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cona Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, b6 sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s diéu cua Thong tu sb 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau giy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thude Trung wong.

Ghi cht: Phan chit in nghiéng 1a noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KENN QUL Q)

Ho, Chit d8m, tBN MEUOT YEU CAU: .....oooocceoeeeeeeoseeeseoeseos oot
Ngay, thang, NAM STNN: ...
INOT CU T @) e

QUAN NE VT NGUTT A8 CHELL .oooooeeeeee et
Pé nghi co quan ding Ky khai tir cho nguoi cé tén dwdéi day:

HO, CREt @@IM, TEN: e
Ngay, thang, NAM SINN: ...
Gigitinh: @ DAN tOC: @ QUAC HICh: @ e

Da chét vao 10C: ..o ([ A phat, ngay ... thang .......... NAM ..o
INOT CRELL e
NGUYBN NNAN CREL: ..ottt e
S6 Giay bao tir/Gidy to thay thé Gidy bao tir: . ..o 3 [T
......................................................................................................... CAp NQAY ....... thang ...... ndm .............
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: oo, ngay ... thang ... nam

Ngudi yéu cau
(K, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
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Chu thich:
) Ghi 16 tén co quan ding ky khai tir.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua c6/khong cung
cap sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cude/can cude dién tir;khéng cung
cap day du thong tin ngay, thang, nam sinh.

Truong hop phai cung cip théng tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam trd; trudng hop
khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc (vi dy: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong cd sé dinh danh ca nhan/can cude cong dan/thé can cudce thi ghi gidy to hop 16
thay thé (ho chiéu...).

“) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir’; truong hop khong c6 thi muc nay dé tréng.

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/HO chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chyup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Thong tin vé nguoi dwee ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(10) Noi cur trt cudi cing (noi thuong tri/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gid, phut, ngay, thang, nam (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhéan chét (co chii thich: néu chua xac dinh dwoc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cp, co quan cap (tach
biét riéng cac truong thong tin sb, ngdy, thang, ndm, co quan cip; co chu thich néu khong co
thi dé tréng);

(15) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhi¢m trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thue hién xac thuc
dién ttr theo quy dinh.

Nguoi yéu cau ding ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir ctia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co
quan dang ky ho tich.
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37. Thi tuc cap Gidy xac nhan tinh trang hon nhan

Trinh tw thuc hién:

- Néu lya chon hinh thtrc nop hé so truc tiép, nguoi yéu cau cap Gidy xéac
nhan tinh trang hén nhan ndp hd so yéu cau cap Gidy xac nhan tinh trang hén nhan
tai Trung tdm phuc vu hanh chinh cng ¢ tham quyén nop 18 phi néu thudc truong
hop phai nop 18 phi cap Gidy xac nhan tinh trang hén nhan.

- Néu lya chon hinh thitc nop hd so truc tuyén, ngudi yéu cau cip Gidy
x&c nhan tinh trang hén nhan truy cap Cong dich vu cong qubc gia , xac thuc
nguoi ding theo hudng dan, dang nhap vao hé théng, lya chon Uy ban nhan dan
cap xa c6 tham quyén.

Nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan truc tuyén cung cap
thong tin theo mau dién tir tuong tac cap Gidy xac nhan tinh trang hén nhan (cung
cap trén Cong dich vu cong), dinh kém ban chup hoac ban sao dién tir cac gidy
to, tai liéu theo quy dinh; nop phi, 1€ phi thong qua chirc nang thanh toan truc
tuyén hoac bang cach thuc khac theo quy dinh phép luat, hoan tat viéc nop hé so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so; ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop hd so truc tuyén);
chuyén hd so dé cong chic tu phap - ho tich xt ly; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cdng tinh, can bo tiép nhan ho so chuyén ho
so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day di, hop 1é thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1d loai gidy to, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau cap Giay xac nhan tinh trang hén nhan khong b
sung, hoan thién duogc hd so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh
cOng c6 van ban tir chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hon
nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chire tu phap - ho tich gai théng bao vé tinh trang
hd so téi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so
_ thu hién lai budc (ii) hoc (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu nguoi yeu cau nop hod so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

- Trudng hop ngudi Yeu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hén ma khdng nop lai dugc Gidy xac nhan tinh trang hén nhan da duogc cap
trude day, thi ngudi yéu cau phai trinh bay rd Iy do khdng nop lai duoc Gidy
xé&c nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan hd so, co quan ding ky ho tich c¢6 vin ban trao doi véi noi du dinh dang
ky két hon trudc day dé xac minh. Truong hop khong xac minh duoc hoac
khong nhan dugc két qua xac minh thi co quan dang ky ho tich cho phép nguoi
y&u cau lap vin ban cam doan vé tinh trang hén nhan.

- Truong hop tiép nhan ho so cap Gidy xac nhan tinh trang hén nhan theo
hinh thie truc tiép, sau khi hoan tat tha tuc thi cong chire tu phap - ho tich cap nhat
théng tin xac nhan tinh trang hén nhan trén Phan mém dang ky, quan ly ho tich
dién tir dung chung.

Truong hop tiép nhan ho so xac nhan tinh trang hén nhan theo hinh thac
truc tuyén, cong chirc tu phép - ho tich gui lai biéu mau Giy xéac nhan tinh trang
hén nhan dién tir voi thong tin ddy da cho ngudi yéu cau qua thu dién tir hoic thiét
bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu maiu Gidy xac nhan tinh trang hdn nhan dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khéng
c6 phan hoi sau thai han mot ngay thi cdng chire tu phap - ho tich cap nhat thong
tin xac nhan tinh trang hén nhan trén Phan mém dang ky, quan Iy ho tich dién tir
dung chung.

- Cong chtic tu phap - ho tich in Gidy xac nhan tinh trang hén nhan, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thyc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau cdp Gidy xac nhan tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hé so truc tuyén
tai Cong dich vu céng qudc gia (https://dichvucong.gov.vn).

Thanh phan h so:

- T& khai cap Gidy xac nhan tinh trang hdn nhan (néu ngudi yéu cau lya
chon ndp hd so theo hinh thic truc tiép hodc gui hd so qua hé thdng buu chinh);
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- Mau dién tir twong tac cap Gidy xac nhan tinh trang hdn nhan (do nguoi
yBu Ccau cung cap thong tin theo huéng dan trén Cong dich vu cdng néu nguoi yéu
cau lya chon ndp hd so theo hinh thic truc tuyén).

- Ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan thuc hién viéc
nop/xuét trinh (theo hinh thuc truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Trudng hop nguoi yéu cau cip Gidy xac nhan tinh trang hon nhan d3 co
vo hodc chdng nhung di ly hon hoic ngudi vo/chong di chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao gidy to hop 1é dé chimg minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon ¢ nudc ngoai thi phai
ndp ban sao Trich luc ghi cha ly hon.

- Truong hop ca nhan yéu cau cap lai Gidy x4c nhdn tinh trang hén nhan
dé su dung vao muc dich khac hoac do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan di duoc cap trude do.

- Vin ban Gy quyén theo quy dinh cua phap luat trong trudng hop ty
quyén thyc hién viéc cip Gidy xac nhan tinh trang hon nhan. Trudng hop ngudi
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi
iy quyén thi van ban iy quyén khong phai chimg thuec.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cip, con gia tri str dung (sau day goi tat la gidy to tay
than) dé chimg minh vé nhan than khi 1am thi tuc tryc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tiy than siz dung la: Hg chiéu, Thé can cude, Can
cuéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da ligu trén Hé thong thdng tin gidi quyét TTHC cdp tinh
thong qua két noi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é Yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thdang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tizy than.

Truong hop cac thong tin c nhéan trong cic gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong trueong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
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cac phuong thire ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Truong hop ngudi Yeu cau xac nhan tinh trang hon nhan di ting dang
ky thuong trd tai nhiéu noi khac nhau, ngudi yéu cau cung ciap cac gidy to
ching minh tinh trang hén nhan tai noi thuong tra trude day (néu co). Trén co
s& cac thong tin dugc cung cap, co quan dang ky ho tich tra ctu théng tin vé
tinh trang hon nhan cta ngudi yéu cau xac nhan tinh trang hdn nhan trén Hé
théng thdng tin giai quyét tha tuc hanh chinh tinh thdng qua két ndi voi Co so
dir liéu ho tich dién ti, CSDLQGVDC. Truong hop khong tra ctru dugc tinh
trang hon nhan do chua cé thong tin trong Co s& dit li€u hd tich dién tu,
CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhéan déan cp xa noi
ngudi yéu cau thudng tra/noi di ding ky két hon xac minh, cung cép thong tin.
Trong thai han 03 ngay 1am viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy
ban nhan dan cap x3 noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra,
x&c minh va guii két qua veé tinh trang hon nhan caa nguoi do.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hén thi co quan ding ky ho tich chi cdp 01 ban cho ngudi
y&u cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi rd muc dich sir dung, sé lwong Gidy xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

- Truong hop Yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
véi nguoi clng gidi tinh hodc két hén véi nguoi nudc ngoai tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi giai quyét.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién t (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy tor do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé giay to
ho tich cua ca nhan da dugc dang ky, co quan dang ky ho tich co trach nhiém tra
ctu thong tin trén Hé thdng thdng tin giai quyét thu tuc hanh chinh cép tinh thdng
qua két ndi vé6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di dang ky ho tich nop/xuét trinh gidy to lién quan dé chang minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to nop, xuat trinh bi tdy xoa, sira chita, lam gia thi co
quan dang ky ho tich c¢6 tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cp, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam doan
vé ndi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dang su that.
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Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 23 ngay.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thgc hién tha tuc hanh chinh:

- Uy ban nhéan dén cdp x4 noi nguoi yéu cau cip Gidy xac nhan tinh trang
hon nhan thuong tri.

- Trudng hop nguodi yéu cau cdp Gidy xac nhdn tinh trang hon nhan
khong co6 noi thuong trii nhung c6 dang ky tam tra theo quy dinh cta phap luat
vé cu tra thi Uy ban nhan dan cip xi noi tam tra thyc hién viéc cap Gidy xac
nhan tinh trang hon nhan.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x4 noi thuong tri trude day cta ngudi yéu cau cip Gidy xac nhan tinh trang
hén nhan (truong hop nguoi yéu cau da thuong tri ¢ nhiéu noi khac nhau), Uy
ban nhan dan noi dy dinh dang ky két hon trudc day.

Két qua thue hién thi tuc hanh chinh:

- Giy xéc nhan tinh trang hdn nhan (ban chinh).

- Ban dién tu Giéy xac nhan tinh trang hon nhan (Ban dién tr s€ tu dong
gii vé Kho quan 1y dir liéu dién tir cia cd nhan/dia chi thu dién ti/thiét bi
so/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc cap Gidy xac nhan
tinh trang hon nhan tai co quan dang ky ho tich).

Lé phi:

Thuc hién theo Nghi quyét s6 01/2025/NQ-HPND ngay 01/7/2025 cua
Hoi déng nhan dan tinh Quang Ngai quy dinh murc thu, ché do thu, ndp va quan
1y 1€ phi ho tich trén dia ban tinh Quang Ngai.

MAu don, mau to khai:

+ T khai cAp Gidy xac nhan tinh trang hén nhan theo mau (néu nop ho so
theo hinh thic tryc tiép hoac giri ho so qua hé théng buu chinh);

+ Mau dién tir tuong tac cap Gidy xac nhan tinh trang hén nhan (néu nop ho
so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nham muc dich két hon
thi ngudi yéu cau phai dap img du didu kién két hon:

- Nam tir dit 20 tudi tré 1én, nir tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;
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+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, co chong ma két hon véi nguoi khac hodc chua co
vo, chua co chéng ma két hon voi nguoi dang co chéng, cO VO;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguodi c¢o ho trong pham vi ba doi; gitta cha, me nudi vdi con nuodi; gitta nguodi
da timg 1a cha, me nudi v4i con nudi, cha chong véi con dau, me vo véi con ré,
cha duong vdi con riéng cia vo, me ké véi con riéng cia chong.

- Nha nudc khong thira nhan hon nhan gitra nhiing nguoi cung gidi tinh.

Truong hop yéu ciu cdp Gidy xac nhan tinh trang hon nhan dé str dung
vao muc dich khac, khong phai dé dang ky két hon, thi nguoi yéu cau khong
phai dap tng diéu kién két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dix lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuwong 02 cép trong linh vuc
quan ly nha nuéc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian héa thi tuc hanh chinh dya trén di liéu.

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU Qe

Ho, Chit dém, t8N NEWOT YU CAUS .....coocvecececeeee et
Ngay, thang, na3m SINh: ...
NOT CU I @) ettt ettt et n et st st et e b se s s s s tetetesean s
GIAY 1O TUY TNAN: B) L.ttt ettt
Quan hé véi nguoi dugc cap Gidy xac nhan tinh trang hon NhAN: .........cccoveveveveceevceeeeans
Pé nghi cap Giay xac nhan tinh trang hon nhan cho ngudi cé tén duwéi day:

Ho, CRit d@m, TBN: ..o enee e
Ngay, thang, na3m SINN: ...
Gigitinh: @ ... DANOC: D e, Qudc tich: @ ..o,
INOT CU TP ettt ettt ettt ettt st et et et et et et et st et et s te e eeeae e e eeaes
GIAY O Y tAN B) Lottt
Tinh trang hON NhAN: @ ..o
Muc dich str dung Gidy x&c nhan tinh trang hon nhan: ©..............cccoveveieeeeeeeeseeene

T6i cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc phap
lut vé cam doan ctia minh.
Lam taii ooy ngay .......... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi rd ho, chr dém, tén)
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Chu thich:

() Ghi 13 tén co quan cap gidy XNTTHN.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chwa co/khong cung cap sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong trd; néu
khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé noi dang ky
thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ¢ nhan/can cudc cong dan/thé cin cudc/can cude dién tir (vi du: Cin cude
cong dan sé 025188001010 do Cuc Canh s&t QLHC vé TTXH cip ngay 20/11/2021). Trudng hop
khdng c6 sé dinh danh c4 nhan/can cudc cdng dan/thé cin cude/can cude dién tir thi ghi gidy to hop
1é thay thé (ho chiéu...).

@ Chi ghi trong truong hop nguoi phai cung cap thong tin chua c6/khong cung cap sé dinh danh
ca nhan/can cudc cdng dan/thé can cudc/can cude dién tir.

Trudng hop phai cung cép thong tin thi ghi nhu sau:

- Néu chua bao gio két hon thi ghi rd 13 hién tai chua dang ky két hdn véi ai.

- Néu dang c6 vo/chdng thi ghi rd 1a hién tai dang c6 vo/chong l1a ba/ong... (Gidy chang nhan
két hon sb..., do... cap ngay... thang... nam...).

- Néu chung séng véi nhau nhu vo chdng trudc ngay 03/01/1987 va chua ly hon hogc khong co
su kién vo (chong) chét hoac bi tuyén bd 1a da chét thi ghi rd Ia hién tai dang c6 volchdng la
ba/6ng....

- Néu co6 ding ky két hén hozc chung séng voi nhau nhu vo chong truéc ngay 03/01/1987,
nhung da ly hon va chua két hon méi thi ghi rd 1a da dang ky két hon hoic da c6 vo/chong, nhung
da ly hon theo Ban an/Quyét dinh ly hon sd... ngay... thang... nam... ciia Toa &4n nhan dan...; hién tai
chua dang ky két hon vai ai.

- Néu co6 ding ky két hén hoic chung séng voi nhau nhu vo chong truéc ngay 03/01/1987,
nhung vo/chong da chét va chua két hon méi thi ghi rd 1a da dang ky két hon hodc di cé volchong,
nhung vo/chong di chét (Gidy chung ti/Trich lyc khai ti/Ban &n sb:... do... cap ngay... thang...
nam...); hién tai chua dang ky két hon véi ai.

- Néu ngudi dang c6 volchong yéu cau xac nhan tinh trang hdn nhan trong thoi gian truéc khi
dang ky két hon thi ghi rd la trong thoi gian tr ngay...thang....nam....dén
ngdy....thang.....nam....chua dang ky két hon véi ai; hién tai dang co vo/chong la ba/éng... (Giay
chung nhan két hon s6 ..., do ... cip ngay...thang...nam).

- B6i véi cdng dan Viét Nam cu tra & nuwdc ngoai co yéu cau xac nhan tinh trang hén nhan trong
thoi gian cur trii tai Viét Nam trudc khi xuat canh; ngudi da qua nhiéu noi thuong trii khac nhau dé
nghi x4c nhan tinh trang hon nhan tai noi thuong tra trude day thi khai vé tinh trang hon nhan cua
minh trong thoi gian da thuong tri tai noi d6 (Vi du: Khong dang ky két hon véi ai trong thoi gian cu
LU L | , tr ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam ........ ).

- Pbi véi cong dan Viét Nam dang cu tra & nudc ngodi, cd yéu cau xac nhan tinh trang hén nhan
trong thoi gian cu trd & nude ngoai, thi khai vé tinh trang hdn nhan caa minh trong thoi gian cu tra
tai nude d6 (Vi du: trong thoi gian cu trt tai CHLB DBuc tir ngay ....... thang ..... nam ....... dén ngay
........ thang ....... nam ........ khong dang ky két hon vai ai tai Pai s quan Viét Nam tai CHLB Diic).

®) Ghi rd muc dich sir dung Gidy x&c nhan tinh trang hon nhan. Truong hop st dung Gidy xac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang,
nam sinh; quéc tich; giay to tuy than; noi cu tr); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TINH TRANG HON NHAN
I. Thong tin vé ngudi yéu cau cAp Gidy xac nhan tinh trang hén nhén
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan h¢ véi nguoi dugce cép Giéy xac nhan tinh trang hon nhan.

II. Thong tin vé ngudi dwoc cAp Gidy xac nhan tinh trang hon nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri);
(14) Tinh trang hon nhan,;

(15) Muc dich str dung Gidy XNTTHN: Ghi r6 muc dich st dung Gidy xac nhan tinh trang
hén nhan. Trudng hop st dung Gidy xac nhan tinh trang hon nhan dé két hén, thi phai ghi r&
két hon voi ai (ho, chir dém, tén; ngay, thang, ndm sinh; quéc tich; giéy to tuy than); noi du
dinh diang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit lidu cia c4 nhan/dia chi thu dién
tu/thiét bi so/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trudc d6 da dang nhap vao hé théng théng qua viéc xac
thuc dién tir theo quy dinh.
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Il. THU TUC HANH CHINH TAI CO QUAN QUAN LY CO SO DU
LIEU HO TICH PIEN TU

1. Thii tuc cap ban sao Trich luc h tich, ban sao Giay khai sinh

Trinh ty thuc hién:

- Néu lua chon hinh thic nop hd so truc tiép, ngudi yéu cau cap ban sao
Trich luc ho tich, ban sao Gidy khai sinh nop hd so dé nghi cap ban sao Trich
luc ho tich, ban sao Gidy khai sinh tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; nop phi theo quy dinh phép lut.

Truong hop co quan, té chic ¢d tham quyén dé nghi cap ban sao Trich
luc ho tich, ban sao Giay khai sinh cta c& nhan thi gai van ban yéu cau néu ro ly
do cho Co quan quan ly Co so dit liéu ho tich dién tu.

- Néu Iwa chon hinh thitc nop hé so truc tuyén, nguoi yéu cau cap ban sao
Trich luc ho tich, ban sao Giay khai sinh truy cap Céng dich vu céng qudc gia,
xac thuc ngudi dung theo huéng dan, dang nhap vao hé thong, lua chon Co
quan quan 1y Co sé dit liéu ho tich dién tir 6 tham quyen.

Nguoi yéu cau cap ban sao Trich luc h tich, ban sao Gidy khai sinh truc
tuyén cung cip thong tin theo mau dién tir trong tac yéu cau ban sao Trich luc
ho tich, cap ban sao Gidy khai sinh (cung cap trén Cong dich vu cong), dinh kém
ban chyup hoic ban sao dién tir cac gidy to, tai liéu lién quan dén ndi dung dé
nghi cap ban sao Trich luc ho tich, ban sao Giay khai sinh; nop phi thdng qua
chtrc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hé so tai Trung tim Phuc vu hanh chinh cbng c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1é cta hé so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop hd so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cdng chirc tu phap - ho tich xu ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh cdng tinh, can bo tiép nhan hd so chuyén hd so dén S¢ Tu
phap/Uy ban nhan dan cap x& cé tham quyén xi ly.

(ii) Truong hop hd so chua day da, hop 1é thi can bo tiép nhan ho so thong
béo cho nguoi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can
b6 sung dé ngudi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hien lai budc (i):

(iii) Truong hop ngudi yéu cau cap ban sao Trich luc ho tich, ban sao
Giay khai sinh khdng b sung, hoan thién dugc hd so thi can bo tiép nhan hé so
béo cao Lanh dao Trung tm Phuc vy hanh chinh cong c6 thdng béo tir chdi giai
quyét yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh.
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- Cong chire tu phap - ho tich/cdng chire 1am cdng tac ho tich tham tra ho so
(tham tra tinh théng nhat, hop 18 caa cac thong tin trong hd so, gidy to, tai liéu do
ngudi Yeu cau nop, xuat trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cng chirc tu phap - ho tich/cdng chic 1am cong tac ho
tich guri théng bao vé tinh trang hd so téi Trung tdm Phuc vu hanh chinh cong
dé théng bao cho ngudi ndp hd so — thuc hién lai budc (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cdng chire tu phap - ho
tich/cong chiic 1am cong tac ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua,
trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vu hanh chinh céng dé tra cho nguoi yéu cau (néu ngudi yéu
cau nop ho so truc tiép), hoac giri Phiéu xin 15i va hen lai ngay tra két qua qua
thu dién ter hodc gui tin nhan qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yeu cau nop ho so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
cap ban sao Trich luc ho tich, ban sao Gidy khai sinh theo hinh thtc truc tiép, thi
cong chtrc tu phap - ho tich/cong chuc lam cong tac ho tich in ban sao Trich luc
ho tich trinh Thu trudng Co quan quan 1y Co sé dir lidu ho tich dién tir ky, chuyén
toi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho nguoi yéu cau.

Trudong hop tiép nhan hod so xin cip ban sao Trich luc ho tich, ban sao
Giay khai sinh theo hinh thuc truc tuyén, cong chic tu phap - ho tich/cong chuc
lam cbng tac ho tich gui lai ndi dung biéu mau Trich luc ho tich dién tir tuong
g véi thong tin ddy du cho ngudi y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cap ban sao Trich luc ho tich, ban sao Gidy khai sinh
da théng nhat, day du hoic khong c6 phan hdi sau thoi han mot ngay thi cong
chure tu phap - ho tich/cong chic lam cdng tac ho tich in ban sao Trich luc ho
tich, trinh Thu truéng Co quan quan 1y Co s dit liéu ho tich dién ter ky, chuyén
ti Trung tam Phuc vy hanh chinh cong dé tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thyc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh truc
tiép thuc hi¢n hodc uy quyén cho nguoi khéac thuc hién ndp hod so truc tiép tai
Trung tim Phuc vu hanh chinh cong, giri qua hé théng buu chinh hozc nop ho so
truc tuyén tai Cong dich vu céng qudc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dé nghi ban sao Trich luc ho tich theo miu trong trudng hop
ngudi yéu cau 1a ¢ nhan hodc Van ban yéu cau cp ban sao Trich luc ho tich, ban
sao Gidy khai sinh néu rd 1y do trong trudng hop ngudi yéu cau 1a co quan, to chic



https://dichvucong.gov.vn/

414

(néu nguoi yéu cau lua chon ndp hd so theo hinh thire tryc tiép hodc giri ho so qua
hé thdng buu chinh hodc giri hd so qua hé théng buu chinh ).

- Mau dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (do ngudi yéu ciu cung cap thong tin theo hudéng dan trén Cong
dich vu cong, néu nguoi yéu cau lua chon ndp hd so theo hinh thire truc myén);

- Nguoi yéu cau cip ban sao Trich luc ho tich, ban sao Giay khai sinh
thuc hién viéc nop/xuét trinh (theo hinh thic truc tiép) hoic tai 1én (theo hinh
thac truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban ay quyén theo quy dinh cua phap luat trong truong hop ay quyén
thuc hién yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh. Truong
hop ngudi dugc ty quyen la dng, ba, cha, me, con, v, chong, anh, chi, em rudt
ctia ngudi ty quyén thi van ban uy quyén khéng phai chimng thuc.

* Giy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cudc/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da liéu trén Hé thong thdng tin gigi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTDT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguwoi ¢é yeu cau dang ky hé tich chi can cung cap thong tin sé dinh
danh cd nhan hogc thong tin vé gidy to (s6, ngay/thang/nam cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thire tryc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phua. Truong hop céc thong tin
vé gidy to ching minh noi cu tri da dwoc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thyuc hién tha tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu trd cua ca nhan dugc xac dinh theo
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quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao dugc cap tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Déi voi gidy to xudt trinh khi diang ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khéng dugce yéu cdu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cian cudc cong
dan/thé cin cudce/can cude dién tir. Trudng hop cac thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tm Phuc vy hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh.

- Trudng hop ngudi yéu cau ding ky ho tich khéng lua chon nhan két qua
tai Trung tdm Phuc vu hanh chinh c6ng thi nguoi yéu cau ding ky ho tich nop cac
gidy to 1a thanh phan ho so theo quy dinh truéc khi nhan két qua.

S6 lwong hd so: 01 b
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Thoi han giai quyét: Trong ngay tiép nhan hé so; truong hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twgng thuc hién thi tuc hanh chinh: Ca nhan, t6 chic

Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dit liu
ho tich dién tr (S¢ Tu phap, Uy ban nhan dan cap x3).

Két qua thuc hién thi tuc hanh chinh: Ban sao Trich luc ho tich, ban sao
Gidy khai sinh.

Phi: 8.000 ddng/ban sao/sy kién ho tich da dang ky

MAu don, miu to khai:

+ To khai cap ban sao Trich luc ho tich, ban sao Gidy khai sinh theo mau ddi
Véi truong hop ngudi yéu cau la ca nhan (néu nop ho so theo hinh thic truc tiép
hoac guri ho so qua hé thong buu chinh);

+ Vin ban yéu cau cap ban sao Trich luc h tich, ban sao Gidy khai sinh néu
16 1y do trong truong hop nguoi Yeu cau 1a co quan, t6 chic (néu nop hd so theo
hinh thuec truc tiép);

+ Mau dién tir tuong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich
luc ho tich (néu nop o so theo hinh thuc truc tuyén).

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh sb 120/2025/ND-CP ngay 11/6/2025 cia Chinh phi quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cp trong linh vuc
quan ly nha nudc ctia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cuia Chinh pha quy
dinh cat gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 ciia Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu sd 01/2022/TT-BTP ngay
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04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién ta, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu
phap sira d6i, b6 sung mot sé didu cua Théng tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mic thu, ché do thu, nop, quan Iy va sir dung phi khai thac, sir dung théng tin
trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan 13
ngudi gc Viét Nam, Ié phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phé truc thuc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
ddi, bd sung mot sé diéu caa Thong tu sb 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh hudng din vé phi va 1& phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chu: Phan chit in nghiéng 1a noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH, BAN SAO GIAY KHAI SINH

KINN QU D e

Ho, Chit dém, t8N NEWOT YU CAU .....cvocveceececeeee et
Ngay, thang, NAM SINN: ....ooiiii e
INOT CU T ettt es s s e e et s et bbbttt ettt st atans

Quan hé véi ngudi dugc cap ban sao Trich luc ho tich, ban sao Giay khai sinh: ................
Pé nghi co quan cAp DAN SA0 @ ..o
cho nguoi c6 tén dwéi day:

Ho, CRilt d@mM, TBN: ..o eree e
Ngay, thang, na3m SINN: ...
Gigitinh: @ ..o Dan toc: @, QUAC tICh: @ oo,
INOT CU T @)ttt ettt ettt ettt et e et st et et et e e s ee et st e st et e et et e eeeaeans

ngay ......... thang ........... nam .............. SO iireeeiiieens QUYEN SO oo

T6i cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lamtai: .....oocoveveieeieen, , Ngay ...... thang ..... nam .........
Ngudi yéu cau

(ky va ghi r6 ho, chir dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thyc hién viéc cap ban sao Trich luc ho tich, ban sao
Giay khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khéng cung cip

s6 dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc/can cudce dién ti.

Trudng hop phai cung cip thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
trd; néu khong cé noi ding ky thuong tri thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong trti va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cdng dan/thé can cudc/can cude dién tir (Vi
du: Can cuéc cong dan sé6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khdng c6 sé dinh danh c4 nhan/cin cudc cdng dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@) Ghi r5 loai viéc ho tich da ding ky trude day, nay dé nghi cap ban sao Trich luc ho
tich, ban sao Giay khai sinh.

®) Ghi rd tén co quan di ding ky ho tich trudc day.
Vi dy: Uy ban nhan dan phuong A, thanh phé B.
S& Tu phép tinh B.

®) Truong hop ngudi yéu cau khdng cung cap duoc thong tin tai muc © thi cung
cap bo sung thong tin khac dé phuc vu viéc tra ciu.

Vi du: Cung cap thong tin vé cha, me dé phuc vu viéc cap ban sao Giay khai sinh;
cung cap théng tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon;...

@) Ghi rd s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Théong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ta/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé vdi nguoi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to ho tich da ding ky

(6) Ho, chir dém, tén nguoi dugce dang ky;

(7) S6 dinh danh cé nhan;

(8) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Cin cude dién tir/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, ndm cép, co quan cap; ban chup dinh kém;

(9) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(10) Loai viéc yéu cau cap ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky su ki¢én hd tich trudc day;

(12) Tén gidy to ho tich, s6, quyén s, ngay, thang, nim dang ky;

(13) S6 lwong ban sao;

(14) Phuong thirc nhan két qua:

o Tryc tiép

0 Tryc tuyén (ban dién tir s& duoc gii vé Kho quéan 1y dit liéu ctia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cép 1a ding su that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Truong hop cic thong tin vé& gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thue hién xac thuc
dién tr theo quy dinh.
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2. Tha tuc xac nhan thong tin hg tich

Trinh tw thuc hién:

- Néu lya chon hinh thiic nép hé so truc tiép, ngudi yéu cau cap xac nhan
thong tin ho tich nop hd so dé nghi cap xac nhan thng tin ho tich tai Trung tam
Phuc vy hanh chinh cong c6 tham quyén; ndp phi theo quy dinh phap luat.

- Néu Iva chon hinh thic nop hd so truc tuyén, ngudi yéu cau cip xéac
nhan thdng tin ho tich truy cap Cong dich vu cong qudc gia, Xac thuc nguoi
dung theo hudng din, dang nhap vao hé théng, lua chon Co quan quan 1y Co s6
dix liéu ho tich dién tir co tham quyén.

Nguoi yéu cau cap xac nhan thong tin ho tich truc tuyén cung cap thong
tin theo mau dién tir twong tac dé& nghi xac nhan théng tin ho tich (cung cap trén
Cong dich vu cong), dinh kém ban chyp hoic ban sao dién tir cac gidy to, tai lidu
lién quan dén ndi dung dé& nghi x4c nhan thong tin ho tich; nép phi théng qua
chtrc ning thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém Kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ caa hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yeu cau (néu ngudi yéu cau ndp ho so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), ddng
thoi chuyén ho so dé cong chirc tu phéap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong tinh, can bo tiép nhan ho so chuyén
ho so dén So Tu phap/Uy ban nhan dan cap x& c6 tham quyén xi Iy.

(ii) Truong hop hd so chwa day du, hop 1é thi can bo tiép nhan hd so
thdng bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi
dung can b sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bo
sung, thuc hién lai buac (i);

(iii) Truong hop ngudi yéu cau cap xéac nhan thong tin ho tich khéng bo
sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cio Lanh dao Trung
tdm Phuc vy hanh chinh cong c6 thdng béo tir chdi giai quyét yéu cau xac nhan
thong tin ho tich.

- Cong chire tu phap - ho tich/ngudi 1am cdng tac ho tich tham tra ho so
(tham tra tinh théng nhat, hop 1& caa cac thong tin trong hd so, gidy to, tai liéu do
ngudi YBu cau nop, xuat trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chirc tu phap - ho tich/nguoi 1am cong tac ho tich gui
thong bao vé tinh trang ho so téi Trung tim Phuc vu hanh chinh cong dé théng
béo cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho
tich/ngudi 1am cdng tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua,
trong d6 néu rd ly do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vu hanh chinh céng dé tra cho nguoi yéu cau (néu ngudi yéu
cau nop hé so truc tiép), hodc guri Phiéu xin I8 va hen lai ngay tra két qua qua
thu dién ter hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yeu cau nop hd so truc tuyén).

Truong hop can xac minh, cdng chuc giai quyét hd so béo céo Thu
truong Co quan quan 1y Co sé dir liéu ho tich dién tir c6 van ban dé nghi co
quan cong an, cac co quan khac cé lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh sé 87/2020/ND-CP. Truong hop két qua xac minh khéng
c6 thong tin hozc théng tin khong thong nhat vai gidy to ngudi yéu cau cung
cap thi tir chdi cip Vin ban xac nhan théng tin ho tich.

Dbi véi yéu cau x&c nhan thong tin ho tich caa ca nhan, néu thay théng
tin ho tich cua c& nhan khdng c6 sy thay ddi thi cong chic giai quyét hd so bao
c4o Thu trudng Co quan quan 1y Co so dit lidu ho tich dién tir khdng cap Vin
ban x&c nhan thdng tin ho tich ma hudng dan nguoi yéu cau lam tha tuc cap ban
sao Gidy khai sinh hoac ban sao trich luc ho tich tuong wng, trir trudng hop co
quan, to chirc c6 tham quyén dé nghi cip vin ban xac nhan dé giai quyét vu viéc
lién quan dén ca nhan.

+ Néu thay ho so day da, hop 18, dung quy dinh, thong tin trong Co so dif
liéu ho tich dién tir va thong tin dé nghi X4c nhén 1a dang, truong hop tiép nhan ho
S0 cap xé&c nhan thong tin ho tich theo hinh thuc tryuc tiép, thi cdng chie giai quyét
hd so in Van ban xac nhan théng tin ho tich, trinh Thi truong Co quan quan ly
Co so dit lidu ho tich dién tir ky, chuyén t6i Trung tm Phuc vy hanh chinh céng
dé tra két qua cho nguoi yéu cau.

Trudng hop tiép nhan hd so xin cip Xac nhan thdng tin ho tich theo hinh
thirc truc tuyén, cong chic giai quyét hd so gui lai biéu mau Xac nhan théng tin
ho tich dién tir voi théng tin dy da cho ngudi yéu cau qua thu dién t hodc thiét
bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Xac nhan théng tin ho tich dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thai han mot ngay thi céng chuc giai quyét hd so in Vin ban xac
nhan thdng tin ho tich, trinh Tha truong Co quan quan 1y Co so dir liéu ho tich
dién tir ky cdp van ban xac nhan thong tin ho tich, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yau cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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- Nguoi yéu ciu x4c nhan thong tin ho tich truc tiép thuc hién hoac uy
quyén cho nguoi khac thuc hién ndp hd so truc tiép tai Trung tim Phuc vu hanh
chinh cong, giri qua hé thng buu chinh hodc ndp hd so truc tuyén tai Cong dich
vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dé nghi x4c nhén thong tin ho tich theo mau (néu nguoi yéu cau
lya chon ndp hd so theo hinh thirc truc tiép hodc gt hd so qua hé théng buu
chinh);

- Mau dién ttr trong tac dé nghi xac nhan théng tin ho t1ch (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon ndp hd so theo hinh thie truc tuyen),

- Ngudi yéu cau xac nhan théng tin ho tich thuc hién viéc nop/xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thic truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy to, tai liéu c6 lién quan dén noi dung dé nghi xac nhan théng tin
ho tich;

- Van ban uy quyén (duoc chiing thuc) theo quy dinh cua phap luat trong
truong hop y quyén thuc hién viéc xin cap xac nhan thong tin ho tich. Truong
hop ngudi duoc ty quyén la dng, ba, cha, me, con, vo, chng, anh, chi, em rudt
ctia ngudi uy quyén thi van ban ay quyén khéng phai ching thyc.

* Giy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chting nhéan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat la gidy to tay
than) dé ching minh vé nhéan than khi 1am tha tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tay than siz dung la: Hé chiéu, Thé can cude, Cén
cwéc cdng dan, Gidy ching nhdn cdan cuéc ma co quan déing ky hé tich cé thé
doi chiéu, khai thdc da ligu trén Hé thong thdng tin gidgi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién
quan thi nguoi ¢é yéu cau dang ky hé tich chi can cung cap théng tin sé dinh
danh cd nhan hogc théng tin vé gidy to (sé, ngay/thang/ndm cdp) ma khdng can
xudt trinh ban chinh gidy to tay than.

Truong hop cac thong tin ca nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trd trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bing
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cac phuong thire ndy thi nguoi yéu cau khdng phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thic truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo
ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyeén lya chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky hd tich noi cu tr; noi cu tru cia ca nhan dugc xac dinh theo
quy dinh caa phap luat vé cu tra. Truong hop ca nhan lwva chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach
nhiém hd tro nguoi dan nop ho so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chung thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap théng tin vé gidy to
ho tich caa ca nhan da dugc dang ky, co quan dang ky ho tich ¢6 trach nhiém tra
cau théng tin trén Hé théng thdng tin giai quyét thu tuc hanh chinh cap tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ciru dugc do
khdng co6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau nguoi di ding ky ho tich nop/xuét trinh gidy to lién quan dé ching minh.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.
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- Trudng hop nguoi yéu cau diang ky ho tich lva chon nhan két qua tai
Trung tdm Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan hd so theo quy dinh.

- Trudng hop ngudi yéu cau ding ky ho tich khéng lua chon nhan két qua
tai Trung tdm Phuc vu hanh chinh c6ng thi nguoi yéu cau ding ky ho tich nop cac
gidy to 1a thanh phan hé so theo quy dinh truéc khi nhan két qua.

S6 lwong hd so: 01 bo

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thuc hién thia tuc hanh chinh: Co quan, t6 chic, ca nhan.

Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dit liéu
ho tich dién tir (So Tu phap, Uy ban nhan dan cap x&).

Co quan phéi hep: Co quan cong an, cac co quan khac ¢ lién quan.

Két qua thuc hién thii tuc hanh chinh:

- Van ban xac nhan thong tin ho tich.

- Ban dién tir Xac nhan thong tin ho tich (Ban dién tr sé ty dong gui vé
Kho quén ly dit li¢u dién tir cia ¢4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai
cua nguoi yéu cau sau khi di hoan tat thu tuc xac nhan thong tin ho tich tai co
quan dang ky ho tich).

Phi: 8.000 déng/V an ban xac nhan vé mét viée hd tich cta cd nhan da
dang ky.

Maiu don, mau to khai:

+ To khai dé nghi xac nhan thdng tin ho tich (néu nop hé so theo hinh thirc
truc tiép);

+ Mau dién tir twong tac dé& nghi xac nhan théng tin ho tich (néu nop hd so
theo hinh thic truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Can cu phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira dbi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/NB-CP ngay 11/6/2025 cta Chinh phii quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc cua Bo Tu phap;
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- Ngh;i quyét s¢ 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phi quy
dinh cdt gidm, don gian hda thi tuc hanh chinh dya trén di liéu.

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s¢ dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir ligu ho tich dién tir, dang ky h tich tryc tuyén;

- Thong tu sO 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap
quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cap va phan cap

trong linh vire quan ly nha nudc cuia Bo Tu phap;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai

chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusng Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi_chd: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI BE NGHI XAC NHAN THONG TIN HQ TICH

KINh @UIM: e

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t0 chirc: ........cc.cccovevvveveieeceeeeceeee e,

Pé nghi co quan cip Xac nhéin thong tin hd tich cho nguoi ¢é tén dwéi day:

HOQ, Chill @M, tEIIZ ..ottt
Ngay, thang, NAM SINN: ...c.eeiiii e
Gi6i tinh:.........o...... DAN EOC: vttt QUOC tiCh: v,
So dinh danh CANNAN: ..o
Gy 1O Y thANP ...

T6i cam doan céc thong tin cung cip 1a ding sy that va chiu hoan toan trach nhiém truéc phéap
luat vé nodi dung cam doan ctia minh.
Lam tai: oo , NQAY ......... thang ......... nam ............
Nguoi yéu cau®

(Ky, ghi r0 ho, chit dém, tén)
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Chu thich:

@) Ghi 1 tén co quan d& nghi cip Xac nhan thong tin ho tich.

@ Ghi s6 dinh danh c4 nhan hoic thong tin vé loai gidy td tuy than sir dung (CCCD/Thé cin
cude/Cian cude dién ti/HO chiéu/Gidy to hop 18 thay thé); ghi rd sb, ngay, thang, nim cip, co
quan cép; ban chup dinh kém (Vi du: Can cudc cong dan s6 001089123500 do Cong an thanh
phd Ha Nbi cip ngay 20/10/2021). Truong hop co quan, to chirc d& nghi ghi tén, gidy to cta
nguoi dai dién theo phép luat;

®) Truong hop dé nghi cdp xac nhan thong tin ho tich cia minh thi ghi Ban than; truong hop
dé nghi cAp xac nhan thong tin ho tich cta nguoi khac thi ghi rd mdi quan hé v6i ngudi duge
cép xac nhan. Vi du: Vq/chéng/con/thuc hién theo uy quyén;

) Muc nay danh cho co quan, to chitc dé nghi xac nhan thong tin ho tich;

®) Néu rd, day da ndi dung, thoi diém dang ky ban dau; ndi dung, can ctr va thoi gian thuc
hién cac viéc thay ddi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.
Vi du: Xé4c nhéan thong tin vé viéc két hon ma co quan dang ky ho tich co tham quyén da cho
phép thuc hién viéc thay d6i ho, chir dém, tén, cai chinh nim sinh cta ngudi vo hodc ngudi
chong hoic hai vo chong da ly hon.

® Truwong hop chu thé yéu cau xac nhan thong tin ho tich 13 co quan, t6 chirc thi ky, dong dau

clia co quan, to chtrc theo quy dinh.
() Ghi 5 s6 lwong dé nghi cap.

® Ghi 6 phuwong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cdp dia chi noi nhan va ndp phi dich vu buu chinh
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NOI DUNG MAU PIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HO TICH

I. Thong tin vé ngudi yéu cau cip vin ban xic nhin thong tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cude/Cin cudce dién ti/HO chiéu/Gidy
to hop 1€ thay thé); $0, ngay, thang, nam cz‘ip, CO quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song);

(5) Quan hé vo6i nguoi dugce cép x4c nhan thong tin ho tich.

II. Thong tin vé nguoi dwee cAp xac nhan thong tin hd tich

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) S6 dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to si dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) No6i dung xac nhén;
(14) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tur s€ dugc guri vé Kho quan ly dir liéu dién tur ctiia cd nhan/dia chi thu
dién ti/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that va chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu trd da dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc tryc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao h¢ théng, thuc hién xac thuc dién tir theo
quy dinh.
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